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In Lab from 
Clerk

In Property 
Bureau 

from Clerk

In Lab from 
Officer/ 
Analyst

Make sure 
clerk has 

signed sheet

Verify control 
numbers Verify items

Have clerk initial 
next to your name 
on property sheet

Log case

Give them 
copy if they 
want one

Sign Property 
Sheet

Give copy to 
clerk

Verify items

Verify items

Verify control 
numbers

Verify control 
numbers

Sign Property 
Sheet

Sign Property 
Sheet

Log case

Log case
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