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CONFIGURATION

The PLIMS allows you to customize virtually every aspect of your system implementation. Most customization is
done from the Configuration area in the PLIMS. After the initial implementation process, the Configuration area is
used for maintaining and adding to the initial setup. This includes entering new users, configuring levels of user
access, entering new codes, etc.

ACCESSING CONFIGURATION

The Configuration area is accessed from the Dashboard menu, by selecting the Configuration option under
Admin. Access to this feature is typically limited to system administrators.

NOTE| This option will not appear in the menu unless you have the User Group permission "Access Configuration

Program." See page 11 for more information on setting user group permissions.

Figure 1: Select Configuration in the Dashboard Menu

User Name Mike Evans
7 Database CMPD_DEV
. ; o Version CMPD Build 1.10079-NET4.0.30319
S "f Barcode
Dashboard LogOut
« MENU Quick Find
Dashboard
/% Recent Cases
New Case
Search » COMPLAINT# [ AGENCY CASE# UNIT / AGENCY LAB # LAST OPENERES
. 20061125131901 01-CENTRAL DIVISION 14-000004 08/29/2014
Bulk Container
: 20060401090501 01-CENTRAL DIVISION 13-000068 08/29/2014 |
Service Request ¥ | 54110512082138 01-CENTRAL DIVISION 14-000057 08/20/2014
Inventory 3 SR TEST Alcohol Law Enforcement 14-000050 08/29/2014 —
LAM 20060401105601 01-CENTRAL DIVISION 13-000092 08/29/2014
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Admin > Audit Log
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Documents Web Ctrl 01-CENTRAL DIVISION 13-000027 08/29/2014 -

The Users tab will be selected by default on the Configuration screen. There are nine tabs on the Configuration
screen. Each tab is used to configure different areas of the PLIMS. Descriptions of each tab are provided in the

following sections of this chapter.

Figure 2: Users tab on Configuration screen
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USERS TAB

The Users tab is used to add and maintain user accounts. Users must have a record saved here in order to log in to
the PLIMS. Once a user record has been added, you can use the buttons on the tab to manage the user's password
and configure their level of system access.

Figure 3: Users tab

User Name Mike Evans
Database  CMPD_DEV
Version CMPD Build 1.11057-NET4.0.30319

Barcode

Back to Dashboard | Logout

I CODES DEPARTMENTS DEFAULTS LOCATIONS REPORTS ‘WEB SETTINGS DBPANEL EDITOR DBGRID EDITOR

Department ~
[]

Find User MIKE

ANALYST NAME TILE USER RES BACKLOG SECTION DEPT CODE
LT1 Lew Tenant Lieutenant DvVD1 Force Pwd Chal
LTECH Laboratory Technician Laboratory Technician cLe
MIKE Mike Evans Programmer 30 DVD1
oo Departments
MIKEH Mike H foll:
DNA Profie

0AD Qutside Agency Officer

0A Officer OTH
36 0

User ID IM]KE

Account Disabled

Name |Mke Evans

Title |Programmer

Degree [

Lab Code [crime Lab |

User Group IADMlN—lI Lab Administrator
EMAIL Address |

Access IADMI—il Admin Security Group
Custody [cMPD Personnel >

Phone # |@aryess-2080
Access Time [ =
Card Barcode List =
Department Code [o1-cenTra DvisSION v/
Assignment IUADl—

Region Code IALL—lI

Full Access Report Groups  |ADM 221 Admin Reports
ACN Group Code o 2l
Document Group | |
Add Edit Save Cancel [ Delete ] [ User Group ][ Web User ][ Reset Passwords ][ Manage Locks
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ADDING A NEW USER

The following steps show how to add a new user record. Please note that once the record is created, you need to
set the user's password in order to allow them to log in to PLIMS. See page 6 for instructions on setting a user’s
password.

1. Click the Add button on the Users tab.

2. Enter a User ID. User IDs can consist of letters and numbers and they can be up to six characters long. Each
user's ID must be unique.

User ID USER]]
Account Disabled ]

Name |

Title |

Degree |
Lab Code hd

User Group | 2|

EMAIL Address |
Access | i |

Custody v

Phone # |

Access Time | 2
Card Barcode List | 2

Department Code hd

Assignment

Region Code

|
Full Access Report Groups | -
ACN Group Code | il
| ?

Document Group

’ Save ” Cancel ]

3. Enter the user’s Name as you want it to display throughout the system.
4. Select the user’s Lab Code.

5. Select their User Group. User Groups determine a user’s level of system access. Clicking the question mark
icon next to the field displays a User Group Codes lookup. Double-click an option in the lookup to select it.
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User ID IUSERI USER GROUP CODES
Account Disabled O
Name |Crime Lab User b
Title I GROUP _CODE GROUP DESCRIPTION o
ADA Assistant District Attorney
Degree I ADMIN Lab Administrator
CMPDO CMPD Officer
Lab Code Crime Lab Z| CMPDS CMPD Supervisor E
l—ﬂ Csup Crime Scene Supervisor
User Group = CTECH Crime Scene Tech
EMAIL Address I EXTU External Agency User
GROUP LIMS User Group
Access [ =l ITsP CMPD Systems Admin
Custody ﬂ | TFCH 1 ah Terhnician S
Phone # [ [¥] Active Only
pes e | A Gons
Card Barcode List | |
Department Code Z|

6. You can assign an Access Code for the user in the Access field.

7. Select the user’s Custody. A location for the user will automatically be added to that custody once you save
the new record.

8. Select the user’s Department Code.
9. Select the user's ACN Group Code

10. Enter any additional information and click Save.

User ID [ser1

Account Disabled O

Name |Cr'|me Lab User

Title |

Degree |

Lab Code Crime Lab ~]

User Group |LMGT 2liab Supervisor

EMAIL Address |kather'|new@p0rterlee.com

Access m 2l Allabs

Custody CMPD Personnel 3

Phone # |

Access Time [ 2l

Card Barcode List | 2l

Department Code 61-CRIME LAB BUREAU ZI

Assignment I—

Region Code | ]

Full Access Report Groups I =l

ACN Group Code [an 2| analysts

Document Group ICMPDO 21 officers and Civilans
Add Edit [ Save “ Cancel ] User Group eb User
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DISABLING USER ACCOUNTS

Disabling a user's account prevents the user from logging in to PLIMS. It's recommended that you disable user
accounts instead of deleting them, in case the user is associated with any records in the system.

In order to disable a user's account, select the user on the Users tab and click the Edit button. Check the Account
Disabled box below the User ID and click Save.

Figure 4: Check Account Disabled

CODES DEPARTMENTS DEEAUINS LOCATIONS REPORITS WEBSENINGS DEPANELTEDTHOR
Department ﬂ
Find User  Crime Lab User ﬂ
Set Password
‘ . [Departmens |
User ID
Account Disabled :
Name ICn'me Lab User
Tite |
Degree I—
Lab Code Crime Lab ﬂ
User Group |LMGT 2liab Supervisor
EMAIL Address Ikatherinew@portedee.oom
Access faLL 21 Allabs
Custody CMPD Personnel ﬂ
Phone # |
Access Time | 2l
Card Barcode List | i
Department Code 61-CRIME LAB BUREAU  v|
Assignment I—
Region Code | i
Full Access Report Groups | |
Document Group |DOC 21 bocument Group
[ add | edt |..save ]l Cance | Deete | [ UserGroup | webUser | ResetPasswords |
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SETTING A USER'S PASSWORD

To set a new user's password, or change an existing user's current password, select the user record on the Users
tab and click the Set Password button.

Figure 5: Set Password button on the Users tab

User Name Mike Evans
Database CMPD_DEV
Version CMPD Build 1.10079-NET4.0.30319

Barcode

Back to Dashboard | Logout

E CODES | DEPARTMENTS | DEFAULTS | LOCATIONS | REPORTS | WEB SETTINGS | DBPANEL EDITOR | DBGRID EDITOR

Department ~
Find User ~ Crime Lab User 3

ANALYST NAME IIILE  USER RES BACKLOG SECTION DEPT CODE ' &l
USER1 Crime Lab User CLB
1 . | Departments
DNA Profile
User ID USER1
Account Disabled
Name [crime Lab User
Tide |
Degree
Lab Code [Crime Lab Z|
User Group LMGT 21 Lab Supervisor

A Set Password dialog box will display. Enter a new password for the user in the Password field. Enter it again in
the Re-Type Password field and click OK. The dialog box will close if the password was set correctly.

Figure 6: Set Password dialog box

Set Password

Password; sesse

Re-Type Password: eeees

QK ] [ Cancel
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FORCE PASSWORD CHANGE

The Force Pwd Change button forces a user to change their password to a new one of their own choosing. To
make a user to change their password, select the user on the Users tab and click the Force Pwd Change button.

Figure 7: Force Pwd Change button on the Users tab

User Name Mike Evans
Database  CMPD_DEV
Version CMPD Build 1.10079-NET4.0.30319

Barcode

Back to Dashboard | Logout

m CODES | DEPARTMENTS | DEFAULTS | LOCATIONS | REPORTS | 'WEB SETTINGS | DBPANEL EDITOR DBGRID EDITOR

Department ~
Find User  CMPD Officer vl

TITLE USER RES  BACKIOG  SECTION  DEPT CODE
CMPD Officer CMPD Officer DVD1 "
; . [ oepartnens |
User ID CMPDO
Account Disabled
Name |cMPD Officer
Tide |cMPD Officer
Degree l—
Lab Code Gz rimiee [
User Group W_?] CMPD Officer

A Force Password Change dialog box will display. Check the box on the screen and click OK. The user will be
forced to change their password the next time they try to log in to PLIMS.

Figure 8: Force Password Change dialog box

Force Password Change

paséword.
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RESET PASSWORDS

You can force all system users to change their passwords by clicking the Reset Passwords button on the bottom
of the Users tab.

Figure 9: Reset Passwords button on the Users tab

CODES DEPARTMENTS DEFAULTS LOCATIONS REPORTS WEB SETTINGS DBPANEL EDITOR .

Department ~

Find User Z|

ANALYST HNAME TITLE USER RES BACKLOG SECTION DEPT CODE
KRIS Kris DelBarba Porter Lee LIMS Field Engineer CLB
LMGT Lab Management Lab Management CLB
SECH t::;;:onf;;echnician t:!;ot;:?:: Technician E:J;Dl

Mike Evans Programmer

4 2

User ID e

Account Disabled

Name Ibike Evans

Title |Progrdmmer

Degree

Lab Code |Property and Evidence ﬂ

User Group lADMlN—ll Lab Administrator

EMAIL Address |

Access AL 2l

Custody |cmPD Personnel >l

Phone # |(847) 985 - 2060

Access Time l—ll

Card Barcode List [ =

Department Code [o1-cenTRALDMISION  v|

Assignment [0mor

Region Code T §

Ful Access Report Groups ~ [ADM,LAB 2l

Document Group |pTECH |

Edit Save Cancel [ Delete ] I User Group ” Web User ][ Reset Passwords

Clicking the button displays a Reset Passwords dialog box. If you select Yes, all users will be forced to reset their
passwords the next time they try to log in to PLIMS.

Figure 10: Reset Passwords dialog box

Reset Passwords

This wil force all Users to reset

their passwords upon login. Do
you want to continue?

ves | No |
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SECTION PERMISSIONS

The Section permissions control a user’s level of access to the report writing tools for each lab section. These
settings determine whether a user can perform tasks like writing, reviewing, and approving lab reports for a
particular section. To edit a user's section permissions, select the user on the Users tab and click the Sections

button.

Figure 11: Sections button on Users tab

User Name Mike Evans
Database  CMPD_DEV

Version

Barcode

CMPD Build 1.10079-NET4.0.30319

Back to Dashboard | Logout

E CODES | DEPARTMENTS | DEFAULTS | LOCATIONS | REPORTS |

'WEB SETTINGS |

DBPANEL EDITOR | DBGRID EDITOR |

Department
Find User

[]
[]

ANALYST NAME USER RES BACKLOG SECTION

Porter Lee LIMS Field Engineer CLB

KRIS Kris DelBarba
LMGT Lab Management Lab Management CLB
LTl Lew Tenant Lieutenant DVD1

Laboratory Technician  Laboratory Technician

Programmer

User ID e

Account Disabled

Name |Mke Evans

Title |ng|amrner

Degree Ii
Lab Code

IProperty and Evidence Z|

The Sections screen will display. The grid columns contain a row for each lab section. To change the user’s
permissions for a section, select the row for that section, and click the Edit button. An entry field will appear
below each column in the selected row. Enter "T" in a field to grant the user the permission described in the
column heading, or enter "F" to restrict their access. Descriptions of the section settings are provided in Table 1

on the next page. Once you are done, click Update.

CODES

Sections for Mike Evans

DEPARTMENTS DEFAULTS LOCATIONS REPORTS WEB SETTINGS

Section Description Write Review Approve View Admin Review Service

Edit Reports For O

Approved Request

BAC - Blood Alcohol T T T T T T T

T
CS - Controlled
Substances U u u U u u u
FA - Firearms T T T T T T T
FD - Fire Debris T T T T T T T
IBIS - NIBIM (IBIS) T T T T T
LP - Latent Prints T T T T T T T
QD - Questioned
Documents T T T T T T T
TEST - Test Section T T T T T T T
TM - Tool Marks T T T T T T T

4 . [

* Type 'T" for true or 'F for false

DBPANEL EDITOR

Update Cancel

Task Permis

Back
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You can view/change additional settings by clicking the Edit All button. A list of all the permissions will display.
Enter "T" in the entry field to allow the user access to a function or enter an "F" to restrict it. Once you are done,

click Save.

 —

E CODES DEPARTMEN

Sections for Mike Evans

BAC - Blood Alcohol

CS - Controlled Substances

FD - Fire Debris
IBIS - NIBIN (IBIS)
LP - Latent Prints

QD - Questioned
Documents

TEST - Test Section T
TM - Tool Marks

T
T
T
FA - Firearms T
T
T
T

4

* Type 'T for true or 'F' for false

B IR R — [

Mike Evans

CMPD_DEV

CMPD Build 1.10079-NET4.0.30319
WRITE REPORTS T
REVIEW REPORTS T
APPROVE REPORTS T Back to Dashboard | Logout
IN ROTATION

DBPANEL EDITOR DBGRID EDITOR

ROTATION

m

DISTRIBUTE REPORTS
VIEW IN PROCESS REPORTS
VIEW APPROVED REPORTS
BATCH ASSIGNMENT
ROUTE ANY ASSIGNMENT

EDIT TASKS
CREATE WORKSHEETS
ADMIN CLOSE REPORTS

| = =] A =] A =]
[

EDIT REPORTS FOR OTHERS
MAINTAIN RAW DATA LINKS
PRINT EDITABLE REPORT
CREATE SUPERVISOR WORKSHT
REVIEW ROTATION

Cancel

[ Edt || Edtal ||

Task Perm

I

Table 1: Section Permissions

Permission Description

Write Reports

Allows user to write reports for section

Review Reports

Allows user to review reports for section

Approve Reports

Allows user to approve reports for section

Distribute Reports

Allows analyst to distribute reports for section. This distribution is done through the Report Distribution
application.

View In Process Reports

Allows the user to view reports prior to their final approval

View Approved Reports

Allows the user to view approved reports

Batch Assignment

Allows the user to make batch assignments for the section from the Assignments search

Route Any Assignment

User will be able to route any assignment, including other users’ assignments and assighments not
currently routed to them

Edit Tasks

Allows user to edit assigned tasks. Most applicable to batch processes.

Create Worksheets

Allows the user to create new worksheets for the section

Admin Close Reports

Allows the user to close a report before it's finalized. Supervisors commonly use this to cancel an
assignment after work has been done, for example, if the District Attorney requests that analysis be
suspended.

Edit Reports For Others

Allows the user to edit reports for other users' assignments

Maintain Raw Data Links

Allows the user to update the raw data link to source files linked to a specific assignment

Review Service Requests

Allows the user to review and approve service requests for the section

Can Do Confirmation

Allows user to enter their pin for matrix test types that need confirmation

System Administrator Guide
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USER GROUPS

User Groups are used to create standard levels of system access that can be assigned to users based on job

function. You add and manage the user groups by clicking the User Group button on the bottom of the Users tab.

Figure 12: User Group button

CODES DEPARTMENTS DEFAULTS LOCATIONS REPORTS = WEB SETTINGS DBPANEL EDITOR
Department >
Find User ﬂ

ANALYST NAME

KRIS Kris DelBarba Porter Lee LIMS Field Engineer
LMGT Lab Management Lab Management
LT1 Lew Tenant Lieutenant

LTECH Laboratory Technican  Laboratory Technician

Programmer

User ID IM]](E

BACKIOG SECTION DEPT CODE IR==dntsilol(l
CLB
CLe
DVD1
cLB

Departments
DNA Profie

%
5

Access Time I 21
Card Barcode List I |

Department Code [or-cenTRALDMVISION ]
Assignment [uaot
Region Code IALL i

Full Access Report Grou
po P Laboratory Reports

Document Group o
Technicians

Account Disabled

Name |hike Evans

Title |Programrner

Degree e

Lab Code [Property and Evidence |

User Group IADM]N—ll Lab Administrator
EMAIL Address |

Access [l Bl

Custody |cmPD Personnel =

Phone # |(847) 985 - 2060

|ADM, LAB 21 Admin Reports,

[pTECH 2l property

—________ .

w0
o
@

/ )
Cancel Delete ( User Group Web User Reset Passwords

T
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The User Group screen will display. You can view the permissions for a group by selecting it in the grid columns.
The permissions for the selected group will display in the Group Options area.

Figure 13: User Groups screen

CODES DEPARTMENTS DEFAULTS LOCATIONS REPORTS WEB SETTINGS
User Groups
ADA Assistant District Attorney
Lab Administrator This group is for administrators C1,FIC1,HOS1,LAB,
CMPDO CMPD Officer
CMPDS CMPD Supervisar
csup Crime Scene Supervisor
CTECH Crime Scene Tech
EXTU External Agency User
ITSP CMPD Systemns Admin
LMGT Lab Supervisor
LTECH Lab Technician

4| . |

Group Code ADMIN

Group Description |Lab Administrator

This group is for administrators -
Comments

Group Options

Search @

[ Program Access
1 Code Group Access

0]
1)
T
1)
-
(]
bl

The permissions for the selected group will be checked in the Group Options. You can expand and collapse the
menus in the Group Options area by clicking the folder icons next to them. Descriptions of the individual options

are listed in Table 2 on page 15.

You can use the Search field to find a specific group option. You can search based on a whole or partial
description, an Authcode, or a menu name. Enter the value into the field and click GO. The Group Options will be

filtered based on the results.

Figure 14: Group Options

Group Options
Search ftems @

(= Program Access
) PRELIMS
2 Web
&3 [7]Can Access Item Status Change Button (ITEMSTATCH)
%) [C]Can Access Ttems Tab LRN field (RMSEXT)
%) [[JHide (4) Items Tab (HIDEITTAB)
&) [ Hide Kit Button Ttems Tab (HIDEKIT)
%) [Hide Sample Button Items Tab (HIDESAMPLE)
3 Inventory
&) []Restrict Editing of Item Status (ITEMSTAT)
&) [JRoute Department Trems (ROUTDITEM)

3 uMs

m
-]

Add Edit [ Save ][ Cancel De

System Administrator Guide
Prepared by Porter Lee Corporation



ADDING A USER GROUP

1. Click the User Group button on the bottom of the Users tab. The Users Groups screen will display.

2. Click the Add button on the User Groups screen.

CODES DEPARTMENTS DEFAULTS LOCATIONS REPORTS WEB SETTINGS
User Groups
ADA Assistant District Attorney
Lab Administrator This group is for administrators C1,FIC1,HOS1,LAB,
CMPDO CMPD Officer
CMPDS CMPD Supervisor
Csup Crime Scene Supervisor
CTECH Crime Scene Tech
EXTU External Agency User
ITSP CMPD Systems Admin
LMGT Lab Supervisor
LTECH Lab Technician

Group Code |ADMIN

Group Description |Lab Administrator

This group is for administrators o
Comments

Group Options

Search @

1 Program Access
3 Code Group Access

Cance [ Delete ] [ Back ]

0
il
Il

[ Ad | Edt |

3. Enter the Group Code and Description. You can enter any comments about the group in the Comments
field.

4 [ 2

Group Code |GROUP

Group Description |LIMS User Group

Comments about the user group e
Comments

Group Options

Search @

3 Program Access
3 Code Group Access

Add Edit save | Cancel
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4. Select the Group Options. You can expand and collapse the Group Options menus by clicking the folder icons

next to them. Check the box next to an option in order to select it. Descriptions of the individual options are

listed in Table 2 on page 15.

Group Code GROUP

Group Description  |LIMS User Group

Comments about the user group

Comments

Group Options

Search Can access @

3 Program Access
= PRELIMS
i WEB

%J [[]Can Access ATF Form Button (ATFFORM)

%) [C]Can Access BATS Batch (BATSBATCH)

&3 [C]Can Access DNA Batch (DNABATCH)

%3 [T Can Access Instrument Batch Create Menu (IBATCHCRE)
%3 [7] Can Access Instrument Batch Resuks Menu (IBATCHRES)
&3 [[] Can Access Instrument Menu (INSTMENU)

%3 [7] Can Access [tem Status Change Button (ITEMSTATCH)
%3 [7]Can Access Items Tab LRN field (RMSEXT)

%3 [ [V]:Can Access web Program (PRELIMS)

3 LumMs

[ sae |

5. Click the Save button once you are done.
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USER OPTION DESCRIPTIONS

Table 2: User Option Descriptions

User Option Description Auth Code
Access Clear Database Program This program completely empties the database of all records. Access should be | CLEARDB
limited to the system administrator.
Access Custody Command Center Allows user to run CustodyCommandCenter.exe. This utility is used to modify CcccC
chain of custody records.
Uses Instrument Interface Allows user to use INSTVIEW, INSTPOP, and other instrument interface-related |SEQWIZ
applications
Access the Auto Task Program Allows user to access Autotask program. Autotask is used for automating tasks | AUTOTASK
such as sending notifications when a specific event occurs. Used by system
administrators and Porter Lee Corporation personnel
Load Image from a folder to Image Allows user to upload files from local or network drives to the Image Vault LOADIMG
Vault
Access Audits Allow users to work with the Audits and CAs feature QMS-AUDIT
Access Custom Reports Allows the user to work with the Custom Reports feature QMS-REPORT
Access Document Control Allows the user to work with the Document Controls feature QMS-DOCS
Access Proficiency Tests Allows the user to work with the Proficiency Test feature QMS-PTEST
Access QC Flags Allows the user to place Quality Control Flags on user accounts QMS-QCFLAG
Access QMS Allows the user to access the QMS program Qams
Access QMS Programs Allows the user to work with the Programs feature QMS-PROGS
Access Testimony Monitoring Allows the user to work with the Testimony Monitoring feature QMS-MONIT
Document Administrator Allows user to edit document reviews assigned by other users and to define the | QMS-DOCSA
QMS Working Folder for all system users
QMS Program Administrator Allows the user to set status for milestones and cancel milestones QMS-PROGA
Ability to transfer to a 1023 location | Authorizes user to transfer items to a 1023 location (i.e., a location where 1023L0C
"L1023dep" or "L1023epc" is set to "T" in CUSTLOC table). User will be able to
select reason for refusal on transfer screen
Access Agency Locked Cases User can access locked cases for their agency (the user's Department Code must | AGENLOCK
match the Investigating Agency)
Access All Locked Cases User can access all locked cases ALLLOCK
Access Inst View Displays Inst View option under Instruments in the Dashboard menu. Allows INSTVIEW
user to access instrument interface for viewing and capturing tiff files
Access NICS Images Customer-specific. Displays NICS button on Case Info tab NICSIMG
Access Superlock Cases User can access all locked and super-locked cases. Allows user to lock, unlock, SUPERLOCK
and manage team members for any case, even if they are not the Investigator
or Alternative Investigator.
Allow Batch Service Requests Allows user to scan item and task barcodes to create service requests BATCHSR
Approve Retention Review Requests | User can be selected as second reviewer and perform final retention review RETENTION
Can Access DNA Batch Displays DNA options in the Dashboard menu DNABATCH
Can Access Instrument Batch Create | Displays Batch Create option under Instrument in Dashboard menu. Allows user | IBATCHCRE
Menu to access Batch Create screen.
Can Access Instrument Batch Results | Displays Batch Results option under Instrument in Dashboard menu. Allows IBATCHRES
Menu user to access Batch Results screen.
Can Access Instrument Menu Displays Instrument options in Dashboard menu INSTMENU
Can Access Item Status Change Displays Change Status button on Items tab. Allows user to manually update ITEMSTATCH
Button item status
Can Access Items Tab LRN field User can edit LRN field on Items tab RMSEXT
Can Access web Program Controls top level access to the PLIMS application. Authorizes user to log in to PRELIMS

PLIMS
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Can Authorize Restricted Transfer User can verify transfers to or from a restricted custody location RESTTRANS

Can change Case IOR Allows user to change the Investigator for a case IORCHANGE

Can Change Department User can change the case Department AC_BOOKAGN

Can change URN User can edit Complaint #/Agency Case # URNCHANGE

Can Create CSI Request Displays CSI Request option under Service Request in Dashboard menu. Allows | CREATECSIR
user to create Crime Scene Investigation service request.

Can Create Digi Request Displays Digital Imaging Request option under Service Request in Dashboard CREATEDIGI
menu. Allows user to create Digital Imaging Request.

Can Edit Container Description User can edit case container description EDITCONT

Can Make Delivery Requests Displays Item List button on Items tab MAKEDREQ

Can Perform Retention Review Displays Retention Review button on Case Info tab. User can perform initial RETREVIEW
review if they are case Investigator or Alternative Investigator

Can use Assignment Batch ID ABATCHID

Can Validate Currency These users can enter their pin to validate (count) currency amounts on the VCURRENCY
items tab.

Court Monitoring Supervisor Access | Displays Monitor button for Court activities in Activity Log. Allows user to MCRTSUP
answer to Court Monitoring by Supervisor questions for Court activities

Create Item Lists Allows user to work with Item Lists in Custody Inquiry CUSTLIST

Create NARCO Service Requests Displays Narco Request button on Service Requests tab. Allows user to submit | SRNARCO
NARCO Quick Request for qualifying items

Create Service Request for Agency User can only create service requests for cases for their agency SRDEPT

Only

Create Service Request for All Cases | User can create service requests for all cases SRALL

Disable Add Delete Buttons in Names | Hides Add and Delete buttons on the Names tab NOEDITNAME

Tab

Enable EPADOCX to run Set if ePad signature pad is used EPADOCX

Enable Evid Property Approval Gives user permission to approve evidence via barcode EVIDBAR

Barcode

Enable PLCWEB OCX to run PLCWEB OCX will automatically download when user logs in to program. Allows | PLCWEBOCX
use of features that utilize OCX

Enable TOPAZOCX to run Set if Topaz signature pad is used TOPAZOCX

Hide (1) Case Tab Hides the Case Info tab HIDECATAB

Hide (2) Submissions Tab Hides the Submissions tab HIDESUTAB

Hide (3) Names Tab Hides the Names tab HIDENATAB

Hide (4) Items Tab Hides the Items tab HIDEITTAB

Hide (5) Custody Tab Hides the Custody tab HIDECUTAB

Hide (6) Assignments Tab Hides the Assignments tab HIDEASTAB

Hide (7) Reports Tab Hides the Reports tab HIDERETAB

Hide Case Container Button Hides the Container button on the Items tab HIDECCONT

Hide Kit Button Items Tab Hides the Kit button on the Items tab HIDEKIT

Hide Reports Matrix Button Hides the Matrix button the Reports tab HIDEMATRIX

Hide Sample Button Items Tab Hides the Sample button on the Items tab HIDESAMPLE

Hide Service Request Tab Hides the Service Requests tab HIDESETAB

Hide Supplements Button Hides the Supplements button on the Case Info tab HIDESUPP

Pull List - Station Pull List User can print Station Pull List on Pull List Report screen PLIST1

Pull List - Lab Courier Route Sheet User can print Pending Lab Courier Route Sheet on Pull List Report screen PLIST4

Pull List - Pending Transfer to CPE User can print Pending Transfer to CPE report on Pull List Report screen PLIST2

Pull List - Staff Request Pull List User can print Staff Request Pull List on Pull List Report screen PLIST3

Restrict Item Edit Only for Booked By | User can only edit items they booked into PLIMS. Their name must be selected | EDITBOOKBY
in the Booked By field in order for them to be able to edit an item record.

Can Close Inventory or Batch Can close any user's inventory or batch INVCLOSE
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Can create a new Inventory Allows user to create a new inventory. They can create and assign batches for INVCREATE
the inventory. They can also edit, print, close, and delete inventory and batches
in inventory.

Can Delete Any Inventory or Batch Can delete any user's inventory or batch INVDELETE

Can Finalize Any Inventory Can finalize, i.e., approve, any inventory. Inventories cannot be finalized by the | INVFINAL
same user who closed them

Can perform Container Inventory Allows user to inventory bulk container contents CONTINV

Can Print Any Inventory Can print any user’s inventory INVPRINT

Can Scan Inventory ltems Batches can be assigned to user. User is able to scan locations, items, and INVSCAN
containers for a batch. Can also print and close their assigned batches

Clear Misplaced items Displays Clear Extra button on Container Inventory screen. Allows user to clear | CONTINVCL
scanned items that are not inside the container.

Container inventory Start Over Displays Start Over button on Container Inventory screen. Allows user to start CONTINVSO
the inventory over.

Unseal a container Displays Seal/Unseal button Search Bulk Container tab CONTUNSEAL

Access to DBPanel and DBGrid Editor | Allows user to access DBPanel and DBGrid Editor in Configuration DBPEDIT

Access Chemicals Only Allows access to the Chemical/Purchased Reagent asset class in Laboratory CHEMICALS
Asset Manager

Access Custom Asset Type Only Allows access to the Custom asset class in the Laboratory Asset Manager CUSTOMTYPE

Access Firearms Only Allows access to the Firearms asset class in the Laboratory Asset Manager FIREARMS

Access Instrument Only Allows access to the Instruments asset class in the Laboratory Asset Manager INSTRUMENT

Access Lab Asset Management Allows user to access the Laboratory Asset Manager CHEMINV

Program

Access Other Assets Only Allows access to the Other asset class in the Laboratory Asset Manager OTHERASSET

Access Reagents Only Allows access to the Prepared Reagent asset class in the Laboratory Asset REAGENTS
Manager

Access Setup Allows access to Setup in the Laboratory Asset Manager CHEMSETUP

Add MSDS Information Allows the user to add material safety data sheet information in the Laboratory | CHEMMSDS
Asset Manager

Can Delete Custody Allows user to delete asset custody records in Laboratory Asset Manager LAMCUSTD

Can Edit Custody Allows the user to edit records on the Custody tab in the Laboratory Asset LAMCUSTE
Manager

Can Edit Exhausted Asset Allows user to edit assets marked as “Exhausted” (common with drug EDITEXHA
standards)

Can Manually Add Custody Allows user to add custody records with Add button on Custody tab in LAMCUSTA
Laboratory Asset Manager

Can edit calibration reports INSTCALI

Delete MSDS Allows the user to delete material safety data sheet information in the DELMSDS
Laboratory Asset Manager

Inquiry Mode Restricts user to read-only in Laboratory Asset Manager. The user will be unable | LAMINQ
to add, edit, or delete asset records.

Restrict Adding LAM Record Restricts user from adding asset records in the Laboratory Asset Manager RADDLAMR

Restrict Changing Section User can only view assets assigned to their Cheminv Default Section RCNGSECT

Restrict Deleting LAM Record Restricts user from deleting asset records in the Laboratory Asset Manager RDELLAMR

Restrict Editing LAM Record Restricts user from editing asset records in the Laboratory Asset Manager REDTLAMR

Restrict Instr Calibr History Editing REDINCLHIS

Can Delete Locked Records Allows the user to delete locked records in the LIMS DELLOCKS

Access Code Tables Program Gives user access to a program that just makes codehead tables available for CODECON
edit

Access Codes Tab Allows user to access Codes tab and modify codes in Config CFG-CODE
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Access Configuration Program Allows user to access Configuration area CONFIG
Access Defaults Tab Allows the user to access the Defaults tab in Config CFG-DFLT
Access Departments Tab Allows the user to access the Departments tab in Config CFG-DEPT
Access Locations Tab Allows the user to access the Locations tab in Config CFG-LOCA
Access Waiting List Program The Waiting List is a separate program that provides a list of submittersin a WAITLIST
waiting room.
Can edit Department Info - Allows the user to edit the Department Information for a record on the DEPTNAMEED
DeptName Departments tab in Config
Can have full Access - DeptName Allows the user full access to add and delete on the Departments tab in Config | DEPTNAMEFA
Can View Analyst Signatures Allows user to view an analyst's active signature from the Users tab in Config VIEWANLSIG
Department List This gives a user access to the Departments tab in Config DEPTNAME
Disable Web Users Tab Restricts access to the Web User tab in Config CFG-WEBU
Edit User Information Grants access to the Users tab in Config. Allows user to edit user profiles EDITUSER
Restrict User Access to Departments | Prevents user from accessing the Departments tab in Config RESCONDEPT
Tab
Access Quick Label Printing Displays speed label button on Quick Create screen so that a case number can | LABELS
be pulled to reserve the case(s) needed.
Access Receiving Program Grants user permission to run the Evidence Receiving program RECEIVE
Add New Lab Cases Allows user to create new lab cases ADDCASE
Can Approve Supplies Allows the user to approve supply orders from others in the lab using Supply APPRSUP
Order feature
Can Assign Worklist to others Allows user to pull a work list and change the assigned analyst. ASSIGNWRKL
Can Change Item process Allows user to change the Process for an item ITEMPROS
Can Create Addendum Reports This feature allows a lab to create additional addendum reports that are linked | MAKEADDUM
and can be printed together.
Can Enter QC Received By Enables Received By fields on the Quick Create screen QCRECBY
Can Expunge Samples For DNA Databank: Allows user to expunge an offender sample. EXPUNGE
Can maintain others worklist Allows the user to maintain a work list created by another user on the Worklist | MWORKLIST
and Batch screens
Can Order Supplies Allows the user to order lab supplies using the Supply Ordering feature ORDERSUP
Can Preview Approved Reports After a report is approved, the user can view the report from the Reports tab PREVREPT
Can Recapture Batch Signature This enables the ability to recapture the signature on the submission tab for the | RECAPSIG
entire batch if High volume user was turned on at QC.
Can Regenerate Approved Report Allows users to regenerate an approved report. Usually limited to REGENRPT
Supervisors/Sys Administrators.
Can Reset approved reports Allows the user to reset reports once they’ve been approved. This will gray out | RESETREPT
the report on the reports tab and automatically create an assignment on the
Assignments tab. All data from the reset report will still be in the new
assignment.
Can Verify Custody Transfer If a transfer requires a verifier, allows the user to act as a verifier. VERIFYTRAN
Can view others pending assignments | Allows the user to see assignments for other analysts. VOTHERSA
Can View Routing History This enables the user to access the information behind the Routing history ROUTEHIST
button on the assignments tab.
Cannot Edit Assignment Analyst Prevents the user from changing the analyst that is assigned to an assignment. | NOEDITAA
Change Lab Case Number If this option is selected, the user is able to change the lab case number CHANGECASE
assigned to a case. This option should be restricted.
Change Report Number Report numbers are generated sequentially by the system. However, if it RPTNUM
becomes necessary to modify a report number, only users with this option
selected can do so.
Default Analyst on Assignments This field is not currently being used DEFAULTA
Delete Approved Reports This enables the button on the reports tab for this user. DELREPT
Delete Assignment Information Allows the user to delete assignment information. DELASSGN
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Delete Cases Allows the user to delete cases. Usually restricted to System Administrators / DELCASE
PLC personnel.
Delete Documents From Image Vault | Allows the user to delete documents from the Image Vault. DELDOC
Delete Items Controls the ability of the user to delete items. If a user does not have this DELITEM
authority he can ask a supervisor to enter his password. A reason must be
specified. All deleted information is stored in the audit log.
Delete Narrative Allows user to delete information found in the Case Narrative. DELSTORY
Disable Assignment Button This disables the Assignment button from the main screen. DSBLASSG
Disable the Attributes search tab This disables the Attributes search tab in Find a Case window DSATTR
Disable the By Case search tab This disables the By Case search tab in Find a Case window DSCASE
Disable the By Name search tab This disables the By Name search tab in Find a Case window DSNAME
Disable the My Assignments search This disables the My Assignments search tab in Find a Case window DSASSIGN
tab
Disable the My Reports search tab This disables the My Reports search tab in Find a Case window DSREPT
Disable the Pending search tab This disables the Pending search tab in Find a Case window DSPEND
Disable the Recent search tab This disables the Recent search tab in Find a Case window DSRECENT
Disable the Reference search tab This disables the Reference search tab in Find a Case window DSREF
Edit Activity Allows the user to edit information in the Activity module. EDITACT
Edit Assignment Information This option allows a user to edit case assignments. In a lab where work EDITASSGN
assignments are made by a supervisor, this option would be given to the
supervisors. If this is not selected, it will prevent analysts from picking their own
cases.
Edit Department Case Number Select this option to allow the user to edit the case number from the submitting | EDITDEPT
agency (department).
Edit Forms For Others This allows a user to edit a form on the case info tab when it was created by EDITFORM
another user.
Edit Help Information Allows the user to edit the online help topics. Pressing F1 will bring up the help | EDITHELP
windows if this feature is enabled.
Edit Images This allows the edit of item detail information for an image vault attachment EDITIMAGES
Edit Link Names to Submissions When lab control flag "Link Names to Subs" is set to True, this flag will enable LINKSNAMES
the "edit" button for the user to change which submissions a user is referenced
to
Edit or Delete Approved Reports Allows the user to open and edit reports after they have been approved. EDITAPPR
Edit Reports for Others Selecting this option allows the user to edit lab reports assigned to another EDITREPORT
user. This enables someone to type lab reports for the analysts.
Edit Submission Link Information This allows the user to edit the submission item link information on the SUBLINK
submission tab.
Edit Tasks Allows user to edit the tasks for an assignment. These tasks are used in EDITTASK
conjunction with the Worklists feature for Toxicology / DNA.
Edit/Delete Any Narrative Allows user to delete/edit case narratives. EDITSTORY
Inquiry Mode This sets all tabs to read only for a user. This can be used for an auditor. RECEIVEINQ
Lock or Unlock Cases The Evidence Receiving program has the ability to lock a case. If a case is locked, | CASELOCK
only users who currently have custody of evidence for the case can access it.
System administrators can lock and unlock cases.
Manage Assignments Allows user to merge and split assignments MNGASSIGN
Print Bar Code Labels Grants the user the ability to print barcode labels. PRINTBAR
Remove DA Case Restriction Grants the user permission to remove the DA case restriction from a lab case. DELDALOCK
Restrict Access by Submission Type This restricts access to a case by the submission type. RESSUBTYPE
Restrict Creating of Bulk Containers | Prevents user from creating Bulk Evidence Containers (containers that contain | RESBULK
items from more than one case).
Restrict Delete Narrative Prevents user from deleting case narrative information. RESDELNAR
Restrict Deleting Own Assignment Prevents user from deleting their assignments. RESOASGN
Restrict Edit/Delete Supplement Prevents user from editing/deleting Case Supplements (accessed using the RESSUPPTBL

Supplements button on the Case Info tab).
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Restrict Editing Date Assigned Field This setting prevents user from editing the Date Assigned field for completed RESDATEASS
reports shown on the Reports tab.
Restrict Editing of Narrative Restricts user from editing case narratives (Narrative button on Case Info tab). | RESEDNAR
Restrict Submission Adding This disables the Submission Add button for a user. RESSUBMADD
Restrict Submission Editing This restricts the Submission Edit button for a user. RESSUBMED
Review Prosecutor Request All Labs | There is a prosecutor web-site where prosecutors can make a request. This PROSREQALL
permission allows the end user to review the request on an assignment for labs
where the assigned lab matches the user's lab code.
Review Prosecutor Request Assigned | There is a prosecutor web-site where prosecutor can make a request. This PROSREQLAB
Lab permission allows the end user to review the request on an assignment for labs
where the assigned lab matches the user's lab code.
Save Documents To Image Vault This allows a user to attach a document to the image vault. REPSAVE
See Assignments Allows the user to see assignments in the Assignments tab. This option only SEEASGN
applies to Police users of the LIMS.
See Reports Allows the user to see reports in Evidence Receiving application. This option SEEREPT
only applies to Police users of the LIMS.
Select Lab Code Allows the user to select lab codes (effectively allowing them to switch labs). SELCODE
Uses Assignment Request Type This enables a request type field on the assignment. REQUEST
Uses Worklists This program is for the toxicology or other batch processing modules that WORKLIST
incorporates the use of Worklists. Enables the Worklist button on the main
receive screen for the user.
View Completed Reports Allows the user to view reports from the Reports tab. COMPREPT
Can use Custody Add Button Allows the user to manually add an entry into the chain of custody of an item CUSTODYADD
directly from the Custody tab. Access should be limited to system administrator
or PLC. These changes are still recorded in the audit log.
Can Use Transfer Button Chain of Custody is usually accomplished using the barcode scanner. Users can | MANUALCUST
be given the ability to do manual chain of custody by selecting this option. This
grants permission to use the custody Transfer button from the Items tab in
Receive.exe.
Custody Override Allows user to override the requirement to have custody of an item you are CUSTOVER
transferring.
Edit/Delete Chain of Custody If this option is selected, a user will be able to change or delete chain of custody | EDITCHAIN
records. These changes are still recorded in the audit log.
Handle Evidence A user can have custody of evidence if this option is selected. Should disable HANDLE
this option for people who do not need to take custody of evidence, or for
employees who no longer work in the lab. If this option is not selected when a
user attempts to take custody of evidence, a message will be displayed.
Note: If you select “Can Handle Evidence” a storage location (custody code) for
this analyst will be created automatically.
Access to Batch QCCHECK For DNA Databank, batch quality control feature. Allows user to use the batch | QCCHECK
QC feature.
Can Access Closed DNA Worksheets | Allows user to continue to access a Worksheet after it has been closed DNACWRK
(ordinarily these are not available).
Can Edit Plate ID This allows the user to edit the Plate ID in the DNA module. EDITPLID
Can Override Max Extraction Samples | This allows the user to edit the max number on the work list screen. MXSMPOVR
Restrict DNA Manual Quant Update | DNA Casework: Prevents user from doing manual quantitation updates. RDNAQNTUPD
Attach Images For Image Vault: allows user to attach files/images to case/item/assignments. IVATTACH
Copy Images For Image Vault: allows user to copy files. IVCOPY
Delete Images For Image Vault: allows user to delete files. IVDELETE
Edit Image Information For Image Vault: allows user to edit the file information. IVEDIT
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Export Images For Image Vault: enables the export feature in image vault. Allows the user to IVEXPORT
send images to a directory outside of the database.
Print Images For Image Vault: enables the user to print any stored image/file. IVPRINT
Restrict Approved Report Image This is an Image Vault restriction on the Reports tab of the case. IVAPPDEL
Delete
Restrict Approved Report Image Edit | This is an Image Vault restriction on the Reports tab of the case. IVAPPEDIT
Restrict Save to File This only allows the user to save an image to a file IVNOSAVE
Scan Images For Image Vault: enables the Scan button so that the user can scan images with | IVSCAN
an attached scanner or other imaging device.
View Images For Image Vault: enables image vault for the user. IVVIEW
Access Inventory All In the remote inventory program this gives you access to all inventories. INVALL
Access Inventory Current User In the remote inventory program this gives you access to only the logged on INVUSER
user inventories
Access Inventory For Department In the remote inventory program this gives you access to all inventories for this | INVDEPT
department
Access LABSEND Program This gives users the ability to open up cases and transfer items to remote LABSEND
laboratories existing on their own servers, but still within the same laboratory
system.
Access the Audit Log Program Selecting this option grants permission to run the Audit Log program. Access AUDITLOG
should be limited to system administrator or PLC.
Access the Report Wizard Editor Selecting this option grants permission to run the Report Flowchart Editor WIZEDIT
program.
Allow Item Due Monitoring This is used primarily for pull-lists in a property room, also if items are set to be | ITEMDUE
back from court or another trigger.
Can Cancel Requests and items Enables the Cancel Request and Cancel Iltem buttons on the Pending Supply CNCRREIT
Request(s) tab in the Evidence Receiving program and on the Supply Request(s)
tab in the Chemical Inventory program.
Can Create Purchase Orders Enables the Create PO button on the Supply Request(s) tab in the Chemical CNCRPORD
Inventory program. This allows users to create purchase orders for approved
supply requests.
In / Out Board Edit All Entries Allows user to edit all of the entries in the In/Out board module. INOUTBEALL
In / Out Board Edit Extra Entries Allows user to edit Extra entries in the In/Out board module. INOUTBEEXT
Analyst Cannot Edit Proficiency Test | User will be unable to edit their assigned proficiency tests from the main LIMS | QMS-EDITPT
program
Can approve Audits and CAs Allows user to approve reports and to edit and delete approved reports. QMS-APPACA
Can Attach to Completed Milestones | Allows the user to create, scan, edit, and remove attachments from completed | QMS-ATTACH
milestones
Can Check In Out Documents Check in and check out documents assigned for review QMS-CHIODC
Can Delete Attached Docs Allows user to delete documents in the QMS Image Viewer QMSDELA
Can Delete Milestone Reviews Allows the user to delete reviews from the selected milestone QMS-DELMRV
Can Delete Proficiency Test Allows the user to delete proficiency tests. Enables the Delete Test button on QMS-DELPT
the Proficiency Test screen.
Can Delete Program Allows user to delete QMS Program codes QMS-DELPRG
Can Override Milestone Signoff These users can enter milestone completion for other users OVMLSIGN
Can Scan Images Allows the user to scan images from the QMS Document Viewer. QMS-DSI
Can Set Milestone Status Allows user to set status of milestones assigned to other users. QMS-SETMSS
Can Unassign QMS Enables Un-Assign button in program Assignments window. Allows user to un- | QMS-PROGU
Program/Milestone assign selected milestone(s)
Document Administrator N/A DOCADMIN
Access LAM Transfer program Allows user to access the transfer program for the Laboratory Asset Manager. LAMTRANS
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Access Palm RF Program This program is necessary for individuals using the palm-pilot radio frequency PALMRF
setup.
Access Remote Custody Update Grants permission to run the palm-based remote custody update program. RMTCUST
Access Remote Inventory Selecting this option grants permission to run the Remote Inventory program. INVENTORY
Access Remote LAM Inventory Allows the user to use the remote inventory application with Lab Asset LAMINV
Manager.
Access the Remote Custody Program | Allows the user to use the palm-based remote custody application with the CUSTODY
Palm computer.
Access the Remote Transfer Program | Allows the user to use the palm-based remote transfer application. TRANSFER
Access Management Reports Selecting this option grants permission to run the Management Reports REPORTS
program.
Restricted Managment Reports Restricts the use of Management Reports REPORTS_R
Unrestricted Management Reports Allows user to run management reports for all sections/labs in the enterprise. UNRESTRICT
Access CODNA Program This allows the user to have access to the CODNA module (Convicted Offender | CODNA
DNA Database). Not utilized by all labs.
Access Convicted Offender Hit Allows the user to generate the convicted offender hit statistics crystal report. | CODNAHIT
Statistics Must have the Access CODNA Program feature selected as well.
Access Transfer/CMF Program Provides access for a user to the transfer/CMF program TRANCMF
Acess CODNA Audit Log Allows access to the Audit Log for the CODNA application. COAUDITLOG
Delete CO Documents From Image Allows the user to delete convicted offender docs stored in the Image Vault DELCODOC
Vault (scanned sample cards, for example).
Delete Convicted Offender Samples | If your lab utilizes the CODNA module (Convicted Offender DNA Database), DELCODNA
selecting this option allows the user to delete records from the database.
Allows the user to delete the convicted offender sample record. Must have the
Access CODNA Program feature selected as well.
Do Manual Chain Of Custody Allows the user to manually enter/modify the chain of custody for CODNA COMANCUST
samples. Must have the Access CODNA Program feature selected as well.
Print and Do CO Duplicate Samples If your lab utilizes the CODNA module (Convicted Offender DNA Database), DUPCODNA
selecting this option allows the user to run the Duplicate Samples report which
checks for existing or duplicate DNA samples in the database.
Print Convicted Offender Expunge Allows the user to generate the convicted offender expungement crystal report. | CODNADEL
Report Must have the Access CODNA Program feature selected as well.
Access COBIS Program Allows the user to access the COBIS program. COBIS
Allow editing COBIS records for Allows access/edit of other analyst’s COBIS records. EDITCOBIS

others
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CODES TAB

The PLIMS is highly customizable. This is largely due to the extensive use of codes throughout the system. Codes
are used so that you can insert a variety of variables into a standard framework. Most code creation and

maintenance is performed on the Codes Tab in Configuration.

Figure 15: Codes tab

User Name
Database

Version

Barcode

Mike Evans
CMPD_DEV
CMPD Build 1.10079-NET4.0.30319

Back to Dashboard | Logout

USERS DEPARTMENTS | DEFAULTS | LOCATIONS | REPORTS | WEB SETTINGS | DBPANEL EDITOR | DBGRID EDITOR |

Find E Code Group Al Code Groups -

TABLE HEADING LAST CHANGI TABLE NAME GROUP
Assignment Views 9/21/2010 ASGNVIEW LM
Attribute Types 7/3/2012 ATTRTYPE LIM
Attributes 8/1/2013 ATTRIB LIM,EXAM
Authorizing Agency 11/9/2012 COAUTH CcoD
Automated Task Configuration 8/17/2012 TOXATASK TOX

Bil Payment Status 9/10/2009 BILLSTAT LIM
Biling Service Codes 9/10/2009 SERVCODE LIM
Body Disposition Type 8/19/2004 MEDBODIS MED
Breath Alcohol Calibration Instruments 1/19/2010 BACALINS

Breath Instrument Part List 7/31/2012 BAINSTPT

Breath Simulator Part List 12/30/1899 BASIMUPT

Caliber 5/25/2011 CALIBER LAM
Call Source 12/30/1899 CSOURCE

Case Name Status 9/11/2012 NAMESTAT LIM
Case Name Type 8/30/2013 NAMETYPE LM

CODE MAINTENANCE

Selecting a table on the Codes tab displays a table maintenance screen like the one shown below. The name and
number of fields on the screen will vary depending upon the selected table.

USERS DEPARTMENTS | DEFAULTS | LOCATIONS | REPORTS | WEB SETTINGS | DBPANEL EDITOR | DBGRID EDITOR |

ALL CODES »> CASE REFERENCE TYPE DETAILS

Find a code E Filter Fiter

CODE DESCRIPTION USER RES USAGE RES ACTIVE FILTER FLAG
C Court Record Number B
cIT Citation B
COR Coroner Case Number B
D Complaint# / Agency Case # D

IAB Internal Affairs Bureau B
L Lab Case L

M Master Case File Number M X
Q Qutside Agency Case Number T B
R Random Drug Testing Case F B
u URN u F

w Warrant F B

< 3

Edit Save Cance Delete I [ Print One ” Print All ][ Back To Al Codes

Description |Cnurt Record Number

Usage [
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The followings steps show how to add a code to a table from the Codes tab. Once you add a code, you can edit the
description, and possibly other fields, at any time by selecting the code in the table and clicking the Edit button.

1. Select the code table on the Code tab.

2. Click the Add button on the code table details screen.

ALL CODES »> NAME REFERENCE TYPE DETAILS

[
I USERS E:H DEPARTMENTS DEFAULTS LOCATIONS REPORTS 'WEB SETTINGS DBPANEL EDITOR |

Find a code ﬂ Filter
REFERENCE TYPE DESCRIPTION USER RES
A Arrest Number
COR Coroner Case Number
DL Driver's License 1
« »
Add || Edt | save Cancel Delte | | Printone | PrntAl ||  Back To Al Codes

REFERENCE_TYPE |A

DESCRIPTION |Arrest Number

USER_RES

3. Enter acode in the Code field.

The field name may be different, depending upon the table.

I UEERS DEPARTMENTS DEECAULL S LOGCATIONS REPORIS WEB'SEIHINGS DBPANELCEDTIOR! DBEGRID'EDTTOR

ALL CODES >> NAME REFERENCE TYPE DETAILS

Find a code | Fiter Fiiter

Add Edit Save Delete Print One Print Al Back To All Codes

REFERENCE_TYPE  [SSN,

DESCRIPTION |

USER_RES

4. Enter a description for the code in the Description field.

5. Enter any additional information and then click Save.
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DEACTIVATING CODES

It is recommended that you deactivate codes rather than delete them, in case the code is associated with records
in the system. To deactivate a code, select the code in the code table and click the Edit button. Set the Active field
to ‘F’ and then click Save. The code will no longer appear in picklists in the PLIMS, but it will remain associated
with existing records in the system.

Figure 16: Deactivated code

I )
USERS DEPARTMENTS DEFAULNS LOCATIONS REPORTS WEB'SENTINGS DEPANEL EDITOR

ALL CODES »> CALIBER DETAILS

Find a code ﬂ Filter
USER_RES
1 10 GAUGE
10 219 ZIPPER
100 35 S&W AUTO
a5

104 TSW

105 WINCHESTER
106 HERRETT

107 MAGHUM

108 MAXIMUM
109 51G

11 ’2 ACCELERATOR
110 NIMCHESTER

111 WINCHESTER

Add Edit Save Delete Print One Print A Back To Al Codes

Code 102

Description ISSD REMINGTON MAG

Active F
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ITEM TYPES

Item type codes allow you to identify, track, and count different types of evidence submitted to the laboratory.
Selecting the Item Type table on the Codes tab will display the Item Type Details screen, shown below.

Figure 17: Item Type table

User Name Mike Evans

e - Database CMPD_DEV
&l‘&g\\&%}é e Version  CMPD Build 1.10106-NET4.0.30319
. ‘ Barcode

Back to Dashboard | Logout

I USERS DEPARTMENTS DEFAULTS LOCATIONS REPORTS WEB SETTINGS DBPANEL EDITOR DBGRID EDITOR

ALL CODES >> ITEM TYPE DETAILS

Find a code | Fiter Fitter
ITEM TYPE DESCRIPTION
ALCO Alcohol
AMMO Ammunition
ANASMR #Anal Smear Slide
ANASWB Anal Swab(s)

BED Bedding

BIKE Bicycle

BIO Biological Other

DNA Biological Sample
CLOTHES Clothes

CONT Container

COUNTER Counterfeit Currency
DoC Documents

DRUGP Drug Paraphernalia
DRUG Drugs

Drying Stall Key

4 3

Edit Save Cance Delete | | Attributes || PrintOne || PrintAl || Back To Al Codes

Item Type ALCO
Description |Alcohol
Default Custody l—
Default Location l—
Default Section l—
Requires Weight l_
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ASSIGNING ATTRIBUTES FOR ITEM TYPES

Attributes are assigned to item types to further define characteristics of the item. For example, a Firearm item

type could have attributes for Make, Model, Serial Number, and Caliber assigned to it. Entry fields for the assigned
attributes will appear on the Items tab when a record for that item type is entered in PLIMS.

1. Select the Item Type on the Item Type Details screen and click the Attributes button. The Select Attributes

screen will display.

USERS DEPARTMENTS DEFAULTS LOCATIONS REPORTS WEB SETTINGS

ALL CODES == ITEM TYPE DETAILS

Find a code Z| Filter Filter
DwW1 DWI Kit
DYE Dye Pack
ELEC Electronics
ELPRINT Elimination Prints
EXPLOD Explosives
EXTGEN External Genitaliz or Penile Swab(s)
FIN Financial Cards - Checks
FIRED Fire Debris
FA Firearm
FAACC Firearm Accessories
FRCURR Foreign Currency
GSR GSR Kit
HOUSE Household
by Identffication

JEWEL Jewelry

345

‘
Ies

4 3

DBPANEL EDITOR

Edit Save Concel [ Delte | [ Attrbutes || Prntone |[ PrintAl | Back To All Codes
Ttem Type FA

Description |Frearm

Default Custody

Default Location

2. Select the attribute you want to link to the item type in the Available list, on the left side of the screen. Then
click the right arrow button. The attribute will be moved to the Selected list on the right side of the screen.

Repeat this step for each attribute you want to link to the item type.

Select Attributes

Available Selected

FACALI - Firearm Caliber
FADESC - Frearm Description
FAMAKE - Firearm Make

FIFTY - $50.00 |
FINART - Type Article

FIVE - $5.00

FRAMT - Foreign Amount
GRUNIT - Gross Weight Units
GRWGT - Gross Weight

Press CTRL key to multi-select. Check the box on the selected list if
the Attribute Type is mandatory

OK ] [ Cancel
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3. Checking the box for an attribute in the Selected list will make the attribute mandatory. This means it will be
required to save records for that item type on the Items tabs. Check the box next to attributes that should be
mandatory. Make sure the box is unchecked for attributes that are not mandatory.

Select Attributes

Available Selected
1COIN - D;Ilar Coin FATYP - Type Firearm
S0COIN - $0.50

ALCBRD - Brand FAMAKE - Firearm Make
ALCTYP - Type Alcohol MODEL - Model

AMTYP - Type Ammo SERNUM - Serial Number

AREA - Area Collected From o
)

[m] »

BEDTYP - Type Bedding [}

BKINCH - Inch

BKSPD - Speed

BRAND - Brand -
Press CTRL key to multi-select. Check the box on the selected list if

the Attribute Type is mandatory

[ OK ][ Cancel ]

4. Click OK once you are finished.
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ATTRIBUTES

Attributes are used to extend and enhance the type of information you can collect and report on in PLIMS.

Attributes can be assigned to item types to further document the characteristics of an item. Attributes are defined

in the Attributes table. Selecting the Attributes table on the Codes tab will display the Attributes Details screen,

shown below.

Figure 18: Attributes Details screen

1COIN
50COIN
ALCBRD
ALCTYP
AMTYP
AREA
BEDTYP
BKINCH
BKSPD
BRAND
CALT
CLTYP
CONTYP
CSGWGT

Find a code

ATTRIBUTE DESCRIPTION

User Name Mike Evans
Database CMPD_DEV
Version CMPD Build 1.10106-NET4.0.30319

-

Barcode

Back to Dashboard | Logout

USERS DEPARTMENTS | DEFAULTS | LOCATIONS | REPORTS | 'WEB SETTINGS | DBPANEL EDITOR | DBGRID EDITOR

ALL CODES == ATTRIBUTES DETAILS

ZI Filter Filter

IYPE RES PICTURE

RESULTS ONLY SECTION USER RES NH

Dollar Coin N i F TEST F
$0.50 N i F TEST F
Brand 2 i F BATS F
Type Alcohol P F BATS F
Type Ammo P F FA E
Area Collected From 6 LI F BIO F
Type Bedding P F TEST F
Inch 2 I F TEST F
Speed 2 LI e F TEST F
Brand 6 I TEST 3
Caliber P (TN F FA F
Type Clothing P F TEST F
Type Item P F TEST F
Gross Weight 6 F F
P F

n v

Edit Save Cancel | Delete | [ EdtPicklst | PrintOne || PrintAl | BackTo Al Codes
Section [controled Substances v

Attribute CsuNIT

Description |controled substance Units

Type P 121 pick st (Single Value)
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ADDING ATTRIBUTES

The following steps show how to add an attribute for an item type.

1. Click the Add button on the Attributes Details screen.

USERS DEPARTMENTS | DEFAULTS | LOCATIONS | REPORTS | 'WEB SETTINGS | DBPANEL EDITOR | DBGRID EDITOR

ALL CODES => ATTRIBUTES DETAILS

Find a code z Filter Filter

ATTRIBUTE DESCRIPTION

1COm Doliar Coin N i F TEST
50COIN $0.50 N IR F TEST
ALCBRD Brand 2 LN F BATS
ALCTYP Type Alcohol P F BATS
AMTYP Type Ammo P F FA

AREA Area Colected From 6 T T = BIO
BEDTYP Type Bedding P F TEST
BKINCH Inch 2 T TEST
BKSPD Speed 2 T g TEST
BRAND Brand (] iy F TEST

CALL Caliber P i F FA

CLTYP Type Clothing P F TEST
CONTYP Type Item P F TEST
CSUNIT Controlled Substance Units P F cs a

‘Weight of Controlled Substance N F

Save Cancel || Dekte | [ EdtPickust || Printone || PrintAl || Back To Al Codes
Section [Controled Substances  v|
2. Enter a code for the attribute in the Attribute field.
Add Edit Save Delete Edit PickList Print One Print Al Back To All Codes

Section 3

Attribute CSGWGT

Description |

Type [

3. Enter a Description for the attribute.

4. Select the data Type for the attribute. You can select several data types for an attribute. If you need numerical
sums and averages from the attribute, select a numeric type. If you are entering character information, select

the smallest character type that will fit your information. This will save you space on your server.

n

Add Edit Save TYPE CODES
. (o]
i v
section IVPE RES DESCRIPTION
Attribute CSGWGT 1 Character (5 Chars Max)
L - 2 Character (10 Chars Max)
Description IGFO&G Weight 3 Character (15 Chars Max)
4 Character (20 Chars max
l— 21 h (20 ch )
Type 5 Character (25 Chars Max}
Picture I 6 Character (30 Chars Max)
D Date
Results Only M Pick List (Multiple Values)
N Nurmber
NFLIS P Pick List (Single Value)
o T Mamn
units Active Only
Report As [
qc entry —
Edit Access Codes 2l
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5. The Picture field further determines what the user can enter for the attribute. Use an exclamation point
for upper case characters, “X” for any character, or the numeral “9” for numeric characters. For example,

Add Edit Save Cancel Delete Edit PickList Print Print A
Section ~
Attribute CSGWGT
Description |Gross weight
T
ype N 21 number
Picture [999999.99

6. Enter any additional information and click Save.

PICK LISTS

“n

Some attributes will have pick lists associated with them. A pick list is a listing of options relating to an attribute.
For example, an attribute of “Handgun Manufacturer” could have a pick list of all known handgun manufacturers

assigned to it.

1. Select the attribute on the Attribute Details screen and click the Edit Picklist button.

| USERS DEPARTMENTS | DEFAULTS | LOCATIONS | REPORTS | WEB SETTINGS | DBPANEL EDITOR | DBGRID EDITOR |

ALL CODES => ATTRIBUTES DETAILS

Find a code Z| Filter Filter

ATTRIBUTE DESCRIPTION TYPE RES PICTURE RESULTS ONLY SECTION USER RES

CSWGT ‘Weight of Controlled Substance M i F cs 1]
DENOM Denomination P F TEST F
DESC Description 6 g TEST 3
DIME $0.10 N i F TEST E
DOCTYP Type Document P F TEST F
DOLLAR $1.00 N i F TEST 3
DRGTYP Type Drug P F TEST F
ELCTYP Type Electronics P F TEST F
EVITYP Type Evidence P F BIO F
EXPLOD Type Explosives P F TEST F
FAACTY Type Firearm Accessory P F FA F
FACALI Firearm Caliber 6 Hnnmnn F FA F
FADESC Firearm Description ] Himnnmnn F FA F
FAMAKE Firearm Make 6 . FA 4
Type Firearm P H

< 1 3

Edit Save Cance Delete ‘ Edit PickList an’ntOne J[_PontAl ][ Back To Al Codes
—

Section Firearms E

Attribute FATYP

Description [Type Firearm

Type P
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2. Click the Add button on the Edit Picklist screen.

VALUE DESCRIPTION
BBGUN Pellet Gun/BB Gun
DERR Derringer
OTHER Other
PISTOL Pistal
REVOL Revolver
RIFLE Rifle
SHOTG Shotgun
“ 13
Value BBGUN
Description  |Pelet Gun/BB Gun

3. Enter the Value and the Description, and then click Save.

Edit PickList

VALUE DESCRIPTION
BBGUN Pellet Gun/BB Gun
DERR Derringer
OTHER Other
| PISTOL Pistal
REVOL Revalver
RIFLE Rifle
SHOTG Shotgun
4 3
Value MACHINE
Description |Machine Gun
Add Edit Save Close
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KIT ITEMS

Kits allow you to create item types that represent laboratory analysis Kkits, such as a sexual assault kit or a DUI kit.
Kit items are entered into the Item Type table just like any other item type. The kit item is further defined to
contain other existing item type codes in the Kit Items code table. For example, a sexual assault kit might contain a
vaginal swab, oral swab, underwear, etc. The following procedure shows how to add an item to kit in the Kit Items
table.

1. Verify that kit and each of its components is entered in the Item Type table.

2. Select the Kit Items table on the Codes tab. The Kit Items Details screen will display.

\

USERS DEPARTMENTS DEFAULTS LOCATIONS REPORTS WEB SETTINGS DBPANEL EDITOR DBGRID EDITOR |
Find E Code Group Al Code Groups -
TABLE HEADING LAST CHANGE DATE TABLE NAME GROUP
Item Type 4/8/2014 ITEMTYPE LM
Kit Items 4/24/2014 KITITEMS LM
Lab Case Type 7/15/2013 CASETYPE LM
LAB ORI Codes 6/21/2010 LABORI CoD
Laboratory Control Codes 4/27/2005 LABCTRL LM
List of Protocols 8/19/2008 DNAPROTC
Location 4/29/2014 CUSTLOC LM
Location Type 8/7/2012 LOCATYPE LM
Manner of Death 8/19/2008 MOD MED
Manufacturer Information 8/19/2008 MANUINFO LAM
Matrix Code 10/10/2013 ARTYPE LM
Matrix Type 10/10/2013 ARMTYPE LM
Medical Care Codes 12/30/1899 MEDCAREC MED
Medical Examiner Case Types 11/4/2004 MEDCTYPE MED
Medical Examiner Funeral List 9/3/2003 MEDFUNRL MED

3. Click the Add button on the Kit Items Details screen.

ALL CODES == KIT ITEMS DETAILS

Find a code

IMGPRINT 1
IMGPRINT 2 LATIMP
IMGPRINT 3 LATIMP
IMGPRINT 4 LATIMP
IMGPRINT 5 LATIMP
IMGPRINT & LATIMP
IMGPRINT 7 LATIMP
IMGPRINT 8 LATIMP
IMGPRINT & LATIMP
IMGPRINT 10 LATIMP
KIT 1 KITO1
KIT 2 KITO2
LATPRINT 1 LATIMP
LATPRINT 2 LATIMP
3 LATIMP

USERS DEPARTMENTS

™ Filter

NONE
NOMNE
NONE
NOMNE
NONE
NONE
NOMNE
NONE
NOMNE
NONE

NONE
NOMNE
NONE

DEFAULTS

KitItem %1
Kit Item %2

LOCATIONS

KIT CODE KIT SEQUENCE ITEM TYPE PACKAGING CODE ITEM DESCRIPTION LAB ITEM NUMBER QUANTITY INMER PA

REPORTS

WEB SETTINGS

[ T T T .~

[ )

DBPANEL EDITOR

ve Cancel

[ Delete | |

Back To All Codes |

Kit Code

’17

Kit Sequence
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System Administrator Guide

The Kit Code identifies the kit that you want to add the item to. Enter the Item Type code for the kit item in
this field. For example, if you are were adding an oral swab to a sexual assault kit, you would enter the Item
Type code for the sexual assault kit.

Kit Code KIT.
Kit Sequence 0
Ttem Type

Packaging Code

Item Description

Lab Ttem Number
Quantity

Enter the Kit Sequence. The Kit Sequence determines the order in which items will be created when they are
added from the Kkit. [tems with the same Kit Code cannot have the same Kit Sequence. Each entry in the Kit
Items table must have a unique Kit Code/Kit Sequence combination.

Kit Code KIT
Kit Sequence 3
Item Type

Packaging Code

Item Description

Lab Item Number
Quantity

Enter the Item Type code for the item that you want to add to the kit in the Item Type field. For example, if
you are were adding an oral swab to a sexual assault kit, you would enter the Item Type code for the oral

swab in this field.

Kit Code ’KlTi
Kit Sequence ’37
Item Type [tz
Packaging Code l—

Item Description

Lab Item Number
Quantity

The Packaging Code determines the item's default packaging. Enter the corresponding code from the from
the PACKTYPE table in this field to specify the packaging type for the item.

Kit Code ’KlTi
Kit Sequence |37
Ttem Type [kros
Packaging Code W

Item Description

Lab Ttem Number
Quantity

34
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8. You can enter default description for the item in the Description field.

Kit Code [kr
Kit Sequence |37
Item Type W
Packaging Code W

Kit Item #3 -

Item Description

9. You can define a default quantity in the Quantity field. If this field is left blank the quantity will default to "1".

Kit Code [kr
Kit Sequence |37
Item Type W
Packaging Code W

Kit Item #3 -

Item Description

Lab Item Number
Quantity 2

10. Click Save.

Once you've added a record, you can make changes to it at any time. To modify an item, select the record in the Kit

Items table and click Edit. Once you are done making changes, click Save.

USERS DEPARTMENTS DEFAULTS LOCATIONS REPORTS WEB SETTINGS DBPANEL EDITOR

H

DBGRID EDITOR

ALL CODES »> KIT ITEMS DETAILS

Find a code E Fitter
KIT CODE KIT SEQUENCE ITEM TYPE PACKAGING CODE ITEM DESCRIPTION LAB ITEM NUMBER QUANTITY

IMGPRINT 1 LATIMP NONE 1
IMGPRINT 2 LATIMP NONE 1
IMGPRINT 2 LATIMP NONE 1
IMGPRINT 4 LATIMP NONE 1
IMGPRINT 5 LATIMP NONE 1
IMGPRINT 6 LATIMP NONE 1
IMGPRINT 7 LATIMP NONE 1
IMGPRINT & LATIMP NONE 1
IMGPRINT 9 LATIMP NONE 1
IMGPRINT 10 LATIMP NONE 1
KIT 1 KITO1 Kit Ttem #1 3
KIT 2 KITOZ2 BAGS1 Kit Item #2 1
KIT 3 KITO3 NONE Kit Item #3 2
LATPRINT 1 LATIMP NONE 1
LATPRINT 2 LATIMP NONE 1

Save Cance [ Delete I [ Back To All Codes I

Kit Code [

Kit Sequence O

Ttem Type [kros

Packaging Code INone—z

Kit Ttem #3 -

Ttem Description
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In order to remove items from a kit, you need to delete the record in the Kit Items table. Select the item you want

to remove in the Kit Items table and click Delete. A confirmation message will display. Click OK to remove the

item from the Kkit.

I USERS DEPARTMENTS DEFAULTS LOCATIONS REPORTS WEB SETTINGS

H

DBPANEL EDITOR

DBGRID EDITOR

ALL CODES == KIT ITEMS DETAILS

Find a code Z| Fiter Fiter

[ I CoDE 61 SEQUENCE I IVPE PACKAGING CODE IIEM DESCRIPION 1A T urtsc QuawTIY |
IMGPRINT 1 LATIMP HNONE 2y
IMGPRINT 2 LATIMP HONE 1
IMGPRINT 3 LATIMP NONE 2l
IMGPRINT 4 LATIMP HNONE 1
IMGPRINT 5 LATIMP HONE 1
IMGPRINT & LATIMP MNONE 1
IMGPRINT 7 LATIMP HONE 1
IMGPRINT 8 LATIMP MNONE 1
IMGPRINT 9 LATIMP HNONE 1
IMGPRINT 10 LATIMP MNONE 1
KIT il KIT01 Kit Ttem #1 3
KIT 2 KIT02 BAGS1 Kit Ttem #2 1
KIm 3 KITO3 NONE Kit Item #3 2
LATPRINT 1 LATIMP HONE 1
LATPRINT 2 LATIMP MNONE 2y

< T ] +

Edit Save Cancel [ Delete ] [ Back To Al Codes ]

Ttem Type KITO3
Packaging Code None Z|

Kit Item #3 B

Ttem Description
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PROCESS CODES

Process codes are used to track an item's status. They can also be used to restrict custody transfers to certain
locations based on the item’s status. Process codes are defined in the Process Codes table. Selecting the Process
Codes table on the Codes tab displays the Process Codes Details screen, shown below.

User Name Mike Evans
Database CMPD_DEV
Version CMPD Build 1.10106-NET4.0.30319

o

Barcode

Back to Dashboard | Logout

USERS DEPARTMENTS DEFAULTS LOCATIONS REPORTS 'WEB SETTINGS DBPANEL EDITOR DBGRID EDITOR

ALL CODES >> PROCESS CODES DETAILS

Find a code z Filter

PROCESS TYPE DESCRIPTION ON _LIST REPORT NAME USER RES MAX DAYS MAX HOURS
DISP Disposed

DISP12 12 Months Dispose

DISP2 2 Months Dispose

DISP36 36 Months Dispose

DISPE 6 Months Dispose

HOLD Hold 15

RRTO Ready to Release to Owner

RRTS Ready to Release to School Board

RTD Ready to Dispose

RTDEP Ready to Deposit

<] i | G
Edit Dekte | [ Printone | PrintAl || Back ToAl Codes
Process Type DISP

Description \D’spoged
On List

Report Name T

Max Days [
Max Hours [
Max Minutes
Warning Days ’7
Warning Hours
Warning Minutes [

Initial Status

Items are assigned an initial/default status by the LIMS based on a trigger named GET_INITIAL_STATUS. Porter
Lee will need to update this trigger in the database in order to implement any changes to the initial status. Please
contact your Porter Lee support personnel regarding any changes needed to the initial status.

Status Changes
There are four ways to update an item's status in the LIMS:

1) Via a stored procedure that runs nightly in LIMS. The procedure is named BATCH_ITEM_UPDATE_PROCESS.
The item status is updated based on specific triggers being met. Please consult your Porter Lee support personnel
regarding any changes to the BATCH_ITEM_UPDATE_PROCESS.

2) Status Change Button, which is used to change the status of items directly from the Items tab. This process can
also be used by the Investigator to change the status of one or more items in a case before they would normally
get an Action Item at either the 6 month or 12 month review cycle (as appropriate for the case circumstances). A
stored procedure determines if a second review is required.

3) Status Change via an Action Item (AI) process, also referred to as the Retention Review Process. This process is
set up to reflect the review logic of the customer’s organization. After “X” number of days, items with a specific
status are assigned to the Investigator and Alternative Investigator for review. A second review may be required
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based on certain factors. Porter Lee will set up the Retention Review Process prior to implementation. Please
consult your Porter Lee support personnel about making changes to the Retention Review process.

4) Transferred to final disposition location. When an item is transferred to one of the DISP Custody Of locations,
the status is automatically updated in LIMS to "Disposed.”

Custody Locations

Process codes can be used to restrict custody transfers based on an item's status. Custody locations are defined by
two codes, “Custody Of” and “Location.” Custody Of codes define general categories like "Evidence Storage" under
which specific Locations are organized.

Custody Of codes are stored in the CUSTCODE table, which can be accessed from the Codes tab in Configuration.
Entering a Process code in the "Invalid Process" field will prevent items with that status from being transferred to
all the locations grouped under the selected Custody code.

You can set rules for the individual locations on the Locations tab. There are two location fields that apply to
status changes and the Retention Review process:

e Process—automatically changes status when item is transferred to location, enter Process code to
determine new status

e Valid Prior Process—items required to have specific status in order to be transferred to location
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EVIDENCE CATEGORY

Evidence Category codes are used to group Item Type codes into categories. Evidence Category codes can be
linked to Item Type codes using the Master Field Filter field in the Item Type table. The Item Type field on the
Items tab will be filtered based on the selected Category. The Evidence Category also plays role in calculating the
item's initial status and when the item is scheduled for retention review.

User Name Mike Evans
Database  CMPD_DEV
Version CMPD Build 1.10106-NET4.0.30319

Barcode

Back to Dashboard | Logout

USERS DEPARTMENTS | DEFAULTS | LOCATIONS | REPORTS | WEB SETTINGS | DBPANEL EDITOR | DBGRID EDITOR

ALL CODES >> EVIDENCE CATEGORY DETAILS

Find a code Z| Filter Fiiter
CAT CODE CAT CODE DESCRIPTION USER RES MINIMUM HOLD MAXTMUM HOLD ACTIVE
3 Evidence T
F Found Property T
S Safekeeping T
1 3
Save Cance Delete | [ Prntone || PrntAl ][ Back To Al Codes
CAT_CODE E
CAT_CODE_DESCRIPTION IEVidEI‘DE
USER_RES
MINIMUM_HOLD
MAXIMUM_HOLD
ACTIVE T

System Administrator Guide
Prepared by Porter Lee Corporation



DEPARTMENTS TAB

The Departments tab is used to set up a profile for each police department or agency that submits evidence to
the laboratory. The steps for adding a new department are shown below.

Figure 19: Departments tab

Find Department

User Name Mike Evans

Database  CMPD_DEV

@N@%ﬁ ; e Version CMPD Build 1.10106-NET4.0.3031%
= r’f Barcode

Back to Dashboard | Logout

USERS CODES DEPARTMENTS DEFAULTS LOCATIONS REPORTS 'WEB SETTINGS DBPANEL EDITOR | DBGRID EDITOR

[ ]

DEPARTMENT CODE
DVD1

pvD2

CHR2

DVD3

CHR1

«

DEPARTMENT NAME ADDRESS CITY STATE 7IP
01-CENTRAL DIVISION

02-METRO DIVISION

06-EASTWAY DIVISIOM

07-NORTH TRYON DIVISIOM

11-NORTH DIVISION

Department Information

General Additional Comments

Distribution Department
Lab Code

Prosecutor Office

Department Code W

Department Name: |o1-CENTRAL DIVISION
County =
Picture Mask [e9999999999999

Email Address |

Attention [

Phone Number l—
Dept Head Email Address |

Department Type [Charlotte-meckienburg Poici v |

e
—

Save Cancel [ Delete ][ Dept Picture Mask ][ Department Roles

ADDING A DEPARTMENT

1. Click the Add button on the Departments tab.

2. Enter the Department Code and the Department Name.

Department Information ~ General  Additional  Comments
Department Code W

Department Name |Charbtte—MeckJenburg Police Department
County l—il

Picture Mask |

Email Address |

Attention |

Phone Number |

Dept Head Email Address |
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3. Enter the Picture Mask. The picture mask determines the format of the complaint number or agency case
number for cases submitted by this department.

Department Information ~ General Addiional Comments
Department Code W

Department Name |Char|0tte—MeckJenburg Police Department
County l—_?l

Picture Mask |99999999999999

Email Address |

Attention |

Phone Number |

Dept Head Email Address |

4. Select the Department Type.

5. Select the Lab Code and click Save.

Dept Head Email Address |
Department Type Charlotte-Mecklenburg Poiict ¥/
Distribution Department 3
Lab Code Property and Evidence Z|
Prosecutor Office Z|
Add Edit l Save Department Roles
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DEFAULTS TAB

The Defaults tab is used to configure basic information for the laboratory. If yours is a multi-laboratory system,
you can configure the defaults for each of the laboratories from this tab. The fields on the Defaults tab are
described in Table 3, below.

Figure 20: Defaults tab

User Name Mike Evans
Database CMPD_DEV
Version CMPD Build 1.10106-NET4.0.30319

Barcode

Back to Dashboard | Logout

USERS CODES DEPARTMENTS LOCATIONS | REPORTS | WEB SETTINGS | DBPANEL EDITOR | DBGRID EDITOR

LAB CODE LAB NAME DIRECTOR NAME
L Crime Lab LAB DIRECTOR
Q Qutside Agendies LAB DIRECTOR
P Property and Evidence LAB DIRECTOR

] »

Lab Code L

Lab Name ICrime Lab

Director Name |LaB DIRECTOR

Default Ttem Quantity il
Number Of Case Labels

Default Goback Code | ﬂ
Demonstration Lab E
Address 1 100 Main Street
Anyplace, USA =
Address 2
Address 3
Address 4
Email Host [192.168.1.225
Email User |sarahm@porteriee.com
Edit Save Cance DBPane PW Settings | SRQuestions || Documents || SRRoute || Edit Next Case

Table 3: Default Settings

Screen Element Description

Lab Code This code uniquely identifies each laboratory. The code for each lab is already defined
and cannot be changed.

Lab Name This is the name of the laboratory, as it will appear on the lab reports. This default is
already set for each lab and cannot be changed.

Director Name This is the lab director’s name as it will appear on the lab reports

Default Item Quantity This defines the default quantity that's entered when you add a new item record.

Number of Case Labels This specifies the number of case file labels that print for when a case is received via
PDF417 barcode

Default Goback Code Default custody code used for evidence returns

Address Mailing address and other pertinent addresses for the laboratory

E-Mail Host Host name for the E-mail server. Do not edit this field unless directed to do so by a
Porter Lee Corporation employee.

E-Mail User Default sign on for the E-mail server. Do not edit this field unless directed to do so by a
Porter Lee Corporation employee.
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DOCUMENTS

The Documents button is used to upload the documents for your agency into PLIMS. Users can view the
documents by clicking the Documents option in the Dashboard menu. The documents that display for the user
will depend upon their assigned document group.

ADDING DOCUMENT GROUPS

1. Select the Documents Group table on the Codes tab in Configuration.

m DEPARTMENTS ‘ DEFAULTS | LOCATIONS | REPORTS ‘ 'WEB SETTINGS | DBPANEL EDITOR DBGRID EDITOR
Find E Code Group All Code Groups -
TABLE HEADING LAST CHANGE DATE TABLE NAME GROUP
DNA Reagent Group ID 12/30/1899 DMARGRP LIM
DMNA Reagent: List 12/30/1899 DNAREAG LIM
DNA Robot Extraction 4/2/2009 DNALYSIS DNA
DNA Sample Size 12/30/1899 DNAPSIZE
DNA Units 12/30/1899 DHAUNITS LIM
DNA Web Users 4/27/2005 COWEBUSE CoD
DNA Workhseet Parameter 12/30/1899 DNAWPRM LIM
DNA Worksheet Type 12/30/1899 DNAWTYPE LIM
DNA Worksheets 9/9/2009 DNAWRKS LIM
Document Type 2/18/2010 DOCUTYPE LIM
DOT Codes 12/30/1899 DOTCODES LIM*LAM
Drug Type 11/20/2012 DRGTYPE LIM
EPA Codes 12/30/1899 EPACODES LIM*LAM
Error Status 8/10/2006 DBERSTAT LIM
BT
L] ]

2. Click the Add button on the Documents Group Details screen.

3. Enter the Group Code and Description. Then click Save.

[
USERS Hﬂ DEPARTMENTS DEFAUILSTS LOGATIONS REPORIS WEB'SEITINGS DEPANELEDTTOR I

ALL CODES >> DOCUMENT GROUP DETAILS

Find a code z| Fitter

GROUP_

CHIPDD

Add et [ save || Cancel

Print Al Back To Al Codes

GROUP_CODE |DOC

DESCRIPTION  |Document Group

4. Go to the Users tab. Select the user you want to assign to the group and click Edit.

System Administrator Guide
Prepared by Porter Lee Corporation



5. Select the Document Group(s) and click Save. The user will now have access to the documents added for the
selected Document Group.

User ID
Account Disabled
Name

Title

Degree
Lab Code

User Group
EMAIL Address

Access
Custody

Phone #
Access Time

Card Barcode List

USER1
|Cr1'me Lab User
|

Crime Lab >
ILI‘-'IGT—lI Lab Supervisor
|kather1new@porter18e.com
L 2laiabs

CMPD Personnel ﬂ

Department Code G61-CRIME LABBUREAU ¥/

Assignment l—

Region Code l—ll

Ful Access Report Groups | )|

Document Group |DOC 2l pocument Group

[ add || Edt |L.save ] Cancel | Deete | [ UserGroup | WebUser ][  Reset Passwords

ADDING DOCUMENTS TO A DOCUMENT GROUP

1. Click the Documents button on the Defaults tab in Configuration. The Add Document screen will display.

| USERS CODES

DEPARTMENTS LOCATIONS | REPORTS | WEB SETTINGS ‘ DBPANEL EDITOR ‘ DBGRID EDITOR

LAB CODE LAB NAME DIRECTOR NAME

L Crime Lab LAB DIRECTOR

Q Qutside Agencies LAB DIRECTOR

P Property and Evidence LAB DIRECTOR
L] 3
Lab Code L
Lab Name |crme Lab
Director Name |LAB DIRECTOR
Default ITtem Quantity il
Number Of Case Labels
Default Goback Code | j

Demonstration Lab =
Address 1 100 Main Street
Anyplace, USA -
Address 2
Address 3
Address 4
Emai Host [192.168.1.225
Email User Isardhm@porterlee.oom
Edt | Save | Cancel | DBParel || PWSettings | SR Questions | Documents || SRRoute | Edit Next Case
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2. Click the Add Document button on the Add Document screen.

Add Document

Group Description
Property
Technicians Money Process
Officers and ) )
Civilians train the trainer
Property )
Technicians LIMS User Guide
Document Group: i
Description:
Uposd e
Open Edit [ Add Document ] [ Cancel ]

3. Select the Document Group.

gm;r: and train the trainer
Property .
e LIMS User Guide
Document Group: DOC 21 Document Group
Description:
Upload Fie:
Open Edit [ Save Document ] [ Cancel ]

4. Enter a Description for the document. The description will display on the Documents screen.

5. Click the Browse button and select the document in the browser window.

Add Document

Group Description
¥1razl?|‘1!;:tivans Money Process

gm;ir: and train the trainer

[’l_reocphen%ns LIMS User Guide
Document Group: DOC 21 Document Group
Description: PLIMS Document

Upload File: C:\WUsers\Public\Documents!

Open Edit

[ Save Document ] [ Cancel ]

6. Click Save Document.
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LOCATIONS

The Locations tab is used to add to and edit custody locations. Custody locations are grouped under "Custody Of"
codes, which are added and maintained from the Codes tab. Custody Of codes define general categories like "Lab
Staff” or "Evidence Storage" under which specific locations are organized.

Figure 21: Locations tab

User Name Mike Evans
Database  CMPD_DEV

‘\\\\\*ﬁ\% gl Version  CMPD Build 1.10106-NET4.0.30319
= l Barcode

Back to Dashboard | Logout

USERS | CODES | DEPARTMENTS | DEFAULTS LOCATIONS REPORTS | WEB SETTINGS | DBPANEL EDITOR | DBGRID EDITOR |

Department ~
Custody Of Biology ~
Location ~
CUSTODY CODE LOCATION DESCRIPTION ACTIVE
B CS01 Cold Storage 1 T
B 502 Cold Storage 2 T
B Cs03 Cold Storage 3 T
B CS04 Cold Storage 4 T
B 505 Cold Storage 5 T

4 »

Custody Code  [Biology Z|

Location [cso1

Description |Cold Storage 1

Active [
Edit Save Cancel Delete ] [ AuditLoc ][ Print One ][ Print Al ][ Command Barcodes

You can filter the locations using the Department, Custody Of, and Location fields at the top of the screen.

USERS | CODES | DEPARTMENTS | DEFAULTS | LOCATIONS REPORTS | 'WEB SETTINGS | DBPANEL EDITOR | DBGRID EDITOR

Department 61-CRIME LAB BUREAU

& =l

Custody Of
Location 20
Chemistry
Firearms
CUSTODY Latent Prints [ON DESCRIPTION ACTIVE
B Questioned Documents Cold Storage 1 T
B cso2 Cold Storage 2 T
B cs03 Cold Storage 3 T
B S04 Cold Storage 4 T
B €505 Cold Storage 5 T

l b

Custody Code  [Biology E

Location |cso1

Description |Co|d Storage 1

Active IT—
Edit Save Cance Delete I [ AuditLoc ][ Print One ][ Print All ][ Command Barcodes
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LOCATION SETTINGS

The Location setting are described in Table 4, below.

Table 4: Location Settings

Setting Description

Custody Code Custody Of code the location is grouped under

Location Location code

Description Location description

Access Code Entering an Access Code in this field restricts custody transfers to users with that Access Code.

Multiple codes can be entered in a comma-separated list. Users without the specified Access Code will
be prevented from transferring items to or from that location.

Active Evidence can only be transferred to active locations. If this flag is set to "F" users will not be able to
transfer evidence to the location.

Process Item Status changes to specified Process when evidence is transferred to location

Comment Heading Defines Comments field prompt on transfer screen

Tracking Number Required | If set to "T" a Tracking Number is required in order to transfer items to location

Tracking Number Title Defines Tracking Number field prompt on transfer screen

Issued Location Used to manage consumable items in Cheminv.

Received Location Used to manage consumable items in Cheminv.

Transfer Restriction Type Restricts transfers based on corresponding Restrict Type code. RESTTYPE table "Authorization
Required," "Invalid Item Types," and "Valid Item Types"

Signature Required Get Signature checked
Comment Required If set to "T" Comments are required in order to transfer items to location
Display Release To Displays Released to Department and Released to User fields on transfer screen
Require Release To Pin Pin required for user selected in Released to User field
Valid Prior Process Iltems required to have specified status in order to be transferred to location
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PRINTING LOCATION BARCODES

You can print labels to affix to each of the locations. These labels can be useful when performing custody transfers
or taking inventory with a barcode reader. In order to print a barcode for a location, select the location in the grid

columns in the top half of the screen. Then click the Print One button on the bottom of the Locations tab. A
barcode label will print for the selected custody location. You can also use the Print All button to print barcode

labels for all of the locations for the selected Custody Of.

Figure 22: Print One button on Locations tab

USERS | CODES | DEPARTMENTS | DEFAULTS | LOCATIONS REPORTS | WEB SETTINGS | DBPANEL EDITOR | DBGRID EDITOR

Department ~]
Custody OF Biology ~
Lacation ~
CUSTODY CODE LOCATION DESCRIPTION ACTIVE
B 501 Cold Storage 1 T
B cso2 Cold Storage 2 T
B S04 Cold Storage 4 T
B €505 Cold Storage 5 T
< »
Custody Code  |Biology E
Location |csos

Description |Co|d Storage 3

Active T

Edit Save Cance Dete | [ Auditlioc | PrintOne |[ PrintAl ||

Command Barcodes

Figure 23: Location barcode label

e e e e D e
Biology

Cold Storage 3

8 hety//192.168.0.13/CMPD_DEV,

System Administrator Guide
Prepared by Porter Lee Corporation

48



PRINTING COMMAND BARCODES

It is possible to print barcode labels that automate various lab tasks. Using these labels can save a lot of time. To
print these labels, click the Command Labels button on the bottom of the Locations tab.

Figure 24: Command Barcodes button on Locations tab

USERS CODES DEPARTMENTS DEFAULTS I!:Ii:iH:HH REPORTS WEB SETTINGS DBPANEL EDITOR DBGRID EDITOR
| | | I |

Department ~
Custody OF Biology ~
Location ~
CUSTODY CODE LOCATION DESCRIPTION ACTIVE
B Cso1 Cold Storage 1 T
B cs02 Cold Storage 2 T
B C504 Cold Storage 4 T
B CS05 Cold Storage 5 T

Custody Code  [Biology Z|

Location [cso3

Description \Cold Storage 3

Active T
Delete ] [ AuditlLoc ” Print One " Print Al I[ Command Barcodes

Figure 25: Command barcodes

_
(2 http://192.168.1.13/CMPD_DEV/PLCWebCommon/PDFView.aspx - Windows Interm [E= e

»

C1DWIT

Item Tracker

C1DWPD

Push Samples Down
C1DWPL

Pull Samples fo Left

C1DWPR

Push Samples to Right

C1DWPU

LTI TR
Pull Samples Up
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REPORTS

The Reports tab is used to add custom reports to the PLIMS. Users can access reports for from the Dashboard

menu, by selecting the Custom Reports option below Reports.

Custom Report Groups determine which reports users can access. Reports are assigned to one or more groups

and users assigned to those groups will be able to generate the reports. The following two sections explain how to

add a Custom Report Group and assign users to the group. The last section of this chapter explains how to add a

custom report in PLIMS.

Figure 26: Reports tab

User Name Mike Evans

Database  CMPD_DEV

CMPD Build 1.10106-NET4.0.20319

Back to Dashboard | Logout

USERS | CODES | DEPARTMENTS | DEFAULTS | LOCATIONS | REPORTS WEB SETTINGS | DBPANEL EDITOR | DBGRID EDITOR |

Custody Of
CUSTOM GROUP CUSTOM GROUP DESCRIPTION USER RES
ADM ‘Admin Reports 1
CUST Custom Report Group
LAB Laboratory Reports 2

Custom Group ~ |CUST

Description |Custom Report Group

ADDING A CUSTOM REPORT GROUP

1. Click the Add button on the Reports tab.
2. Enter the group code in the Custom Group field.

3. Enter the Custom Group Description and click Save.

User Name Mike Evans
Database CMPD_DEV
Version CMPD Build 1.10106-NET4.0.30319

Barcode

Back to Dashboard | Logout

JSERS | CODES | DEPARTMENTS | DEFAUINS | LOGATIONS REPORTS

WEB'SETTINGS | DEPANEL EDITOR | DBEGRIDEDITOR

Custody Of

Custom Group  [CUSTGRP

Description |custom Rreport Group

Add Edit Save Cancel Delete Reports
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ASSIGNING USERS TO CUSTOM REPORT GROUPS

You can assign users to a custom report group by selecting the user on the Users tab and then clicking Edit. Select
the user's report group(s) in the Fill Access Report Groups field and then click Save.

Department ]
Find User Z|

DEPT ODDE Password

Departments
DNA Profie

R
&
g

User ID [usert

Account Disabled

Name |Cn'me Lab User

Title [

Degree

Lab Code cimetsb |

User Group ILMGT—ll Lab Supervisor

EMAIL Address |katheﬁnav@porteﬁce.c0m

Access T 1 YT

Custody cupD Personnel |

Phone # l—

Access Time =

Card Barcode List l—ll

Department Code ME

Assignment —

Region Code ?

Document Group DOC #| Document Group
[ aad |[ edt |L.save. )l Cancel ] Deete | [ UserGroup | webuser |[  ResetPasswords |
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ADDING CUSTOM REPORTS

There are three main steps to adding a custom report:
1. Save report to virtual directory
2. Addreport on Reports tab

3. Define report parameters in adhoc.ini

SAVING REPORTS TO THE VIRTUAL DIRECTORY

Crystal Reports are saved to the virtual directory in the Reports folder. Stock reports (Case Jacket, Chain of
Custody, etc.) are saved in either the SQL or Oracle folder within the Reports folder. Custom reports are stored in
the Custom folder along with adhoc.ini, which is used to define parameters for custom reports.

File Edit View Tools Help

Organize = = Open Burn New folder B+ [ @ |
j Name . Date modified Type Size Authors i
i o cperpemrnears Dm0 | oG B

| App_Themes 6/9/2014 912 AM File folder
. BeastMenu 6,/9/2014 912 AM File folder

1 bin 6/9/2014 9:12 AM File folder

. CFGFILES 6/9/2014 9:12 AM File folder

1o CHEMINY 6/9/2014 9:12 AM File folder

| DEPTING 6/9/2014 9:12 AM File folder

| DMVDetails 6/9/2014 9:12 AM File folder

1. Images 7/7/2014 10:34 AM  File folder

1 JavaScripts 6/9/2014 9:12 AM File folder

1. LIMSPrelog 6/9/2014 912 AM File folder

.. MANAGEMENTREPORTS 6/9/2014 9:12 AM File folder

| MatrixControl 7/21/201412:01 PM  File folder

1. obj 6/9/2014 9:12 AM File folder

| PLCUpdateManager 6,/9/2014 912 AM File folder

| PLCWEBCOMMON 6/9/2014 9:12 AM File folder

. Reports 8/25/2014 4:23 PM  File folder

). Reports - Copy 6,/9/2014 913 AM File folder -

h L Reports
File folder
l ® Date modified: 8/25/2014 4:23 PM
Offline availability: Not available
Offline status: Online

System Administrator Guide 52
Prepared by Porter Lee Corporation



Navigate to the Custom folder and save the new custom report to the virtual directory.

x

‘ L. % ¢S » inetpub » wwwroot » CMPD_DEV » Reports » Custom » - Search Custom pel

File Edit View Tools Help

Organize = [ Open ~ Burn MNew folder

Narne Date modified Type Authors

e e s Gaepomn b e o o e

Report3.rpt 3/27/2014 9:39 PM Crystal Reports
Reportd.rpt 3/28/201412:25 AM  Crystal Reports
RTO Mot Sent.rpt 5/16/2014 10:21 AM  Crystal Reports
Save Special Designation Cases.rpt 12/23/2013 7:53 AM  Crystal Reports
Special Designation Cases.rpt 3/14/2014 4:08 PM Crystal Reports
Staff Request Pull List.old.rpt 3/18/2014 831 AM  Crystal Reports
Staff Request Pull List.rpt 7/14/2014 1:39 PM Crystal Reports
summary report.rpt 2/20/2014 2:229 PM Crystal Reports
System Summary.rpt 2/27/2014 310 PM Crystal Reports
System Surmmary_Adam.rpt 2/24/2014 9:28 AM  Crystal Reports
System Summary_backup_02242014.rpt 2/24/2014 9:28 AM  Crystal Reports
System Summary_IMN2.rpt 2/26/201411:43 AM  Crystal Reports
TAT.rpt 47472014 5:36 PM Crystal Reports
Testing.rpt 2/27/2014 8:27T AM  Crystal Reports
Turnaround Time.rpt 4/8/201412:39 PM  Crystal Reports
Turnaround.rpt 47472014 5:38 PM Crystal Reports
‘ Mew Custorn Report.rpt 11/1/201311:47 AM  Crystal Reports

MNew Custom Report.rpt Offline availability: Not available

L Crystal Reports Offline status: Online
. Date modified: 11/1/2013 11:47 AM

Size: 112 KB
Date created: 9/18/2014 12:05 PM

ADDING CUSTOM REPORTS IN PLIMS

Once the custom report is saved to the virtual directory, you can add it to a report group in the PLIMS.

1. Select the Custom Group on the Reports tab and click the Reports button.

]
I USERS CODES DEPARTMENTS DEFAULTS LOCATIONS REPORTS WEB SETTINGS DBPANEL EDITOR I

Custody Of
CUSTOM GROUP CUSTOM GROUP DESCRIPTION USER R
ADM Admin Reports 1
CUST Custom Report Group
LAB Laboratory Reports 2
I +

Task Type ICUST

Description |Custom Report Group

Add || Edt | save || cancel || Delete | [ Reports
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2. Click the Add button.

USERS

CUST REPORT KEY

DEFAULTS

DEPARTMENTS

DESCRIPTION
Departments
CMPD Evidence Locations

List for disposal

90 Day Past Due Owner Letter
Owner Letter Not Sent

1
2
3
4 Asset Forfeiture Review
5
51
7 System Summary

REPORTS

RPT FILE
Departments.rpt
CMPD Evidence Locations.rpt
CPE - List for disposal.rpt
Asset Forfeiture Review.rpt

a0 Day Owner Letter.rpt
RTO Mot Sent.rpt
System Summary.rpt

DBPANEL EDITOR

Report Group  * IADM—lI Admin Reports

Order *ll—

Description * |Departments

Format * |Departmenls.rpt

Source * MANAGEMENT ~

Security Groups  [ADMIN,ITSP,PSUP |

[ add || Edt | save | Cancel || Deete | | BacktoGroups |

3. Enter a number in the Order field. The Order determines that reports added to the Custom Group display on

Custom Reports screen.

Report Group  * IADM 2| admin Reports

Order *IE

Description #|

Format *I

Source = .

Security Groups | 2

[ add | Edc |[L.Save..)l..Cancel | Deete | [ BackioGroups |

4. Enter a Description of the report. The description you enter here will display on the Custom Reports screen.

Report Group  # IADM 21 admin Reports

Order *IS—

Description # ICustom Report

Format *I

Source = .

Security Groups | 2

[ add | Edt |u.Save.. | Concel ] Deete | [ BacktoGroups |
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5. Enter the name of the Crystal Report saved to the virtual directory in the Format field.

Report Group  # |ADM 21 admin Reports

Order ¥ |8

Description = |Cu5tom Report

Format = |New Custom Report.rpt

Source = -

Security Groups | 2l

[ add || edt |.Save (. Cancel | Deete | | BacktoGroups

6. Select the Source

Report Group  * |ADM 21 admin Reports

Order = |8

Description * |Custom Report

Format ® |New Custom Report.rpt

Source il MANAGEMENT i

Security Groups | 2l

| Add || Edt |[ Save ” Cancel ]| Delete | | BacktoGroups |

7. Select any Security Groups that

Report Group  * |ADM 21 admin Reports

Order * |8

Description ® |Cust0m Report

Format ® |New Custom Report.rpt
Source # MANAGEMENT ~
Security Groups ~ [ADMIN, TSP 21 ab Administrator,
CMPD Systems Admin
| add || edt |[u.Save..|.Cancel | Deete | [ BacktoGroups |
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ADHOC.INI

You can define the report parameters in the adhoc.ini. To define the report parameters, navigate to the Custom
folder under Reports in the virtual directory, and open the adhoc.ini file.

Search Custom

..« 8 » inetpub » wwwroot » CMPD_DEV » Reports » Custom » -

File Edit View Tools Help

Organize » E Open - Print Burn Mew folder ] @ |
=
i Name Date modified Type Size Authors i
L. swn 6/9/2014 9:12 AM File folder
90 Day Owner Letter.rpt 1/2/2014 2:24 PM Crystal Reports 375 KB
2 adhoc - 12-9-13bk.ini 12/9/201310:02 AM  Configuration sett... KB
| adhoc 8-27-13 saw.ini 12/19/201212:11 ...  Configuration sett... 1KB
2 | adhoc12-18-13 bkup.ini 12/16/2013 811 AM  Configuration sett... 3KE
‘-.l‘ adhoc.ini 7/9/2014 1:53 PM Configuration sett... 6 KB
4 | adhoc-mike.ini 3/20/2014 8:21 PM Configuration sett... KB
Analyst Assignments.rpt 3/21/2014 1112 AM  Crystal Reports 361 KB
Asset Forfeiture Review.rpt 77772014 12:26 PM Crystal Reports 388 KB
Asset Forfeiture Review_backup.rpt 2/4/2014 8:59 AM Crystal Reports 38T KB
Cases Completed By Section.rpt 3/21/201410:34 PM  Crystal Reports 368 KB
Cases Examined By Analyst.rpt 4/17/201410:31 AM  Crystal Reports 375KB
Cases Received by Section new.rpt 6/30/2014 1:42 PM Crystal Reports 353 KB
Cases Received by Section.rpt 3/24/2014 6:37 PM Crystal Reports 370 KB
Cases Received by Section_backup.rpt 4/4/2014 217 PM Crystal Reports 371KB
CMPD Evidence Locations.rpt 2/28/201410:00 AM  Crystal Reports 49 KB
CPE - List for disposal - Copy.rpt 12/12/201311:43 ... Crystal Reports 371 KB -
E adhoc.ini Offline availability: Not available
a e Configuration settings Offline status: Online
Y | Date modified: 7/9/2014 1:53 PM

( \\,5 : Size: 532KB

‘t’_ Date created: 6/9/2014 912 AM

Enter the name of the report in brackets (this should be the same as the Description you entered on the Reports
tab). Enter each parameter in a separate line beneath the report name and save.

]| AdHoc,

File Edit Format View Help

; PARAM1=ALWAYS | {TV_LABSTAT.STATUS_CODE} = 'CP1I’ -
PARAM1=ALWAYS | {TV_LABSTAT.STATUS_CODE} in ['CP1I",'CP2I']
PARAM2=ALWAYS | (isnu11({TV_LABITEM.PARENT_ECN}) OR {TV_LABITEM.PARENT_ECN} = 0)|

; PARAM3=ALWAYS | {TV_LABSTAT.STATUS_DATE} 1in DateTime (1900, 01, 01, 0, 0, 0) to TODAY|

J

[Found Greater Than $250]
Claimant:=CODE |@YesNo|TV_YESNO| | T

[Custom Report]

Booking Date=DATERANGE | {TV_LABITEM.BOOKING_DATE}||T

Agency=CODE | {TV_LABCASE .DEPARTMENT_CODE} = | TV_DEPTNAME

PARAM1=ALWAYS | {TV_LABITEM.ITEM_CATEGORY} 'in ["p", "e", "F", "F250", "K", "p", "s"

PARAM2=ALWAYS | (isnu11({TV_LABITEM.PARENT_ECN}) OR ({TV LABITEM PARENT ECN} 0) ) and ({TV_LABITEM.ITEM_TYPE} <> 'FILE')

[Biology Case Management]

; Date=DATERANGE | {TV_LABITEM.CUSTODY_DATE} |
Analyst=CODE | @PMANALYST | ANALYST

Date Range=DATERANGE |@PMSTARTDATE ,@PMENDDATE |
Grant ID=CODE |@PMGRANTID|TV_EXAMSPID

[Sexual Assault]
Date=DATE | @RDATE |

[Biol Dgl]y Admin Closed Reports]

Date Closed=DATERANGE |@PMSTARTDATE ,GPMENDDATE |
Lab Case Number=TEXT|GLABCASENUMBER |

; PARAM1=ALWAYS | {TV_LABASSIGN.APPROVED}="A"

; PARAM2=ALWAYS | {TV_LABASSIGN.SECTION}="BIO" H I
; PARAM3=ALWAYS | {TV_LABASSIGN.DATE_COMPLETED} IN {@PMSTARTDATE} TO {@PMENDDATE}

< . »
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WEB SETTINGS

The Web Settings tab is used to define high-level system settings. The settings are described in Table 5, below.

Figure 27: Web Settings tab

User Name Mike Evans
Database CMPD_DEV
Version CMPD Build 1.10106-NET4.0.30319

Barcode

Back to Dashboard | Logout

USERS | CODES | DEPARTMENTS | DEFAULTS | LOCATIONS | REPORTS 'WEB SETTINGS DBPANEL EDITOR | DBGRID EDITOR

CODE DESCRIPTION VALUE

MATRIXAUTOSAVE  Matri Auto Save Timer (in minutes) 2

RPTSVCURL Reports Service URL

RPTSVCTIMEQOUT Reports Service URL 600

ISEMPTYFIELDSCACHE Enable PLCQuery Empty Fields Caching T

RMSCONNECTION Connection String for RMS Provider=MSDAORA.1;Data Source=PLCORA1;User ID=""CMP

< i ] v

Code = |MATRIXAUTOSAVE

Description = |Matn' Auto Save Timer (in minutes)

Value 2
Encrypted

‘Website Data and Settings
Click the button below to refresh static data, program and configuration settings.

Table 5: Web Settings

Setting Code Description

Matrix Auto Save Timer (in | MATRIXAUTOSAVE This provides the administrator with the ability to increase the frequency

minutes) with which the matrix data saves to the database. This can be an extra
safeguard in case of network connection dropout.

Reports Service URL RPTSVCURL A separate report server can be configured for processing crystal reports.
The URL is defined here.

Reports Service URL RPTSVCTIMEOUT This timeout will control the report server so that an extremely large
report can complete if necessary and not just fail.

Connection String for RMS | RMSCONNECTION This is a customer specific RMS interface connection string for importing
selected data on case create.

Notes Packet Service NOTESVCURL A separate server can be configured for processing the notes packet. The

URL is defined here.

Enable DBPanel AutoSave | DBPANEL_ISAUTOSAVE | This provides the administrator with the ability to increase the frequency
with which DBPanel data entries save to the database. This can be an extra
safeguard in case of network connection dropout.

FLEXBOXQUERYDELAY FLEXBOXQUERYDELAY | Increasing or decreasing this number can optimize the display and filtering
on code lookups utilizing the flexbox control.
DBCACHE_EXP DBCACHE_EXP This tells the program how often it can refresh the cache on normally used

items, such as lookup tables. The longer the cache timeout, the more
efficient the program (speed), however, the screen could display bad or
obsolete data.
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DBPANEL

The DBPanel Editor allows Porter Lee support personnel to edit the fields on various screens throughout the
PLIMS. Please contact PLC with any questions regarding field configuration in the PLIMS.

Figure 28: DBPanel Editor

User Name Mike Evans
Database CMPD_DEV
Version CMPD Build 1.10005-NET4.0.30319

Barcode

Back to Dashboard | Logout

DBPANEL EDITOR
DBPANEL TABLE VIEW
ACT_ADMINIST
TABLE_NAME FIELD_NAME PROMPT

TV ACT ADMINIST  ACTIVITY KEY ACTIVITY KEY

TV ACT ADMINIST EXAMINER NAME Examiner Name i

B s =

TV ACT ADMINIST ~ TYPE RES Type

TV _ACT ADMINIST DESCRIPTION Description

2
2

Add Field

FIELD NAME INFORMATION

TV_ACT_ADMINIST
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DBGRID

The DBGrid Editor allows Porter Lee support personnel to edit the grid columns on various screens throughout
the PLIMS. Please contact PLC with any questions regarding grid column configuration in the PLIMS.

Figure 29: DBGrid Editor

User Name Mike Evans
Database  CMPD_DEV
Version CMPD Build 1.10005-NET4.0.30219

Barcode

Back to Dashboard | Logout

DBGRID EDITOR
DBGRIDHD/DBGRIDDL TABLE VIEW
AL_ASSIGNMENTS rid | EditGrid | Delel
GRID_NAME FIELD_NAME FIELD_HEADER FIELD_WIDTH HIDE_FIELD DISPLAY_ORDER FIELD_TVPE OPTIONS
AL ASSIGNMENTS

AL ASSIGNMENTS

AL ASSIGNMENTS

moom om -

N e e

AL ASSIGNMENTS
l m 3

o

Add Grid Field

DBGRIDDL FIELD INFORMATION

Update Grid Field Delete Grid Field
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AUDIT LOG

The Audit Log is used to monitor system activity. It is an integral part of the PLIMS system security. This section

explains how to search for records in the Audit Log.

Access to the Audit Log is typically limited to system administrators. It is accessed from the Dashboard menu, by
selecting the Audit Log option under Admin. This will display the Audit Log screen.

NOTE| This option will not appear in the Dashboard menu unless you have the user group permission "Access the
Audit Log Program." See page 11 for more information on user group permissions.

Figure 30: Select Audit Log in the Dashboard menu

« MENU Quick Find
board
4] Recent Cases

New Case
Search '3 | COMPLAINT# / AGENCY CASE# UNIT / AGENCY
s — 20140512082038 01-CENTRAL DIVISION

= 20060401105601 01-CENTRAL DIVISION
semviceRequest  » | ppppeororDRDF Charlotte Park Police
Inventory > | 20060315000000 01-CENTRAL DIVISION
LAM SR TEST Alcohol Law Enforcement

01-CENTRAL DIVISION
Admin » o
Alcohol Law Enforcement
HErmiE » | Configuration 01-CENTRAL DIVISION
Activity Log Get Signature 01-CENTRAL DIVISION
o P 01-CENTRAL DIVISION
Setup » | 2 My Assignments
DNA »
PRIORITY UNIT / AGENCY

Instrument M - 01-CENTRAL DIVISION 20060401090401 13-000067

BAC

1

User Name Mike Evans
Database CMPD_DEV
Version CMPD Build 1.10106-NET4.0.30319

Barcode
Dashboard LogOut
LAB # LAST OPENEfal
14-000055 09/19/2014
13-000092 09/18/2014 |=
14-000077 09/18/2014
13-000001 09/17/2014
14-000050 09/17/2014
14-000004 09/17/2014
14-000076 09/11/2014
14-000056 09/04/2014
13-000067 09/04/2014
14-000073 09/04/2014  ~

COMPLAINT# LAB CASE # SECTION STATUS COURT/APPT. DATE DELIVERY

A Close Reguest

You can search for audit information by date range, system user, case number, or agency using the fields on the
Audit Log screen. To run a search, enter at least one search value and click the Search button.

Figure 31: Audit Log screen

Audit Log

Enter search values

Date from
Date to
User

Lab Case#
Agency

Deleted Cases Only?

08/29/2014
08/29/2014 [
Mike Evans E

Complaint# /Agency Case # 20140512082138

b

Clear ][

Search ] [ Adv Case Search... ] Item

User Name Mike Evans
Database CMPD_DEV
Version CMPD Build 1.10106-NET4.0.30319

Barcode

Dashboard LogOut
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The search results will display in the bottom half of the screen. The grid columns display the User Name, Time

Stamp, Program, Agency, Complaint #, and Message for each record. Clicking on a record in the search results will
display additional information about that event in the Description and Details fields.

Figure 32: Audit Log search results

Audit Log

Enter search values

Date from 08/29/2014 EH

Date to 08/29/2014

User Mike Evans E|

Lab Case#

gency 3

Complaint# /Agency Case # 20140512082038

Deleted Cases Only? O

[ Clear ] [ Search ] [ Adv Case Search... ] [ Item ] [ Print

User Time Stamp Program Agency Complaint# 0S Computer
Name Hame

'\E“\‘,';?“ iﬁgfzum $07:13  wscup g}\'f%%?"" 20140512082038  Case Accessed 192.168.1.117
Mike 8/29/2014 9:08:07 01-CENTRAL Document/Image Record .
e o TBXPLORE et 20140512082038 5 o0 PLC-WKS-418H1S1 kwoaznyj
Mike — 8/29/2014 itmscup JTCERTRAL  20140512082038 Item Record Updated 192.168.1.117
Mke =~ B23/2014 %0818y pgeup DICENTRAL  50140512082038  Item Atwbute Changed  192.168.1.117
'\E“\‘,';?“ iﬁgfzum %08:18  wscup g}\'f%%?"" 20140512082038  Item Record Updated  192.168.1.117
"E"\‘g?“ ﬁ‘ﬁmm“ FOEIE ymscmp  DLLENTRAL  50140512082038  New Custody Record  192.168.1.117
Mke — 8/29/2014 9:08:19 3 pyseyp DI-CENTRAL 5010512082038 Item Submission Lk 192.188.1.117
Description Details

The item record described in the details box was updated +  TABLE_NAME: TV_LABITEM

by the user. Changes to the record (if any) wil also be EVIDENCE_CONTROL_NUMBER: [] == [1685]
shown in the details box. LAB_CASE_SUBMISSION: [] == [1]

CASE_KEY: [] => [469]
ITEM_TYPE: [] => [DNA]
- PACKAGING_CODE: [] => [ENV1]
Source Process
ITEMS TAB SAVE

Build Number

CMPD Build 1.10079-
MNET4.0.30319
CMPD Build 1.10079-
NET4.0.30319
CMPD Build 1.10079-
NET4.0.30319
CMPD Build 1.10079-
NET4.0.30319
CMPD Build 1.10079-
MNET4.0.30319
CMPD Build 1.10079-
NET4.0.30319

CMPD Build 1.10079-
NET4 020219

s

m
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You can search for a case using additional criteria by clicking the Adv. Case Search... button. This will display the
Case Search screen, shown below. There are three tabs on the Case Search screen. Each tab allows you to search
for a case based on different types of information:

e The By Case tab is used to search based on general case information.
e The By Name/Soundex tab is used to search based on the case name information.
o The By Reference tab is used to search by a case reference.

Select the tab you want to use. Enter at least one search value and click Find Cases. The results will display at the

bottom of the screen. Once you've found the case, click on the case in the search results. The audit records for the
selected case will display on the Audit Log screen.

Figure 33: Case Search screen

BY NAME/SOUNDEX | BY REFERENCE |

Agency E Case Year

Complaint# [ Agency Case# Investigator Z|

Charge 09C - Justifiable Homicide 3

Incident Rpt Date From 08/01/2014 Incident Rpt Date To  08/31/2014 =

Lab Case #

Lab Case Type E

Case Date Agency DeptCase LabCase /o Incident Rpt Charge

Date

8/25/2014 12: 01-CEMTRAL DIVI 201405120821 14-000073 CMPD Officer 8/23/2014 12: Justifiable Homicide

8/27/2014 12: Cornelius Police De 82714-01 14-000074 Mike Evans 8/25/2014 12: Justifiable Homicide

8/29/2014 12: 01-CENTRAL DIVI® 20141018090316 14-000075 CMPD Officer  8/25/2014 12: Justifiable Homicide

4 »
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You can use the Print button to generate an audit report that will include all the records from the search results.

An example of the audit report is shown below.

Figure 34: Audit report

.
2 http:f/192.168.1.13/CMPD_DEV/PLCWebCommon/PDFView.aspx - Windows Internet Explorer (o o

Message: Record Modification

Additional Information: TABLE_NAME: TV_LABEXAM
CASE_KEY: [] => [336]
EXAM_KEY: [] == [397]
SEQUENCE: | == [2]
SECTION: [ => [FA]
ANALYST_ASSIGNED: [] => [MIKE]
DATE_ASSIGNED: ] == [12/18/2013 12:00:00 AM]
STATUS: [|=>[1]
PRIORITY: [] =>[2]
ANALYST_DATE: [| == [12/18/2013 12:00:00 AM]
LAB_CODE [] =>[P]
SECTION_NUMBER: [] => [F13-002]
ENTRY_ANALYST. [] => [MIKE]
ENTRY_TIME_STAMP: [ => [12/18/2013 11-26:37 AM]

o
Auditlog for 61-CRIME LAB BUREAU Complaint #: 20140925154800 0971912014
Laboratory Case #: 13-000026
Time Stamp: 9119/14 15:05 User Id: MIKE Application: ILIMSCMP Complaint # 20140925154800 Labe Case #: 13-000026 ltem #: 2
Message: Record Modification
Additional Information: TABLE_NAME: TV_BEASTINI
BAR_CODE_COMMAND: [*ADOBE] => [FACROBAT]
BARCODE_PRINTER_NAME: ] => [\MikeL\MJL_BC]
Time Stamp: 919/14 1510 User Id: MIKE Application: ILIMSCMP Complaint #: 20140925154800 Labe Case #: 13-000026 Item #: 1
Message: Record Modification
Additional Information: TABLE_NAME: TV_BEASTINI
BARCODE_PRINTER_NAME: [MJL_BC on MikeL] => [WMikeL\WMJL_BC]
Time Stamp: 12/18/13 11:26 User Id: MIKE Application: iLIMSMas Complaint # 20140925154800 Labe Case #: 13-000026 Item #:

11.00 x8.50 in < m

Selecting an item record in the search results will enable the Item button on the Audit Log screen. Clicking the
button generates a report that includes all the audit records for the selected item, even the ones not listed in the

search results.

Figure 35: Audit Item report

Auditlog for Item #: 1
61-CRIME LAB BUREAU Complaint #:20140925154800
Laboratory Case #: 13-000026

‘
T o e
= =

9/19/2014

Additional Information: TABLE_NAME: TV_PLCLOCK
TABLE_NAME: [] => [TV_LABITEM]
TABLE_KEY1: [] => [336]
TABLE_KEY2: [] => [925]
TABLE_KEY3: [] => [-1]
LOCKED_BY: [] => [MIKE]
LOCKED_ON: [] => [9/19/2014 2:43:26 PM]
OS_COMPUTER_NAME: [] => [192.168.1.117]
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Time Stamp: 8/29/14 14:48 User Id: MIKE Application: iLIMSCMP Item #: 1
Message:
Additional Information: TABLE_NAME: TV_LABCASECM
TABLE_KEY1: 201405610034
TABLE_KEY2: ALE
TABLE_KEY3: -1
LOCKED_BY: MIKE
LOCKED_ON: 8/29/2014 2:48:35 PM
OS_USER_NAME:
0OS_COMPUTER_NAME: 192.168.1.117
Time Stamp: 9/19/14 14:43 User Id: MIKE Application: iLIMSCMP Item #: 1
Message:

s
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CONFIGURING ACTION ITEMS AND NOTIFICATIONS

1. Create your query. Make sure you include at least one key field that uniquely identifies the records you are
selecting. They can be CASE_KEY, EVIDENCE_CONTROL_NUMBER, EXAM_KEY, or NAME_KEY. The order is not
important.

Select
TV _LABCASE.CASE KEY,
DEPARTMENT CASE NUMBER,
TV _LISTTYPE.DESCRIPTION as LIST TYPE,
TV_ANALYST.NAME as REQUESTOR NAME,
TO_CHAR(TV_LISTMSTR.PREPARED_DATE,'MM/DD/YYYY') as REQUEST DATE,
TV_LISTMSTR.DESCRIPTION COMMENTS
from TV _LISTMSTR
INNER JOIN TV LABCASE on
TV_LABCASE.CASE KEY = TV _LISTMSTR.CASE KEY
INNER JOIN TV _ANALYST on
TV_ANALYST.ANALYST = TV LISTMSTR.PREPARED BY
INNER JOIN TV _LISTTYPE on
TV_LISTTYPE.CODE = TV _LISTMSTR.LIST TYPE
WHERE
TV_LISTMSTR.STATUS = 'A'
and (TV_LISTMSTR.PREPARED BY <> TV LABCASE.CASE MANAGER)
and (TV_LISTMSTR.PREPARED_BY <> TV _LABCASE.CASE ANALYST) and
((TV_LABCASE.CASE ANALYST = 'MIKE') or (TV_LABCASE.CASE ANALYST = 'MIKE'))

2. Replace the "Context" fields with macros. In this case, 'MIKE' will be replaced by %USER% (Note: this query
will no longer run in SQL DEVELOPER or SQLPLUS).

Select
TV _LABCASE.CASE KEY,
DEPARTMENT CASE NUMBER,
TV _LISTTYPE.DESCRIPTION as LIST TYPE,
TV_ANALYST.NAME as REQUESTOR NAME,
T07CHAR(TViLISTMSTR.PREPAREDfDATE,'MM/DD/YYYY') as REQUEST DATE,
TV _LISTMSTR.DESCRIPTION COMMENTS
from TV_LISTMSTR
INNER JOIN TV LABCASE on
TV_LABCASE.CASE KEY = TV LISTMSTR.CASE KEY
INNER JOIN TV _ANALYST on
TV _ANALYST.ANALYST = TV LISTMSTR.PREPARED BY
INNER JOIN TV _LISTTYPE on
TV _LISTTYPE.CODE = TV LISTMSTR.LIST TYPE
WHERE
TV_LISTMSTR.STATUS = AT
and (TV_LISTMSTR.PREPARED BY <> TV LABCASE.CASE MANAGER)
and (TV_LISTMSTR.PREPARED BY <> TV LABCASE.CASE ANALYST)
and ((TV_LABCASE.CASE_ANALYST = SUSER%) or (TV_LABCASE.CASE ANALYST = SUSER%) )
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Create a "summary" version of your query. Summary queries are used to show the count of records only.

Select count (*)
from TV_LISTMSTR
INNER JOIN TV LABCASE on
TV_LABCASE.CASE KEY = TV _LISTMSTR.CASE KEY
INNER JOIN TV _ANALYST on
TV_ANALYST.ANALYST = TV LISTMSTR.PREPARED BY
INNER JOIN TV _LISTTYPE on
TV_LISTTYPE.CODE = TV LISTMSTR.LIST TYPE
WHERE
TV _LISTMSTR.STATUS = AT
and (TV_LISTMSTR.PREPARED_BY <> TV _LABCASE.CASE MANAGER)
and (TV_LISTMSTR.PREPARED_BY <> TV_LABCASE.CASE ANALYST)
and ((TViLABCASE.CASEiANALYST = SUSER%) or (TViLABCASE.CASEiANALYST = SUSER%))

Come up with a name for your action item. Determine if it should appear in the Notification section or the
Action Item section. Then, use SQL Developer (or similar) to add the row to the ACNITEM table.

Field Value Description
ACN Item Code REQMADE This is a key to identify your action item.
ACN Type Code N A)ction Item
N)otification
Prompt Delivery Request Made This is the top-level text the user will see on the action item screen.
Description A request for delivery has been | This is a more descriptive second level phrase the user will see when
made on one of your cases he accesses the list of cases/items.
Response Type 1 Just put a one here.
Summary Query Use the SQL query from Step 3 | This is the query that will run your action item on the dashboard.
above
Action Page ACTIONITEMS Just put ACTIONITEMS here.
Detail DBGRID Al_REQMADE The Grid will be created in steps 8 and 9. You can wait until then to
add this setting.
RPT Format Name Al_REQMADE Leave this blank if you do not plan to create or use a report.

Link your new action item to an action item group (Note: users can be in one or more action item groups).

Field Value Description

ACN Group Code * An asterisk means the query will run for everyone.

Sequence 25 This is the order within the group that the action item will appear.
ACN Item Code REQMADE This is the tag or your new action item created in step 4.

You can test your action item now. If you don't see anything, it means there aren't any records that match
your query, or, your query has an error in it. Check the log files. Copy, and paste into SQL Plus to find the
error. If it's not in the log file, verify that the action item and action item group were linked correctly in step 5.

(A

2] Notifications

Delivery Request Made..
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However, you can't click on it yet. There is more to do. (If you do, you will see a blank screen with the Prompt
and Description entered in step 4.) Next, we need to define the layout for the records we want to see in the
"Action items" screen. (Now is the time to add the "Detail DBGRID" setting to ACNITEM Table.)

« MENU Notification: Delivery Request Made

Dashboard

Mew Case Description : A request for delivery has been made on one of your cases

Search 3

Bulk Container

Service Request »

Inventory

Chemical Inventory

Admin 3
Reports »
Activity Log
Documents

Setup »
DMNA 3
QmMms

Logout

| BacktoDashboard |

7. Add arow to the DBGRIDHD table for your action item.

Field Value Description
Grid Name Al_REQMADE Al_ + the Key for your action item from step 4.
SQL String Your query from step 2

8. Add rows to the DBGRIDDL table to determine how the data appears (Note: you can add one field at a time to
make it easier to find your mistake).

[=PrROSPECT  |[» PRELIMS OWNER | [ PRELIMS OWNER~1 [FEIpBGRIDDL =

Columns  Deta Constraints |Grants |Statistic:s |Triggers |Flashback |Dependencies |Details |Indexes |SQL

A HERD R st Filter:|"Grid Marnie" = '&_REGMADE' ordsr by "Display Order’| HAcﬁons...
Gridl Nane Field Header | Fietdwicth B Hide Fietd |8 Display.. B Fietd Type

Optionz
1

0|l

2 41_REGMADE DEPARTMENT_CASE_NUMBER URM § Agency # 175 F 1 (ruil) (ruily

3 41_REGMADE LIST_TYFE List Type 175 F 2 (il crlly
4 A]_REGMADE REGUESTOR_MAME Requested By 175F 3 (rully (i
5 4]_REGMADE REGLUEST_DATE Reguest Date 175 F 4 (il (i
5 Al_REGMADE COMMENTS Commerts 00 F 3 (null) WRART
System Administrator Guide 66

Prepared by Porter Lee Corporation



9. The grid can now be viewed.

I « MENU Notification: Delivery Request Made

Dashboard

New Case Description : A request for delivery has been made on one of your cases

Search 3

URN jency # List Type Requested By Request Date Comments

er 010-22222-0200-011 Out te Court ELALT 03/15/2013 Please get these ready to go to court on Friday

Service Request »

Inventory

Chemical Inventory

Admin 3

Reports
Activity Log
Documents
Setup

DNA

Qms
Logout

Back to Dashboard

10. You can define a report that will print the contents of the Action Item. This is a special type of crystal report.

The report should be named the same as the DBGRIDHD.

Report Name Al_REQMADE.RPT

Location to store In the CUSTOM reports folder under you application's virtual directory.

The action item screen is user-definable, so each report will need to be custom made. To make this job easier,

the data that corresponds to the action item is written to two temporary tables, ACNPRINT and

ACNPRINTDATA. The batch key to the data is passed into crystal reports when the user clicks the Print

button.

Note: A sub-report is used to pull the data from the ACNPRINDATA table.

¥ Crystal Reports - [ALREQMADE.rpt]
File Edit View Insert Format Databsse Report Window Help
iDE-BSBRAS B0 -c- | DRIEHEIM
i - -laaxlm U |=E= Ao R
imMEBEOEANNo0DM® 0B (488 7.8 &5 2 H 4 > M
StartPage  AIREQMADErpt
Design| ACNPRINTDATA.rpt
<& U 1 . (=] 2+ 3 i 4 i ] 5 i ] vl 7 i 8 i 9 i)
e - " Print Date: {Print Date]
- TITLE
’Pﬂlﬂ E
T LR Agency # 7 hagency Name N List Type . Reouested By ” Reouest Date N
DEPARTMENT_CASE, DEPARTM ENT_NAME \ S LISTTYPE , » REQUESTOR NAME., REQUES
COMMENTS
File Path and Name 2 Page N of M,
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Change the selection formula in the subreport to select the row you want from ACNPRINTDATA.

- Formula Werkshop - Record Selection Formula Editor [ = &=
JHSaveandclose & save J 0O v|||i"("|? J'Jj‘ébX|? |##
J xi2 | LR |@ @4 |/‘ % N || EE |Crystal Syrtace “ExmptionsForNulls v” H
=l | g .
- = Report Fields x| Functions x| Operators
@ Report Custom Functions K| = @ PLCORAT (Oracle Server) K| m K| q
FF* Repository Custom Functions = 5 TV_ACNPRINTDATA
[C3 Formula Fields EE'_EJ‘\TCH KEY
[Z3 SQL Expression Fields = Ea‘\TCH_OF{DEF{
= D Selection Formulas = Ea‘\TCH_DATE
g Group Selection = Ea‘\TCH:USEF{
g Record Selection = FIELD NAME
g Saved Data Selection = FIELD_DﬁTA
(2 Fomatting Formulas - — -
{TV_RCNPRINTDATA.BATCH KEY} = {?Pm-TV_ACNPRINT.BATCH KEY} -
and
{TV_RCNHPRINTDATA.BATCH CRDER} = {258 = W] . BRATCH_ORDER}
and {TV_ACNPRINTDATA.FIELD NAME} w
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SPECIAL TRIGGERS, STORED PROCEDURES, AND VIEWS

EMAIL NOTIFICATION FOR PLIMS RETENTION REVIEW

Notification Objective: Send an email every morning to a PLIMS user that has pending retention review to
complete. There are three parts to this configuration:

1. Setup the Stored Procedure that defines the objective (retention review required notification)
2. Setup the Database Email

3. Setup the Job to call the stored procedure and send the email

SETUP STORED PROCEDURE

Create a Stored Procedure on http://myrs-limsweb-01/PLIMSPROD/ called Dbo.SEND_RETENTION_MESSAGE.

e
S0LQuery4.5q..5_PROD (107)} | MVRS-LIMSDE-..b0, T _CUSTLOC
Connect - @7 @1 m T F] F

B | FLIMS_UAT ;I set BreviewCountStr = CONVERT (varch

[ Database Diagrams

[ Tables set @items = 'itemw that regquires':
L3 Views set Bthisitem = 'this item':

[ synonyms ] if @reviewCount > 1

= 3 Programmahility E BEGIN
] [ Stored Procedures set Bitems = 'itews that reguire';

[ Swstem Stored Procedures set Bthisitem = 'these itews';
lbo.ADD_DHACONFIG F END

bo.ADD_DNACONFIGZ
Ibo.AssignmentContamination
bo.AUDITLOG
Ibo.BATCH_UPDATE_ITEM_PROCESS
Ibo.CheckCasshumber
bo.CheckDEFTPERS
bo.CheckItemTyvpe
dbo.CheckTaskType
dbo.CHEMINY_GET_CUSTCODE_DESC
lbo.CHEMINY_GET_MENU_ITEMS set Ebodylisy
o CleanComTables =t Bbodylsg
Iba.CampareT ables set. EbodyMsg
lbo.ConvertLabAssignemntsFix2 set Bbodylsg
lbo.ConvertLabAssignemntsFiz3 set EbodyMsg
ibo.DELETE_CASE |
lbo.DELETE_CASE_ASSIGNMENT SET @messageCount - BmwessageCount +
ibo. DELETE_CASERELATED_RECORD
lbo.DELETE_LABITEM =) EXEC msdb.dbo.sp_send dbmail
dba.DropPrimaryKey Bprofile neme = 'PLIMS Email Noti
bo.FixBULL frecipients - BanalystEmail,

bo.Fix PCartlab fbody - Bbodylsg,

bo.GET_LABCTRL fbody_format - 'HTHL',

b0 GetTremTynsOther E Bsubject = 'Status Change Review
o Insert_court_activity

bo.InsertARRESLLT
fbo.InsertImagetiault
bo.InsertLABASSIGN
b6 TnsertLABITEM FETCH NEXT FRON analyst_cursor INTO Ba
lbo.InsertLABNAME [ END

dbo.InsertOLEDATA
lbo.InsertsubmissionLink
Ibo.MAKEFULLLIST

lbo. NEXTVAL 4|

= 2 Connected, {1/1)

set BbodyMsg
set BbodyMsg
set BbodyMsg
--set Bhodyls
set @hodyMsg
set @hodyMsg

! <html<bodys<p=TO: |
BhodyMsg + ' Please

BhodyMsg + '<prPleas
= [@bhodyMsg + '<pr<a

BhodyMsg + ' <p>Thank:
BhodyMsg + '<prPrope
BhodyMsg + '<prLt. B
PhodyMsg + '<prFirst
BhodyMsg + '<prSecon
@hodyMsg + '<p>Third
BhodyMsg + '</body><

-]

r END

USE [PLIMS UAT]

GO

J/***HFxx Object: StoredProcedure [dbo].[SEND RETENTION MESSAGE] Script Date:
03/18/2014 15:42:17 *****%*/

SET ANSI NULLS ON

GO

SET QUOTED_IDENTIFIER ON

GO

ALTER PROCEDURE [dbo].[SEND RETENTION MESSAGE]

AS
BEGIN
SET NOCOUNT ON;
DECLARE @analystID VARCHAR(50);
DECLARE @analystName VARCHAR (50) ;
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DECLARE @analystEmail VARCHAR (50) ;

DECLARE (@items VARCHAR (50) ;
DECLARE @thisitem VARCHAR (50) ;

DECLARE (@reviewCount int;
DECLARE Q@reviewCountStr VARCHAR (20) ;

DECLARE @messageCount int;
DECLARE @messageCountStr VARCHAR (20) ;

DECLARE @skippedCount int;
DECLARE @skippedCountStr wvarchar (20) ;

DECLARE @adminAddress VARCHAR (200) ;

SET @messageCount = 0;
SET @skippedCount = O;

DECLARE @bodyMsg VARCHAR (2000) ;

DECLARE analyst cursor CURSOR FOR
SELECT ANALYST, NAME, EMAIL ADDRESS FROM PLIMS UAT.DBO.TV_ANALYST;

OPEN analyst cursor;

FETCH NEXT FROM analyst cursor
INTO @analystID, @analystName, @analystEmail;

WHILE Q@FETCH STATUS = 0
BEGIN

SELECT @reviewCount = COUNT (*) FROM PLIMS UAT.DBO.TV REVREQUEST RR
INNER JOIN PLIMS UAT.DBO.TV _LABITEM LI ON RR.EVIDENCE CONTROL NUMBER =
LI.EVIDENCE CONTROL NUMBER
INNER JOIN PLIMS UAT.DBO.TV LABCASE LC ON LI.CASE KEY = LC.CASE KEY

AND ((RR.REVIEW STATUS = '1'" AND (LC.CASE MANAGER = @analystID OR
LC.CASE ANALYST = @analystID))
OR (RR.REVIEW STATUS = '2' AND RR.FINAL REVIEW BY = @analystID)) ;
if (@reviewCount > 0) and ((LEN(@analystEmail) = 0) or (@analystEmail IS NULL))

SET @skippedCount = @skippedCount + 1;

if (@reviewCount > 0) and (LEN(@analystEmail) > O0)
BEGIN

set @reviewCountStr = CONVERT (varchar (10), @reviewCount);

set @items = 'item that requires';
set @thisitem = 'this item';

if @reviewCount > 1

BEGIN

set @items = 'items that require';
set @thisitem = 'these items';

END

set @bodyMsg = '<html><body><p>TO: ' + @analystName + ' (' + @analystID +
') </p><p>This is to notify you that you have ' + QreviewCountStr + ' ' + @items + ' a
second approval review.';

set @bodyMsg = @bodyMsg + ' Please log into the PLIMS and either agree or
disagree with this request.</p>';

set @bodyMsg = @bodyMsg + '<p>Please do this as soon as possible. Please feel
free to contact us at 704-336-2033 if you have any questions or concerns.</p>';

Login</a></p>"';

--set @bodyMsg = @bodyMsg + '<p><a HREF="http://myrs-limsweb-01/PLIMSPROD/">PLIMS

System Administrator Guide
Prepared by Porter Lee Corporation

70




set @bodyMsg = @bodyMsg + '<p>Thanks</p>';

set @bodyMsg = @bodyMsg + '<p>Property and Evidence Management Team</p>';

set @bodyMsg = @bodyMsg + '<p>Lt. Brian Russell - brussell@cmpd.org - 704-502-
5985</p>";

set @bodyMsg = @bodyMsg + '<p>First Shift Supervisor - Carolyn Carr -
ccarr@cmpd.org - 704-432-6780</p>";

set @bodyMsg = @bodyMsg + '<p>Second Shift Supervisor - David Crowley -
dcrowley@cmpd.org - 704-562-5023</p>";

set @bodyMsg = @bodyMsg + '<p>Third Shift Supervisor - Tonya Scott -
tscott@cmpd.org - 704-336-2033</p>"';

set @bodyMsg = @bodyMsg + '</body></html>";

SET @messageCount = @messageCount + 1;
EXEC msdb.dbo.sp send dbmail
@profile name = 'PLIMS Email Notification Profile',
@recipients = @analystEmail,
@body = @bodyMsg,
@body format = 'HTML',
@subject = 'Status Change Review Required' ;

END

FETCH NEXT FROM analyst cursor INTO @analystID, @analystName, @analystEmail;
END

CLOSE analyst cursor;

DEALLOCATE analyst cursor;

SET @messageCountStr CONVERT (varchar (10), @messageCount) ;
SET @skippedCountStr = CONVERT (varchar (10), @skippedCount) ;

SET @bodyMsg = '<p>Notification messages have been sent to ' + @messageCountStr + '
users.</p>"';

if @skippedCount > 0
SET @bodyMsg = @bodyMsg + '<p>Messages to ' + @skippedCountStr + ' users were skipped
because they do not have an email address defined.</p>';

SET @adminAddress =
'brussell@cmpd.org;ccarr@cmpd.org;dcrowley@cmpd.org; tscottl@cmpd.org;mevans@porterlee.com;
dsanchez@cmpd.org; sarahm@porterlee.com';

EXEC msdb.dbo.sp send dbmail
@profile name = 'PLIMS Email Notification Profile',
@recipients = @adminAddress,
@body = @bodyMsg,

@body format = 'HTML',
@subject = 'Status Change Notification Completed’;
END
System Administrator Guide 71

Prepared by Porter Lee Corporation



SETUP DATABASE EMAIL

1. Right Click on Database Email and click Create. Then click Next.

= |fh MIRS-LIMSDE-01 (SOL Server 10.50,4000 - PLIMS_PROD)

= [ Databases

& [ System Databases

(3 Datahase Snapshots
|| Centralookups
Jl PUMS_INTEST
Jl FUMS_FROD
J PUMS_LAT
# [ Datsbase Disgrams
5 [ Tables
® [ Views
3 synoryms
(3 Programmabaty
3 Service Broker
(3 Storage

B [ Secuity
B | PUMS_LAT_NEW
& | ) ReportSarver
# |l ReportServerTempDE
3 Security

ICRCRTE

1 #EE

2. Click Next.

atabase Mail Configuration Wizard - MYRS-LIMSDB-01

Select Configuration Task
Select getup o maintenance taske,

tabase Mail Configuration Wizard - MYRS-LIMSDE-01

Welcome to Database Mail Configuration Wizard

Dratabaze Mal is a SOL Server component that uses the Simple Mal Transfer Protocal [SMTP)
to serd e-mal messages. The wizard hedos you perform setup and maintenance Lasks such ax
® Managrg Datsbase Mal sccounts and pofles

» Managng D atabase Mad security

» Configuting Diatsbase Mal syster paramelers

Click Mext to continue., or Cancel 1o et the wizeed

™ Skip this page in the futurs

% Set up Database Mail by performing the following tasks:
1. Create a new e-mail profile and specify ity SMTP accounts
2. Specify profile security
3. Configure system parameters

" Manage D atabase Mail accounts and profiles

= Manage profil security

" View or change system parameters

IF you are instaling D atabase Mail far the first time, select the setup option.

Help

< Back | Next > I Finish »5| Cancel |

Y
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3. Click Add and define a profile. Note: This profile needs to be called in the stored procedure.

abase Mail Configuration Wizard - MYRS-LIMSDB-01

Manage Existing Profile
Select the profile to view, change or delete.

Profile name: IF’LIMS Email Notification Profile j Delete |

Description: This prafile is used to send email notifications from the LIMS spstem ;I

|

A profile may be associated with multiple SMTP accounts. IF an account fails while sending an e-mail, the profile uses the next
account in the priority list. Specify the accounts associated with the profile. and move the accounts to set the failover priority

SMTP accounts:

Priarity | Account Mame | E-mail Address | Add
1 § PLIMS Email Mo, | plire-notification@empd, org [ —
fove Up
Iove Doy

Help | ¢ Back | Mewt > I Firiigty 23 | Cancel |

A

4. The email server name will need to be provided by the customer. Verify that anonymous can be used. Click
Next and Close.

Database Mail Configuration Wizard - MYRS-LIMSDB-01

Manage Existing Account
Choase the account to view, change. or delete

Accaunt nanme:

Description: used to zend emails from the PLIMS system

Outgoing mail server [SMTF)

E-mail address: plims-natification@cmpd. org
Display name: PLIMS Notification Account
Reply e-mail: plims-natification@empd. org
Server name: tranzport.ci.charlotte ne.us Paort humber: |25_

[™ This server requires a secure connection [S5L)

SMTP Authentication

 Windows Suthentication using Database Engine service credentials

 Basic authentication

User name:

Paszword:

Confirm password:

' Anongmous authentication

Help ¢ Back | Mext > I Firiiki 2] Cancel |
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SETUP JOB TO CALL STORED PROCEDURE

1. Rightclick on Jobs and create a new job called PLIMS_UAT Notification Message.

& [ Server Objects
= [ Rephation
DR

S [ SO Server Agent

O TR S-LIMEDE-01 MR S-LIMEDE-01 _0
oW BYRS-LIMSDE-01_MhiRS-LIMSDE-01 _1

2. Create the Notification script.

USE [msdb]
GO
/***x%% Object: Job [PLIMS UAT Notification Message] Script Date: 03/18/2014

16:02:17 ****x*x/

BEGIN TRANSACTION

DECLARE @ReturnCode INT

SELECT @ReturnCode = 0

/***x**x% Object: JobCategory [[Uncategorized (Local)]l]l] Script Date: 03/18/2014
16:02:17 ****x*x/

IF NOT EXISTS (SELECT name FROM msdb.dbo.syscategories WHERE name=N' [Uncategorized
(Local)]' AND category class=1)

BEGIN

EXEC @ReturnCode = msdb.dbo.sp add category @class=N'JOB', @type=N'LOCAL',
@name=N"'[Uncategorized (Local)]'

IF (GE@ERROR <> 0 OR @QReturnCode <> 0) GOTO QuitWithRollback

END
DECLARE @jobId BINARY (16)

@enabled=1,
@notify level eventlog=0,
@notify level email=O0,
@notify level netsend=0,
@notify level page=0,
@delete level=0,
@description=N'This JOB will send a message each morning to notify
prelims users that items are waiting in thier queue for retention review.',
@category name=N'[Uncategorized (Local)]',
@owner login name=N'PLIMS PROD', @job id = @jobId OUTPUT
IF (GE@EERROR <> 0 OR @QReturnCode <> 0) GOTO QuitWithRollback
/**x%**xx* Object: Step [Batch Update] Script Date: 03/18/2014 16:02:18 **x*x*xxx*/

@step_id-1,

@cmdexec_success_code=0,
@on_success_action=3,

@on success step i1d=0,

@on_fail action=3,

@on fail step id=0,

@retry attempts=0,

@retry interval=0,

@os run priority=0, @subsystem=N'TSQL',
@command=N'EXEC BATCH UPDATE ITEM PROCESS',
@database name=N'PLIMS UAT',

@flags=0
IF (GE@ERROR <> 0 OR @QReturnCode <> 0) GOTO QuitWithRollback
/****%*% Object: Step [Send Message] Script Date: 03/18/2014 16:02:18 *****x*/

EXEC @ReturnCode = msdb.dbo.sp add job @job name=N'PLIMS UAT Notification Message',

EXEC @ReturnCode = msdb.dbo.sp add jobstep @job id=Q@jobId, @step name=N'Batch Update'
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EXEC QReturnCode = msdb.dbo.sp add jobstep @job id=@jobId, @step name=N'Send Message',
@step id=2,
@cmdexec_success_code=0,
@on_success_action=1,
@on_success_step_id=0,
@on fail action=2,
@on_fail step id=0,
@retry attempts=0,
@retry interval=0,
@os_run priority=0, @subsystem=N'TSQL',
@command=N'EXEC PLIMS UAT.DBO.SEND RETENTION MESSAGE',
@database name=N'PLIMS UAT',
@flags=0
IF (QEERROR <> 0 OR QReturnCode <> 0) GOTO QuitWithRollback
EXEC @ReturnCode = msdb.dbo.sp update job @job id = @jobId, @start step id = 1
IF (QEERROR <> 0 OR QReturnCode <> 0) GOTO QuitWithRollback
EXEC @ReturnCode = msdb.dbo.sp add jobschedule @job id=@jobId, @name=N'7:30 Every
Morning',
@enabled=1,
@freq type=4,
@freq interval-1,
@freq subday type=1,
@freq_subday interval=0,
@freq relative interval=0,
@freq recurrence_factor=0,
@active start date=20140304,
@active end date=99991231,
@active_start_ time=73000,
@active end time=235959,
@schedule uid=N'2ca9%a6db-ab37-4467-af34-94950f8ealf8"
IF (QEERROR <> 0 OR QReturnCode <> 0) GOTO QuitWithRollback
EXEC @ReturnCode = msdb.dbo.sp_add_jobserver @job_id = @jobId, @server_name =
N' (local)'
IF (GEERROR <> 0 OR @ReturnCode <> 0) GOTO QuitWithRollback
COMMIT TRANSACTION
GOTO EndSave
QuitWithRollback:
IF (CGE@TRANCOUNT > 0) ROLLBACK TRANSACTION
EndSave:

GO
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3.

Right click on the job and select Properties.

dba.sp_fix_TORL
dba.sp_FixSuspecthame
dba.5p_Insert_attr
dba.5p_InsertErrorDetails
dbo.sp_update_dbpanelsg
dbo.5P_UPDATEOFFICER
dba.sp_UpdateSubjectMame
dba.sp_UpdateSuspectiame
dba.sp_UpdatevictimMame
dba.splnventoryProcesshiotScanned
dbo. TEST_MESSAGE
dbo. UNI_CASEINFO
dbo.UNI_DELETE_T¥_ATTRIEUTES_ABOVE
dbo. UNI_SAYE_ATTRIELITE_YALUE
dba.UNI_UPDATE_CASE_STATUS
dba.UNI_UPDATE_QUICK_LIST
dbo.UPDATE_MEXT_REVIEW_DATE
3 Functions
[ Database Triggers
[ Assemblies
[ Types
[ Rules
[ Defaults
[ Plan Guides
3 Service Broker
1 Storage
1 Security
| PLIMS_UAT_NEW
|J RepartServer
|_] ReportServerTempDE
[ Security
[ Server Objects
3 Replication
[ Management
= (B 5QL Server Agent
= 3 Jabs
@ CDW_MYRS-LIMSDE-01_MYRS-LIMSDE-01_0
@ CDW_MYRS5-LIMZDE-01_MYRS-LIMSDE-01_1
@ Daily Backups to City.Subplan_1
@ OfficerUpdateJob
@ PLIMS_UAT Notification Message
@ syspolicy_purge_history

%3 Schedules

2 Alerts

2 Notifications
2 Tagets

Server.
MYRS-LIMSDE-0

Connectian:
PLIMS_PROD

3 View connevtion properties

Progress

Ready

50LQuery5.sql..IMS_PROD (71)) | 50LQueryd.sql..._PROD (107)*

MYRS-LIMSDE-.. bo, TY_CUSTLOC MYRS-LIMSDE- .. .bo. TV_AR

5 Scipt + I Help
Name:
Owner: [PLIMS_PROD _I
Category |[Uncategonzed (Lacal)] = _I
Desoription This JOB will send a message each morning to natify prelims users
that itermes are waiting in thier queus for retention review
¥ Enabled
Source: |
Created [3r4/2014 121023 PM
Last modified |3f4I2D14 5:08:25 PM
Last executed |3f1 B/20114 7:30:00 Abd

Wiew Job History

a9 L |
o 1 o |

Kl

Click Steps. Step 1 is running the Batch Update procedure (ignore this for now as the focus of this

documentation is the email notification). Step 2 is the Send Message.

=1 E3

44 Steps .
= Juob step list:
4 Schedules F
_’@_ Alerts .., | M ame Type | On Success | On Failure
_::_ Natifications 1 : BatchUpdate i Transact-.. Gaotothe.. Gotathen.
L Targets 2 Send Meszage Trangact-..  Guitthej..  Guitthe job..
Server
MYRS-LIMSDE-O1
Connection:
PLIMS_PROD
2 Wiew connection properties
Move step: Start step:
Feady fl Jvl I‘I:Batch Update j
MNew. Ingert Edit | Delete |
()3 I Cancel |
Y
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5. Click Edit on Batch Update.

h Job Step Properties - Batch Update _ (O] x|

Selectapa 28 Seript ~ I Help
4 General
2 Advanced Step name:

Open.. |
Select All |
Copy |
Paste |
Server
MYRS-LIMSDE-01
Parze |

Connection:
FLIMS_FROD

7 Wiew connection properties

Feady

Type:

[Transact AL soipt T-50L) El

Run as:

| [
Database: I PLIMS_LJAT j
Command: EXEC BATCH_UPDATE_ITEM_PROCESS ;I

i

Mext | Frevious |

6. Click Edit on Send Message.

Job Step Properties - Send Message

SEECIBDE ‘;S Serpt - u Help
2 General
2 Advanced Step name:

Type:

I Tranzact-SGL script (T-5GL)

Run az:

D atabase: IPLIMS_UAT

Command:

Open... |
Select &l |
Copy |
Paste |

Server
MYRS-LIMSDE-
Parse |
Connection:
PLIMS_PROD

27 Wiew connection properties

EXEC PLIMS_UAT.DBO.SEND_RETENTION_MESSAGE

[~
=
-
=

il
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7. Click OK and select Schedule.

} Alerts
12 Natifications
A Targets

|Connect

Server
MYRS-LIMSDB-01

Connection:
PLIMS_PROD

4 View connection properties

tion Message

S Secript = m Help
Schedule list:
1D | MName | Enabled I [ escription
12 T30 Every Marning Yes Oeccurs every day at 7:30:00 AM. Sch

Ready 2| | LI
Mew. Fick... Edit | Femove |
oK I Cancel |
2
8. Click Edit to adjust time. Click Ok.
I
i J0b Schedule Properties - 7:30 Every Morning H=l I
| Name: Jobs in Schedule |
S chedule type: IHecurring j ¥ Enabled
f One-time occunence
Date: I 3/18/2014 vl Time: 40939 PM ==
Frequency
Occurs: I Diaily j
Fecurs eveny: |1 3: day(s]
[raily frequency
& Deeurs once at: I F:30:00 AW 3:
= Dceurs eveny: I‘I ﬁ Ihour[s] j Starting at: I F:30:00 Ak 3:
Ending at: I‘I 1:55:53 P 3:
: Druration
i Start date: I 34 4/2m4 VI  End date: I 3A8/2014 'l
& Mo end date:
| Summary
| Dezcription: Occurs every day at 7:30:00 &M. Schedule will be used starting on 3/4/2014. d
I
1
Ok I Cancel Help |
4
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INSTVIEW

1. Upload the Token.ini file you need to the database using the Template.exe program. Set the Source to be

INSTRUMENT INTERFACE.

Sectian i ?

KEY  [SECTION |TEMPLATE_MAME

VEHSIDN'DESEHIPTIDN

|AETIVE|ENTF|Y_DATE ENTRY_ANALYST | =~

45 EIO BI0.dotx
45 IBIS IBIS.datx
47 BIO Bead.ini
43 = toker.ini

™
Sectian |—® 0

BID-Suspect Kit Workshest | T
1/1BIS Report T
Bead T
TOKEM.iri T

3

Leawve section Blank if it is for all sections/Case Forms

Description ITDKEN.ini

Active

Yersian

Load [.DDT.-".DDTX]l
Termplate
Tempalte [ni Load [INI] |

|INSTRUMENT INTERFACE _~|

Source

s | Ea | e |

Cancel |

Delete | Downloadl

2. From the Workstation Setup in PLIMS, enter the description you entered in Template.exe into the InstView

Tokenini Name field.

User Name Mike Evans

Database CMPD_DEV

Barcode

Version CMPD Build 1.10353-NET4.0.20319

Dashboard LogOut

Dashboard
New Case Client Configuration Parameters
Search »
R —— Client ID: 18-03-73-DE-7A-AB
Service 3
Inventory y |Remote IP Address |192.168.1.135
Lam Bar Code Command [*acroBaT
. » |Bar Code Printer Name [\\Miket \MIL_BC
Reports » |Receipt Printer Name |
Activity Log Bar Code Printer Name 1 |
Documents Bar Code Printer Name 2 |
Setup Bar Code Printer Name 3 |
DNA » | Bar Code Printer Name 4 |
Instrument » |Bar Code Printer Name 5 f
QMs
Logout Instview Tokenini Name [ToKkeN i
Scanner Monitor Path C:\labsave\SCANNERMONITOR
Allow Duplicate Tasks Yes =
Delete Scanner Monitor Fies IT_
Delay Word Report Processing l—
Delay Word Report After Save l—
Edit Save Cancel
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3.

If a TOKEN.ini file is placed in the C:\Labsave\Templates folder, the program will always use that version of
the .ini file, and it won't pull down a new one when InstView is loaded. It will notify you if it is setup this way.

-
lexplore

Token.ini was found in c\labsave\TEMPLATES. Currently using that file.

The program is designed to handle multiple setups, with different .ini files on different machines. In this case,
you would upload each separate .ini file using the Template.exe program. Then in the Workstation Setup, you
define which one that machine uses. In the screenshots below, this machine would pull down the TOKENFA

file.

I @ Load Templates 1.7 & | ——|

Section I- ?

KEY  |SECTION|TEMPLATE_NAME |vERSION|DESCRIPTION [acTivE[ENTRY_DATE [ENTRY_ANALYST| ~

48 1BIS IBIS. dotx
47 BIO Bead.ini
43 = tokerini
50 = Token.ini

™|

Section |—® 0

1/IBIS Repart T
Bead T
TOKEN.ini T
TOKENFA T

Leawve section Blank ititis for all sections/Case Forms

Diescription IT OKENFA

Active

Wersion

Load [.DDT./.DDTX]l
Template
Tempalte Ini Load [INI] |

sowce  |INSTRUMENT INTERFACE |

Add | Edit |

Save | Canicel Delete Download

Client Configuration Parameters

Client ID: 18-03-73-DE-7A-AB

Delete Scanner Monitor Files
Delay Word Report Processing
Delay Word Report After Save

Remote IP Address |192.168.1.135
Bar Code Command [#acroBAT

Bar Code Printer Name [\MikeL\MIL_BC
Receipt Printer Name |

Bar Code Printer Name 1 |

Bar Code Printer Name 2 |

Bar Code Printer Name 3 |

Bar Code Printer Name 4 |

Bar Code Printer Name 5 |

Bar Code Printer Name 6 |

Instview Tokenini Name |TOKENFA
Scanner Monitor Path IC:\Jabsave\SCANNERMONl'I'OR
Allow Duplicate Tasks Yes ~

—
—
—
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SETTTING UP NFLIS

Step 1

Edit security for users so they have access to Triangle Application. Enable security option “Access PLC NFLIS
Program (PLCNFLIS)”

i‘ User Mame Sarah Mikolajczyk

(g

Database DEVELOPMEMT

:_EMF“ Wersion CMPD Build 1,10939-NET4.0,30319
\,CHﬁRLOTTE-MECKLENEURG POLICE DEPARTMENT Barcode l—

Back to Dashboard | Logout

CODES DEPARTMENTS DEEAULTS LOCATIONS REPORTS WER SETTINGS DBPANEL EDITOR DBEGRIDEDITOR

User Groups

OROUUR_CODE GROUP_LESCRIETION  USER_PES COelelEdTs AC0TIYE PERORT_GROURES
ADA Assistant District Attarney
EAVENIE] Lab sclinistrator This growp Is for adminis trators
CMPDO CMPD Officer
CMPDS CMPD Supervisor
CSUP Crime Scene Supervisor
CTECH Crime Scene Tech
EXTU External Agency User
ITSP CMPD Systems Admin
LMGT Lah Supervisor
LTECH Lab Technicizn
4/ | 0
Group Code
Group Description |Lab Administrator
is group is for administrators =
Comments
=
GroLp Options

Search |nfis GO |

23 Program Access
2 LIMS
2 Other
%J ¥ Access PLC WFLIS Program (PLCNFLIS)

Al | Edit Save | Cancel | Celete | Back

Step 2
Run triangleUNIB01c.exe to configure and submit information to NFLIS.

NOTE: When using this application the ftp.rti.org.key file must be in the same directory as the executable. This
file contains encryption information the program needs to make the SFTP connection.
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ftp://ftp.rti.org.key/

= Computer = Local Disk {C:) = PLIMS_Final_Documentation = PLC_EXEC -

» &3 | searchPLc_FuEC

Organize Open Share with *  Mew

folder

- Favorites Mame “ Date modified | Type Size
=
M Desktop || FIx_TAELE_DML.TXT 712502014 11:33 4M  Text Document 1KB
4§ Downloads :_ﬁ’ GetMacaddress.exe 3/31/2014 12:19PM Application 423 KB
i 15| Recent Places 5 GetSigUni. exe 6/17/20102:17PM  Application 3,748 KB
I': :_ﬁ’ GetUniCon.exe 5/15/2013 11:29aM  Application 444 KB
] —
d‘ﬂ_"'bra”es 45| GLOBAL.INI £(28/2013 11:52 &M Configuration settings 1KB
j Documents -
J“ Musi ) heypertrm.dil 711112013 4:00 PM Application extension I39KEB
- L UsIc
| [ Plctures '-1) hespertrm.exe 711112013 4:00 PM Application 23 KB
E videos ‘_ﬁ’ ImportBatchSignaturesUni exe 12110/2012 4:06 PM Application 4,933 KB
|| PLC_EX.DEF 7121j2014 5:18 PM DEF File 1,151 KB
8 Computer || PLC_Ex¥_7_21_2014_16_1&_38.DEF 7121/2014 5:16 PM DEF File 1,151 KB
I &2, Local Disk (C:) || FLC_EX_ADAPTED.DEF 7/25/2014 11:34 &M DEF File 1,185 KB
- = &) atafccess, H pplication extension
5 C on PLC-WKS-410M151 %] PLCDataA di 5262011 7:46 AM Applicat t 14 KB
|| PLCDatasccess, pdb 5/26/2011 T:46 AM PDE File 40 KB
-
€ hetwork (), PLCDBExpIURIF7 exe 5/24/2012 4:01 PM application 4,482 KB
%) ploweb-tst, oo 9/4/2014 12:34 PM Qi File 22,105 KB
Q CueryExPlus.exe 1/17)2012 1:35 PM Application 192 KB

Relabel29. exe State: T2 Shared
Application Date modified: 8/7/2013 5:25 PM

Template.exe

triangleUnia01C, exe

|| UPDATE_EX. TXT

Size: 4.64 ME
Date created: 8/7/2013 4:16 PM

12(8/2010 3:57 PM
6/17/2014 12:19 PM
7/25/2014 11:34 AM

Application
Application

Texk Documnent

4,104 KB
6,413 KB
2KB

[

Shared with: Sarah Mikalajczyk - 11199¢; Pat Kerns - 11196c; All ...
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@ Report for 20140525010801 14-003468 Dashboard | Logout
CASE INEO SUBMISSTON NAMES ITEMS CUSTOLY SERVICE REQUESTS ASSTENMENTS REPORTS
ITEM REPORT WRITING GEMERAL WORKSHEETS

=l Gontrolled Substance Analysis

Remove
j Cornpare Results |

Select Item |(Empty) Lab ITEM # 1- 3% $20 - Serial Number JES1310439F

Result

| []
Gross Weight  Units MNet VWeight Urits O

| — oh |

Result 2
[ []
Gross Weight  Units MNet Veight Urits Wle V] Urits
| | LI§ LI§ | £
Result 3
L]
Gross Weight  Units Met Veight Units v] Units

| - im |

Examination Performed

Comments
Hours Worked

Remove

[ rtem Description

7 Configuration - ¥ersion 7.0.3 (¥) - Crime Lab - PLIMSDEY - Mike Evans (MIKE)
Advanced

(1) Users  (2) Codes| {3) Departments | 41 Defauts | (5 Locations | 51 Web Users |

(A Section [C5 = Controlled Substances

Table Heading

u Analysis Type [CSANLYS ¢ Controlled Substance Analysis

Test Types A

Analysis Type

All Locations

Conclusion Text Setup

Amplification System
Analysis Methods

Table Type Setup

Asset Group

Asset Status Li

nk Analysis Type to Wizard

Asset Type And Code
Aszign County to Analyst

Worksheet Configuration

Assignment Wiews
Attribute Types

Print Manager Setup

Attributes
Authorizing Agency

Reports Tab Setup

(
# of Impresgions Developed (LPPDFOLD)
# of Irmpressions Developed (LPPIODLD)
i of Impressions Developed (LPPNINLD)
# of Impressions Developed (LPPPDLD)

# of Impreseions Developed (LPPPOWLD)
# of Irmpressions Developed (LPPRHLD)

# Submitted (FAMAGZLB)

+- Contral (LPPCONT1)

+- Contral {LPPCONTZ)

+- Control {LPPCONT3)

+- Contral (LPPCONT4)

il

(FARESUL4) fl ] ResultDRGRES1)
access Codes ‘ Link Test Types to Analysis Type #Bgfnre Phato Taken (FABPHOTO) ] Gross Weight(CSGSWGT) [StarthlewLine]
ann (FACANN) ] Units(CSGWLIT)
Access Level #LAG (FALG) ] Met WeightiCSNTWGT)
Access Plan Link Test Types to Analysis Type By ltem Type # Live in Magazine (FANINMAG) [ Units(CSMWU1Y
ctivity Codes # of Impressions Developed (LPPAMLD) ] UOM{CSUOM1)
# of Impressions Developed (LPPCYNLD) (m]

le b= Lt ¢

[ ne

[ Gross Weight(CSGSWGT2) [StartMNewline]
] Units(CSGWLIZ)

] et Weight(CSNTWGTZ)

] Units(CSNWUZ)

] UOM(CSUONZ)

] Units(CSUNMU)

] Result 3(CSRES3) |StartNewling]

[ Gross Weight(CSGEWGT3) [StartNewLine]
] Units(CSGWUT)

] et Weight(CSNTWGTS) =l

Check the box on the selected list if the

Automnated Task Configuration

Bill Payment Status Section Link |

Import/ Export | I‘Lgluse |

Billing Sewice Codes

@yiew| 27 Edit | & Print Ehgmlug| E;gync| Access |

Teams [ Matrix_| Task & Reagents |

Step 3

Test Type is mandatory Preview | Save I ﬂglnse |

Use config.exe to access the Matrix designer. Look under Analysis type to determine the Analysis type used by
Controlled Substance Analysis Matrix panel. Then click the “Link Test Type to Analysis Type” button. Select the
Analysis type to see the selected panel fields. These field names will be needed to configure the NFLIS export.
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I3 NFLIS Setup Information

M 1

ata From
{ Aftribute % Matrix " Examlog

etup Data Collection Type
i~ Cutline

" Use the NFLIS flag on the sttribute takle

Y alid ICS

Sections

Uge Conclugions [v¥ Enaklethe MY UDIS Reporting [

¥ |ze Single Weight Type Attribute
" Use Multiple Weight type Attributes

MFLIS Setup |

staring the drug typ
found

IDRGF{ES“I b ﬂ _ILI
* 4 3

Exclude these Drugy Codes

Multiple Attributes fol DRGREST i’

—MFLIZ Transmission Setting
SFTP Address Iﬂp_r-ti_clr-g

SFTF Folder IMFLISsFTF'
SFTP User Namal,—,f|i3|ahsﬂp

SFTP Password I***********

Zip File Mame: IF‘LCCMF‘D

[& Characters Max)

CEFORM | > [¥ &uto Create MFLIS BAT File
CEWIGET ICSGSL-“-.I‘GT ) [T Block Sending Department Case Mumbers
CELMIT
ICSGW‘I1 ? Fiesults to filker [ie. NOT APFPLICAELE)
CSPURE | ? MO ANAL
csaca | s
CERORI I "
CSDRG2 [csres? 7 -
CEDRGS
[~ wigight Required For Sending [~ Use Exhihit Mumber
ITEMDESG I P
Auta Run Instructions g/ Ok, x Cancel |
Step 4

After launching the triangleUNI801c.exe program, click setup button and configure as shown above

SFTP password: f5heE8p%XGN

e For Attribute area you will need to select matrix field for the initial results. Then for the fields listed below
that link the fields from the matrix panel that apply as shown in the lower right of the screen shoot above.
Some labs will capture more or less fields depending on their configuration.
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f;] PLC to NFLIS Submission Program - Yersion 8.0.1(B)

Cazes that are being zelected
Lab Marne: Property and |
Sharting dat Last Cuirrent Lab Mumber: 13-420438
siting date [071/01/2014 | Subrmission D ate: 04/03/2014
: tanth konth
Ending date |1 2/31/2014
Jurigdiction ¢ I—,’ e | e |
County Code .
Create MFLIS File | Fritit Surmmary |
Send to NFLIS | Piirt Dstailed |
Fieprint | Export To Excel |
Statu
( Generating data : 05/27/2014
j"L LClose

Step 5 Once configuration has been completed users will skip steps 1-4. They will launch triangleUNI801c.exe
and enter a date range for submissions they want to send to NFLIS. They will then click “Create NFLIS File”.

E,-_J PLC ko MFLIS Submission Program - Yersion 8.0.1{B)

) —Last————— Curent————
Starting date ||:|1 A0 a
. b anth bdonth
Ending date |1 24314204
Jurisdiction /A I—q e T
County Code H
Create MFLIS File Pritt S urmrmary
Send to MFLIS Frint Detailed
Reprint Expart Ta Excel

Statu

Upload Complete

Setup | j'IL Cloze |

Step 6 Once NFLIS file has been generated. The user will click “Send to NFLIS” button. User will receive message
“Upload Complete” They may then close the application and repeat steps 4 and 5 next time they need to submit
new date to NFLIS.
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+ Computer = Local Disk {C:) = LABSAYE = MFLIS -

| SearchnFLIS

Organize = Includeinlibrary = Sharewith = Mew Folder = ~ i .@.
- . = )
' Favorites 21 MName Date modified | Type Size I |
B Deskrop =] NFLIS-2.xmil 201312015 3:06 PM ¥ML Document 1KE
=3 XM H ocurment
& Downloads ] WPLIS-3. 5 2013/2015 3:08 PM ML D £ 1KB
11| Recert Flaces 2| MFLIS-4. 2013{2015 3:13 PM %ML Document 4,531 KB
=] NFLIS-5.xml 2013/2015 3:37 PM AML Docurnent 1,154 KB
- Libraries
“'aj 4% | MFLISSAY, INI 211312015 337 PM Configuration settings 1KB
&| Documents
J‘ Wi || PLCCMPDLPLS 201312015 3:39 PM PLS File 46 KB
@' Music
[ Pictures 1 PLCCMPD. 2ip 211312015 3:39 PM Compressed (zippe. .. 46 KB
B videos
M Cornputer

‘T_f‘ Lacal Disk, (1)

S Con PLC-WKS-410M151
. adam
, AMD 3
| app
. Apps
. BEAST=ML
o dell
) etrack

. Ettemp

, Hotfix j

7 items
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HARDWARE

This sections includes installation and setup instructions for system hardware:

e Barcode Printer Installation
e Barcode Scanner Installation
e Signature Pad Installation

e Topaz Setup

BARCODE PRINTER INSTALLATION

These are installation instructions for the TLP3842 barcode printer.

G’“ . This printer requires the installation of the following driver:
ZUD55725

Step 1: Plug the power cord into the back of the printer and into a power source. Pluga
USB cable into the back of the printer and into a functional USB port on the computer.

Step 2: Install the printer driver:

[ Internet D My Documents
Internet Explorer
=

- E il Eé My Recent Documents #
o -mai

L) Microsoft Office Qutlaok @
7 My Pictures
B Notepad [:::5 My Music
= g,l My Computer
L"_"..,.f Microsoft Office word 2007 | =
Q My Metwork Places

@ ProsEdit B
E-’ Control Panel
SGLPlus Set Program Access and
é @ Def aults

Microsoft Wisual SourceSafe

| X5 Microsoft Office Excel 2007

‘1’ Crystal Reports 2005

All Programs p

"'-:' 2 InkternetE... =
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Click Add Printer

File Edit View Favorites Tools Help

) ) ®)
<) </ l? 7 Search

Folders - % Falder Sync
=

Address |y Printers and Faxes

B

Printer Tasks -
@ Ready

[E] Add a printer

&2 Install a local Fax printer

o

See Also \

LAYLADELL7SS
lz] Troubleshook printing o

@) Gt help with printing \

Other Places

[3 control Panel

2y Stanners and Cameras

[} My Documents

Details

E é PCL on MRDELL

a
& o &

&'

=

N .Go

Adobe PDF Auto Adobe POF on TIMDELL470
0

Ready
Auto HP Laserlet 4100 Series Auka HP Laserdet P300% on
MICHAELBDELL?SS

0

Aukn Microsoft XPS Document
‘writer on TIMDELL470
1)

Auta HP L1 P300S on

Auto QuickBooks POF Converter Barcode
on TIMDELL470
1) Ready

Black Ire: ColorPlus HP L1 P300S

1)
Ready Ready
Microsoft %P3 Document Writer QuickBooks PDF Converter
0
Ready

RICOH Aficio CL7300 PCL & Send To Oneflote 2007
1)

- @j % g}ﬁ & -k

Ready Ready
SMALLEC (From SARAHDELLZ)

Ready

Click Next

Add Printer, Wizard!

2

Welcome to the Add Printer
Wizard

Thiz wizard helpz pou install a printer or make printer
conhections.

If pau have a Plug and Play printer that connects
through a USE part [or any ather hot pluggable
port, such as IEEE 1394, infrared, and so on), you
do not need to use this wizard. Click Cancel to
close the wizard, and then plug the printer's cable
inta your computer or paint the printer taward your
computer's infrared port, and turn the printer on
‘windaws will autarnatically install the printer far pou.

To continue, click Next.

Mext

] [ Cancel

Click Next

Add Printer, Wizand

Local or Network Printer
The wizard needs to know which type of printer to zet up.

Select the option that describes the printer you want to use:

(%) Local printer attached ta thiz computer
[ Awstamnatically detect and install my Plug and Play printer

(O & retwork printer, or a printer attached to another computer

uze the "Local printer” option.

i ) To zet up a netwark pnnter that iz nat attached ta a print server,

[ < Back ” Mext >

] [ Cancel
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Select the USB virtual printer port and click Next

Add Printer Wizand

Select a Printer Port
Computers communicate with printers through ports.

Select the port you want your printer to uze. |f the port is not listed, pou can create a
news port,

(3) Use the following part:

Mote: Most computers uze the LPT1: port ta cammunicate with a lacal printer.
The connector for this port should look something like this:

() Create a new port;

[ < Back ” Mest > ][ Cancel ]

Select ZEBRA EPL and Zebra TLP3842 and click the <Have Disk> button

Add Printer, Wizard

Install Printer Software
The manufacturer and model determine which printer software to use.

‘.___\ Select the manufacturer and model of pour printer. IF vaur printer came with an installation
disk, click Hawve Disk. If your printer is not listed, consult your printer documentation for
compatible printer software,

I anufacturer || Printers
Kerox Zebra TLP2824
ZDesigner Zetra TLP2644
ZEBRA CPLL Zeb[a TLP3742
ZEBRAEPL - =
ZEBRA ZPL v
& This driver iz not digitally signed! [ Windows Ups [ Have Digk...

Tell me why driver signing is important V

[ < Back H Mext » ][ Cancel ]

NOTE| Depending on the drivers loaded on the computer, this screen, and the following several screens may vary.
Click the <Browse> button to navigate to the driver files.
Install From Disk: ['5_<|

Insert the manufacturer's installation disk. and then
> make sure that the comect drive iz selected below.

Copy manufacturer's files from:

|ﬁ V| [ Browse...
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Click open

Locate File

Look in: | (5 ZUD55725 k=

[T WINMT
" USEPRINT.INF

Hesd.inf

File name:

Files of type:

vl [ Open ]

Click the <OK> button

Install From Disk E|

Insert the manufacturer's installation disk, and then
= make sure that the comect drive is selected below,

Copy manufacturer's files from:

|c\2UDssTzs v [ Bromse..

Enter the Printer Name and Click Next

Add Printer Wizard

Mame “Your Printer
“r'ou must azzigh a name ko thiz prinker,

Type a name for this printer. Because some programs do not support printer and server
name combinations of more than 31 characters, it is best to keep the name as short as
poszible.

Prirter name:
| Barcodd

Do you want to use thiz prinker as the default printer?

O es
() No

< Back “ Mext > l[ Cancel
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Click Next

Add Printer Wizard

Printer Sharing
You can share this printer with other network ugers,

If you want to share thiz printer, pou must provide a share name. “ou can use the
suggested name of type a new one. The share name will be vizible to other network
Lsers,

() Do hat share this printer
(%) Share name: | Barcode

< Back “ Mext > l[ Cancel

Click Next

Add Printer Wizard

Location and Comment
‘You have the option of supplying a location and description of thiz printer.

You can describe the location and capabilities of this printer. This information may be
helpful to ugers.

Lacation: |SarahD esktapl |

Comment:

< Back ][ Mext » ][ Cancel ]

Click Next

Add Printer, Wizard

Print Test Page
To confirm that the printer is installed properly, you can print a test page.

Do wou want to print a test page™?

O ves
&) No

< Back ” fext > ][ Cancel
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Click Finish

Add Printer Wizard

Completing the Add Printer
@ Wizard

You have successiully completed the Add Printer Wizard,
“You specified the follawing printer settings:

Mame: 3842

Share name: 3842

Part: LSB001

todel: Zebra TLP3842
Default: No

Test page: Mo

Location: SarahD esklop
Comment:

Ta close this wizard, click Finish.

[ < Back " Finish ][ Cancel

Click <Continue Anyway> button

Hardware Installation

| E The software you are installing for this hardware:
-

Frinters

haz not passed Windows Logo testing to verify its compatibility
with *Windows ¥P. [Tell me why this testing iz important. |

Continuing pour installation of this software may impair
or destabilize the comect operation of your system
either immediately or in the future. Microsoft strongly
recommends that you stop thig installation now and
contact the hardware vendor for software that has
paszzed Windows Logo testing.

[ Continue Angway ] I STOF Inztallation ]

If the wizard doesn’t automatically close, click Finish
Add Printer, Wizard
Completing the Add Printer
@ wizard

You have successfully completed the Add Printer \wizard,
‘You specified the follawing printer zettings:

Mame: 3842

Share name: 3842

Part: UsEOmM

Model: Zebra TLP3342
Default: Mo

Test page: Mo

Location: SarahDesktop
Comment:

To close this wizard, click Finish.

< Back " Firish ][ Cancel
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Step 3: Configure Printer Properties

Go to Printers

[ Internet Q My Documents
Internet Explorer

r— _ 5 My Recent Documents »
— E-mail

= Micrasoft CFfice Outloak @
= 7 My Picktures
B Notepad [::f; My Music

a— gl My Computer
|_' HE Microsoft Office Word 2007 | =
g My Network Places

@ ProsEdit
E’ Control Panel
0L Plus Set Program Access and
% @ Defaulks

|@ Microsoft Yisual Sourcesafe

in Microsoft Office Excel 2007

earch

‘1} Crystal Reparts 2008 Showws installed printers and Fax printers and helps vou add new ones,

7 Ru

9 Windows Security

All Programs D

nect

v 72 InternetE... =

' start

Right click on the Barcode printer and select properties

File Edic Wiew Favortes Tools Help #’

Q Back. -J lﬁ p Search u__:‘ Folders v |L_ ) Folder Sync

Address Cé Printers and Faxes

A
P —1 3842 Adobe PDF
rinter Tasks 3 0 o
= —
Add a prinker g Feady I Rl
5 See what's printing - Auta Adobe PDF on TIMDELL470 - Auko HP LaserJet 4100 Series
) = "] PCLon MROELL
Salict printing :{"_' Ready :{: a
preferences
Al . 5 -
dg Pause printing . #ka HP LaserJet P300S on . Auto HP LI P300S on
£ Shars this printer 9 EHCHAELBDELL?SS = EAVLADELL?SS
Iim Rename this printer —d —_—l
¥ Delete this printer e i Auto Microsoft XP5 Document - i Auto QuickBooks PDF Converter
& set printer propertes R g\-‘rlter an TIMDELL470 B En TIMDELL470
= = e
— Elack Ice ColorPlus
See Also ES o0
ﬁ Open
D— Ready
e G0 b0 prinker’s Web site - Set as Default Prinker
\_ 0 HP L] Prirking Preferences Microsaft %P3 Document Writer
Dther Places \4’/' Rear Pause Printing Ready
[3 Control Panel - UQLIiC Sharing... ~ EICOH Aficio CL7300 PCL 6
# Use Printer OFFli
3 Scanners and Cameras w Read =8 Frincer ne Ready
El My Docurnents Create Sharkout
; Serd  Delote SMALLEC (From SARAHDELLZ)
@ My Pictures 0 =
i R =
'Q Iy Computer | \;’/ Read Ename Ready
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Click the <Printing Preferences> button

General | Sharing | Potts | Advanced | Printer | About

Location: |Sarsh Desktop

Comment:

Model Zebia TLP3842

Features

Color: Mo Paper available:

Double-sided: No User Defined A
112" % 1.25" - [2.86cm x 3. 18cn

Staple: No 112" % 4.00" - (2.86cm x 10.16¢
112 x 450" - [2.86cm x 11.43c

Speed: Unknown 112" x 600" - [2.86cm x 15.24c

Masimum resobdion: 300 dpi 118" % 1.00" - (3.00cm x 2 54en o

Piirting Preferences... | | Piint Test Page |

Cace

Under Paper/Output, set the layout to Landscape and paper size to 4.00” x 2.00.” Click OK.

& Barcode Printing Preferences

Document | Dptiohs

@ Barcode
=By

Paper Layout: Landscape
% Paper Size: 4.00" « 2.00" - [10.16cm » 5.08cm
Copies: 1
(EP Retate 180: Of
&P Media Settings
+ ih Document Options
] izﬁ Device Options
¥ l@ User Commands

‘wizard Configuration Assistant

On the advanced tab click the <Printing Defaults> button.

General | Sharing | Porte |Ad\"ﬂﬂ€3d |F’rintar About

() Always availsble
() Available from | | | ‘

Pricirity:

Diiver | Zebra TLF3842 | [(NewDiiver_ |

(%) Spool print documents $o pragram finishes printing faster
() Stant printing after last page is spooled
(%) Start printing immediately

O Print directly ta the printer

[[] Hold mismatched documents
Print spocled documents first
[[1keep printed documents

Enable advanced printing features

[ Printing Defaults H Print Processor I [ Separator Page ]
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Under Paper Output set layout to Landscape and Size to 4.00” x 2.00”

& Barcode Printing Defaults

Drocument | Dptions|

@ Barcode

Paper Layout: Landscape
f@ Paper Size: 4.00" « 2.00" - [10.16cm » 5.08cm
Copies: 1
AER Rotate 180: Dif
+ %? Media Seftings...
+- ks Document Options
+ i’t—ﬁ Device Options
+ @ Uszer Commands

‘wizard Configuration Assistant

Apply

Step 4: Test

Log on to PLIMS. Select a case (click on a recent case)

Version

Barcode

Database

User Name Sarah Mikolajczyk
PRELIMS_OWNER
LASD Build 1.8870-NET4.0.30319

Dashboard LogQut

« MENU % Quick Find

Dashboard

New Case Department z'

Search 3 URN/Dept Case#

Bulk Container Lab Case #

Service Request 3

Inventory »

LAM

- 2] Recent Cases
Admin 3
Reports » URN / Dept Case # Department Case # Last Opened
——— 015-08230-0200-390  EAST LOS ANGELES STATION EAST LOS ANGELES STATION 13000732 02/05/2014

088-05550-0200-390  EAST LOS ANGELES STATION EAST LOS ANGELES STATION 13001319 02/05/2014

TTEONELS 091-87736-2000-099  ADMIN-EXECUTIVE OFFICES EAST LOS ANGELES STATION 12000574  02/05/2014

Setup b | 015-06100-0200-184  EAST LOS ANGELES STATION EAST LOS ANGELES STATION 13-000656  02/05/2014

DNA y | sre EAST LOS ANGELES STATION EAST LOS ANGELES STATION 14-000020  02/04/2014

S J| ©01004803-0200-999  EASTLOS ANGELES STATION EAST LOS ANGELES STATION 10-000018  02/04/2014

nsi men
2010-20094 BELL GARDENS POLICE DEPARTMENT BELL GARDENS POLICE DEPARTMENT 10-000019  02/04/2014

QMs SR1 ADMIN-EXECUTIVE OFFICES ADMIN-EXECUTIVE OFFICES 14000019 02/04/2014

Logout 187-14356-3199-011  DET-HOMICIDE BUREAU EAST LOS ANGELES STATION 11000032 02/04/2014
411-07654-1400-167  INDUSTRY STATION INDUSTRY STATION 11000977  02/03/2014
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Click on the items tab

re

4 LASD Build 1.8870-NET4.0.30319, PRELIMS_OWNER, Sarah Mikolajczyk, TECHNICAL SERV-SCIENTIFIC SERVICES BUREAU BARCODE
& 015-08220-0200-290 / EAST LOS ANGELES STATION Dashboard | Logout
SUBMISSION NAMES  ITEMS  CUSTODY & SERVICE REQUESTS = ASSIGNMENTS  REPORTS

Department * [EAST LOS ANGELES STATION ~ Supplements

Case Type = IU RN ﬂ Case Jacket

URN/Dept# * |015<08230-0200~390
.

Investigating Agency * [EAST LOS ANGELES STATION ]

Investigator [Etato - ELA ~] - .

Retention Review

Alternate Tnv | | —

Contact nfo |

Charge 1L * ISQG.SPC—M - ABUSIVE BEHAVIOR OF ELEPHANT BY OWNER/MANAGER ﬂ NICS

Charge 2 | ﬂ

Charge 3 | ﬂ

Part /Il Crime * [MISDEMEANORS ~]

Location

Incident Report Date * |11/07/2013 ]

Edit

Select an item and click the label button. A label should print in the right orientation and size.

) etp/192.168.1 1/PLEDE/PLE wasp

=]

EAST LOS ANGELES STATION

URN / Dept No: Lab Case No:
015-08230-0200-390 13-000732
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Select the name of the barcode printer that the label will be printing to.

Frinter

Name: Barcode _vl

;tatus: Ready Comments and Forms:

Type:  Zebra TLP3342 |Document and Markups L
Prink R.ange Preview: Composite

@al

(O Currernt view

K 4 4
Subset: F A
T 005-01775-0771-023 Tl
FORICRESCENTAWALEY cne
o
Page Handlin
cf o gu = 2z
opes x AR P
iy
Page 3caling: |Shrink to Printable Area w | J( Tonatss e

Aubo-Rotate and Center

[“]ichaose paper source by PDF page sige:

[ erint to fil Units: Inches Zoom @ 100%
rink ko file

11

[Printing Iips] [ Advanced ] [ (o] 4 l [ Cancel ]

From the PDF print dialog under Page Handling, make sure the settings for “Auto-Rotate and Center” and “Choose
paper source by PDF page size” are checked.

Print rg|

Printer

Skatus:  Reeady Comments and Forms:

Type:  Zebra TLP3342 |Document and Markups L
Prink R.ange Preview: Compasite

@al

O Current vigw

K 1
Subset: L

T Q05-017750771-023 el
FRCRRSZIN A LT peps

o
LN T g
Eemaw Sans 1 S35 o g

e

Fage Handling

-

S P
e
Page Scaling: |Shrink to PriWrea }| l Truncatsz L

Auto-Rotate and Center

[“]ichaose paper source by PDF page size!

nits: Inches Zoom : b
[ Frink to fi Units: Inches 2 100%
rink to file

11

[Printing Iips] [ Advanced l [ [o]4 l [ Cancel

Press the OK button to print labels.
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FAQs

e Ifthe barcode printer does not print or stops printing and the light blinks red, check that the labels and
ribbon are both loaded properly.

e Ifaworkstation needs access to other printers, those printers will need to be installed locally on every
machine so selection when the labels are printed.

e Ifthe dimensions of the label are not setting as specified in the driver and crystal report OR even though
these settings are correct, the orientation flips, check to make sure that Omniform is not set as the default
printer.

o Ifthe preview screen shows the margins correctly after choosing “Choose paper source by PDF page size”
and the label prints out incorrectly, check to see if Omniform is set as the default printer. Ifit is, please
make a valid document printer the default printer. Log out of PRELIMS and log back in and print the label
again.

o Ifthe barcode prints portrait instead of landscape and you have verified the properties are set correctly
in both places in the driver then check the print screen to make sure the “Auto-Rotate and Center” setting
is checked.

Print §|
Printer
3

Caomments and Forms:

Tarme;

Status:  Ready

Type:  Zebra TLP3g42 Document and Markups L
Print Range Preview: Composite
®al
() Current view
K 4 )

Subset:

LRI TR i

Page Handling ftae Gt
[N LT R TR

Copies:

1 -

Page Scalingg Shrirk to Printable Area v

—r —

Auto-Rotate and Center

[ haose paper source by PDF page size

Units: Inches Zoom @ 100%

I Frint ta file
11
[Printing Tips ] [ Advanced [ [8]:4 ] [ Cancel
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BARCODE SCANNER INSTALLATION

These are instructions for the installation of the LS2208 USB barcode scanner. This requires =
NO DRIVER to be installed. ~

The PLIMS web application requires that all scanners be converted from their standard

configuration to utilize a Keyboard wedge emulation and “Carriage Return + Line Feed” after U
every scan. To do this, all scanners regardless of manufacturer, have to be converted from
their standard configuration. To accomplish this you must scan the appropriate barcodes to
set the parameters.

L$2208
Step 1: Plug USB end of scanner into a functional USB port on the computer.

[

USB

Step 2: Scan the following barcodes

Setefalts

SET DEFAULTS

SCAN OPTIONS

<DATA><SUFFIX>
ENTER

HID KEYBOARD EMULATION
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Step 3: Test

Test functionality by Logging onto PLIMS website:

Create a label to scan if you do not already have one. You can do this by selecting a case and then click the “Case

Label” button.

Click the “Case Label” Button.

12 Quick Find

Department

EAST LOS ANGELES STATION
EAST LOS ANGELES STATION
ADMIN-EXECUTIVE OFFICES
EAST LOS ANGELES STATION
EAST LOS ANGELES STATION
EAST LOS ANGELES STATION
BELL GARDENS POLICE DEPARTMENT
ADMIN-EXECUTIVE OFFICES
DET-HOMICIDE BUREAL
INDUSTRY STATION

New Case Department
Search 3 URN/Dept Case#
Bulk Container Lab Case #
Service Request b
&
Inventory 3
LAM
_ 12 Recent Cases
Admin »
Reports "9 | uRn / Dept case #
P 015-08230-0200-390
088-05550-0200-390
Documents 091-87736-2000-099
Setup b | 015-06190-0200-184
DNA Bl SR2
910-04803-0200-099
Instrument 3
2010-20994
QMS St
Logout 187-14356-3199-011
411-07654-1400-167

Barcode

EAST LOS ANGELES STATION

EAST LOS ANGELES STATION

EAST LOS ANGELES STATION

EAST LOS ANGELES STATION

EAST LOS ANGELES STATION

EAST LOS ANGELES STATION

BELL GARDENS POLICE DEPARTMENT
ADMIN-EXECUTIVE OFFICES

EAST LOS ANGELES STATION
INDUSTRY STATION

User Name Sarah Mikolajczyk
Database PRELIMS_OWNER
Version LASD Build 1.8870-NET4.0.30319

Dashboard LogOut

Lab Case #
13-000732
13-001319
12-000574
13-000656
14-000020
10-000018
10-000019
14-000019
11-000032
11-000977

Last Opened
02/05/2014
02/05/2014
02/05/2014
02/05/2014
02/04/2014
02/04/2014
02/04/2014
02/04/2014
02/04/2014
02/03/2014

Now scan the barcode

7] LUPLCDEVPLEWe

Safe
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You should see the barcode scan into the barcode field and it should process automatically, navigating you to the
process screen, displaying the appropriate location:

User Name Sarah Mikolajczyk
Database PRELIMS_OWNER

Barcode 02W25

Dashboard LogOut

Version LASD Build 1.8870-NET4.0.30319

« MENU 2 Quick Find
New Case Department E
Search » URN/Dept Case#
Bulk Container Lab Case #
Service Request 3 — —
Inventory »
LAM
=
§ 2 Recent Cases
Admin 3
Reports » URN / Dept Case # Department Investigatin jen: Lab Case # Last Opened
ity Log 015-08230-0200-390  EAST LOS ANGELES STATION EAST LOS ANGELES STATION 13000732 02/05/2014
088-05550-0200-390  EAST LOS ANGELES STATION EAST LOS ANGELES STATION 13001319 02/05/2014
Ererrere 091-87736-2000-09  ADMIN-EXECUTIVE OFFICES EAST LOS ANGELES STATION 12000574 02/05/2014
Setup b | 01506190-0200-184  EAST LOS ANGELES STATION EAST LOS ANGELES STATION 13-000656  02/05/2014
DNA y | SR2 EAST LOS ANGELES STATION EAST LOS ANGELES STATION 14-000020  02/04/2014
— y | ©10-04803-0200-09  EASTLOS ANGELES STATION EAST LOS ANGELES STATION 10-000018  02/04/2014
nsi men
2010-20994 BELL GARDENS POLICE DEPARTMENT BELL GARDENS POLICE DEPARTMENT 10-000019  02/04/2014
QMs SR1 ADMIN-EXECUTIVE OFFICES ADMIN-EXECUTIVE OFFICES 14-000019  02/04/2014
Logout 187-14356-3199-011  DET-HOMICIDE BUREAU EAST LOS ANGELES STATION 11000032 02/04/2014
411-07654-1400-167  INDUSTRY STATION INDUSTRY STATION 11000977 02/03/2014
« v

S

Barcode

User Name Sarah Mikolajczyk
Database PRELIMS_OWNER
Version LASD Build 1.8870-NET4.0.20219

Dashboard LogOut

BARCODE TRANSFER

Custody Of 02W2 - ELA Watch Commander Office
Location SAFE - Safe - Restricted

Transfer By Sarah Mikolajczyk

Comments i

Tracking Number

Please scan items

|7 Get Signature [7] Print Receipt (transfer.rpt)

FAQs

e Ifthe barcode stops scanning during the install, unplug and plug USB end back into computer. Repeat

Step 3.

e Ifthe barcode scans into the field but it does not automatically process, you need to rescan the carriage

return barcodes.

o Ifthe barcode scans and behaves other than expected it is possible that the scanner has not been

converted to keyboard wedge. Repeat Step 3.
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SIGNATURE PAD INSTALLATION

These are instructions for the installation of the ePad-ink (V9805) USB signature pad.

The following is required for installation:

e ePad-ink (V9805) signature pad
e Driver installation disk

e esW25com.ocx

e esutil.dll

Step 1: Install the driver

Place the disk in the disk drive and select Install ePad Drivers.

Install ePad Drivers (Required First)
Install IntegriSign Desktop

Install IntegriSign Desktop SDK
Register Your Product

Browse this CD

Exit

& IntegriSign 7.1 with ePad 6.24 (M=) < |
wel to the IntegriSi O
elcome to the IntegriSign i -
Installation CD. HintegriSign.
Please choose an option below. SIGNATURE SOFTWARE SUITE

fram Interlink Elaectranics, Inc.

If it does not run automatically, open the epad folder and select setup.exe.

CEEX
File Edt Yiew Favorites Tools Help #
eBack = J l.ﬁ pSearch “. Falders v @FolderSync

v|Go

Address |3 Dn\ePad

Files Currently on the CD
CD Writing Tasks x

(#] wirite these files to CO [}
A

File and Folder Tasks

ey

@

erraka.bxk IE-Loga.ica

[Z) Make a new Falder

€3 Fublish this folder o the
‘e

kd Share this folder

Other Places

é CAD-RAM Drive (D)
My Documents

|5 Shared Documents
\d Iy Metwork Places

Details

mdSsum, bt

&)

readme, htm
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InstallShield Wizard

Preparing to Install...

Interlink Electronicz ePad 6.24 Setup iz preparing the
InztallShield Wizard, which will guide you through the
program setup process. Pleaze wait.

Configuring “windows Installer

Click Next

Interlink Electronics ePad 6. 24 - InstallShield Wizand E|

Welcome to the InstallShield Wizard for Interlink
Electronics ePad 6.24

The InstallShield® 'wWizard will install Interlink. Electronics
ePad B.24 on your computer. To continue, click Mexst.

Mext > | Cancel

Click Next

Interlink Electronics ePad 6.24 - InstallShield Wizard

Customer Information

Pleaze enter your informnation.

Uzer Marne:

Company Mame:

Porter Lee Corporation

Inztall this application for:

+ Anpone who uzes thiz computer (all uzers]

" Orly far me [Sarah Mikolajczyk)

< Back Mext > | Cancel
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Click Next

Interlink Electronics ePad 6.24 - InstallShield Wizand |
Setup Type & “
Select the setup type to install --

Click the type of zetup vou prefer, then click. Mext.

" Typical Program will be installed with the most common options. Recommended for
most users.

@ Compact  Program will be installed with minimurn required optiors.

" Customn “r'ou may select the options pou want to install. Recommended for advanced
ugers.

< Back Mext > | Cancel

Click Next

Interlink Electronics ePad 6.24 - InstallShield Wizard

Choose Destination Location

Select folder where setup will inztall files.

Setup will install Interlink Electronics ePad .24 in the following falder.

Ta install to this folder, click Nest. To instal to a different folder, click Browse and select
anather folder.

Destination Falder

C:\Program FileshnterlinkElectronicshePadh Browse...
< Back Mext > | Cancel |

Select ePad-ink USB and Click Next

Interlink Electronics ePad 6.24 - InstallShield Wizard

Select Component

Support package

[ ePad USE
[ eFad Serial

ePad-nk USE

[ ] ePadID LISE

< Back Mext > Cancel
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Click Next

Interlink Electronics ePad 6.24 - InstallShield Wizard

Select Features I “
Select the features setup will install --
wintab option
Wintab Emulation 0K D escription
Installs limited wintab
emulation - see release notes
for detailz.
Space Required on C; THEOK
Space Available on C: 185497808 K.
< Back Mext > | Cancel |
Click Next

Interlink Electronics ePad 6.24 - InstallShield Wizard

Start Copying Files

Review zettings before copying files.

Setup haz enough information to start copying the program files. 1f vou want to review or
change any settings. click Back. If you are zatisfied with the settings. click Mext to begin
copying files.

Current Seftings:

ePad E numeratar
Generic ePad COM Object
Generic ePad Activei Contral
Support Packages
ePad-ink USE
wintab Ernulation
= MNONE =

< Back Mext > | Cancel |

Interlink Electronics ePad 6.24 - InstallShield Wizard
Setup Status

Interlink Electronics ePad 6.24 is configuring your new software installation.

Registering product

Cancel
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Click Finish

Interlink Electronics ePad 6.24 - InstallShield Wizard

InstallShield Wizard Complete

Setup haz finighed instaling Interlink Electronice eFad 6.24 on
your compuker.

Step 2: Plug the signature pad into an operable USB port on the computer. The light on the screen may flash and
the computer will recognize that it has been attached.

Step 3: Put the following files in the c:\windows\system32 directory

e esW25com.ocx
e esutil.dll

Register the esW25com.ocx by opening a command prompt

Run @@

Type the name of a program, folder, document, or
Internet resource, and Windows will open it For you,

Open: | od)| W

[ Ok l [ Cancel l [ Browse...

Click ok

\WINDOWS\system32\cmd.exe

Microsoft Windows HP [Uersion 5.1.260801]
(C>» Copyright 1985-2881 Microsoft Corp.

IC:~Documents and Settings:Sarah>cds
IC:v>cd windowsssystem32
C:“\WINDOWS\system32>
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Navigate to the c:\windows\system32 directory

Type: Regsvr32 esw25com.ocx

\WINDOWS\system32\cmd.exe

Microsoft Windows HP [Version 5.1.26881]
(C>» Copyright 1985-2081 HMicrosoft Corp.

iC:“Documents and Settings“Sarahicd

IC:n>ocd windowsssystem32

C = “WINDOWS s ystem32>REGSUR32 ESW25CO0M.0CK

Click Enter and you should receive the following message:

RegSvr32

\!:) DlReqisterServer in ESW2SCOM, 0K succeeded.

Step 4: Test

Log on to PLIMS. Select a case (click on a recent case)

User Name Sarah Mikolajczyk
Database PRELIMS_OWNER
Version LASD Build 1.8870-NET4.0.30319

= /’ Barcode
Dashboard LogQut
« MENU 1% Quick Find
Dashboard
New Case Department b
Search » URN/Dept Case#
Bulk Container Lab Case #
Service Request 3 — e )
~ | Clear || Search |
Inventory »
LAM
5 %/ Recent Cases

Admin 3
Reports 3 URN / Dept Case #  Department Investigating Agency Lab Case # Last Opened
pee—— 015-08230-0200-390  EAST LOS ANGELES STATION EAST LOS ANGELES STATION 13-000732  02/05/2014

088-05550-0200-390  EAST LOS ANGELES STATION EAST LOS ANGELES STATION 13-001319  02/05/2014
ToenEr s 091-87736-2000-099  ADMIN-EXECUTIVE OFFICES EAST LOS ANGELES STATION 12000574  02/05/2014
Setup b | 01506100-0200-184  EAST LOS ANGELES STATION EAST LOS ANGELES STATION 13-000656  02/05/2014
e ,y | sr2 EAST LOS ANGELES STATION EAST LOS ANGELES STATION 14000020 02/04/2014
et . , | ©01004803.0200000  EASTLOS ANGELES STATION EAST LOS ANGELES STATION 10-000018  02/04/2014
nstrumen

2010-20094 BELL GARDENS POLICE DEPARTMENT BELL GARDENS POLICE DEPARTMENT 10000019 02/04/2014
£ SR1 ADMIN-EXECUTIVE OFFICES ADMIN-EXECUTIVE OFFICES 14-000019  02/04/2014
Logout 187-14356-3199-011  DET-HOMICIDE BUREAU EAST LOS ANGELES STATION 11-000032  02/04/2014

411-07654-1400-167  INDUSTRY STATION INDUSTRY STATION 11-000077  02/03/2014
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Click on the items tab. Select an item and click the transfer button.

Ly d LASD Build 1.8870-NET4.0.30319, PRELIMS_OWNER, Sarah Mikolajczyk, TECHNICAL SERV-SCIENTIFIC SERVICES BUREAU BARCODE
@ 015-08230-0200-390 / EAST LOS ANGELES STATION Dashboard | Logout

CASE INFO | SUBMISSION ‘ NAMES ‘ ITEMS CUSTODY | SERVICE REQUESTS | ASSIGNMENTS ‘ REPORTS |

Item # CSI # Category Packaging Item Type Status Item Location

1 Evidence  Envelope Narcotics Hold LASD Personnel CPE EPC

2 Evidence Envelope Marcotics Hold ELA Bulk 1 Floor £
3 Evidence Plastic bag Firearm Hold LASD Personnel ELA SGT

4 Evidence Envelope Bottles/Cans Hold CPEL Marcotics M1, Aisle A, Column

5 Evidence Bucket Bedding Hold Scientific Servicas Bureau (Crime La

6 Evidence Bucket Bicycle/Bike Hold Scientific Services Bureau (Crime La

7 Evidence Bucket Bicycle/Bike Hold Scientific Services Bureau (Crime La

8 Found Prope Box Beverage 6 Month Dispo Scientific Services Bureau (Crime La N

m ] 3

Custody Location: LASD Personnel-CPE EPC  Tracking Number: 052060100

Sample

Item List
Evidence Page
Transfer

Lal
Status Change

] »

Ttem # t csi# | qQty |t LRN Attribute |
Category *|Evidence v Drug Type * |suspected Heroin
Packaging * [Envelope ¥ Gross weight (CPE/Lab Usz Only)  [500.00
Item Type * |Narooﬁ(s ﬂ Gross Weight Units |grams
suspected controlled substance o
Description ®
Collected By | | Date | fir}
Booked By [sarah Mkoajczyk - 5B ~| Date [11/11/2013
Status |H0|d ﬂ

Reference Barcode
Edit Save Cancel RecordUnlock

4

Enter the custody, location, check the Get Signature Box and select at least one item by checking the box. Click the

Transfer Items button. If it requests a password, type it in and then click the Transfer Items button again.

User Name Sarah Mikolajczyk
Database PRELIMS_OWNER

Barcode
URN/Dept Case#: 015-08230-0200-390 - Transfer Information
Date/Time *[02/05/2014
Custody * ELABulk 1
Location * Floor
Comments )i
Tracking Number
[¥] Get Signature [7] Print Receipt (transfer.rpt)
I @ Item Description Custody Of tion Open Assignments

[ C# BOX2013-00089 Item#: 1 - Envelope LASD Personnel - CPE EPC
Qty: 1 Narcotics
Desc: suspected controlled substance

[[] C# BOX2013-00088 Item#: 2 - Envelope ELA Bulk 1 - Floor
Qty: 1 Narcotics
Desc: suspected controlled substance

[] Items#: 3 - Plastic bag LASD Personnel - ELA SGT
Qty: 1 Firearm
Desc: rifle
Item#: 4 - Envelope CPE1 Marcotics - N1, Aisle A, Column &, Shelff E

Qty: 1 Bottles/Cans
Desc: metal can

[ Ttem#: 5- Bucket Scientific Services Bureau (Crime Lab) - MIKE EVANS

Qty: 1 Bedding
Desc: beddina okav test

Version LASD Build 1.8870-NET4.0.30319

Dashboard LogOut

Transfer Iems | |

Back to Case
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The following screen will

appear:

URN/Dept Case#: 015-08230-0200-390

- Transfer Information

User Name Sarah Mikolajczyk

Database PRELIMS_OWNER

Version LASD Build 1.8870-NET4.0.30319
Barcode

Dashboard LogQut

Custody * ELA Bulk
Location * Floor
Comments

Tracking Number
7| Get Signature Print H

C# BOX2013-00089 Item#: 1 - Env
Qty: 1 Narcotics
Desc: suspected controlled substan

88 Item#: 2 - Eny
5

d controlled substan
Trem#: 3 - Plastic bag

Qty: 1 Firearm
Desc: rifle

Item#: 5 - Bucket
Qty: 1 Bedding
Desc: beddina okav test

Date/Time =
Signature Capture [

Please enter your signature.

1. Type your name in the space provided.
2. Sign on the signature pad.

3. Click the "Accept Signature” button.

Type your name here :

IntegriSign

Transfer Items| | Back to Case |

Type in your name and sign

You may see the followin

ePadInk Configuration

g the first time:

X

Display | Backlight | Cafibration | Screen Saver | Info |

Default Background Image

Region

n R —

Map Inking Region Only

®on |Altemate1 v |
O 0ff
() User Defined | |
Inking
Options Calar
O on (& Black
d“ Ouoi O wihite

@ Auo Seconds -

|

A 21
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Click on the Calibration tab and click ok

ePadInk Configuration [z|

Display | Backlight | Calibration |Screen8aver Infa

Instructions

@ Press center of one of the targets using stylus

Tap on the boxes on the pad with the stylus. They will both disappear once you have tapped them. Click Ok.

ePadInk Configuration EI

Display | Backlight | Calibration |Screan8aver Infa

Instructions

@v Device Calibrated Successfully
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Click Ok. You will see that a signature screen appears on the epad. Type in your name on the web page and sign.

Click Accept Signature

URN/Dept Case#: 015-08230-0200-390 - Transfer Information

Version

Barcode

Database

Date/Time - =
Signature Capture

Custody * ELA Bulk
Location * Fioor Please enter your signature.
Comments

. 1. Type your name in the space provided.
Tracking Number

7] Get Signature print - 2. Sign on the signature pad.
3. Click the "Accept Signature” button.
I
C# BOX2013-00089 Item#: 1 - Env]
Qty: 1 Marcotics Type your name here - PLC Tester

Desc: suspacted controlled substan

C# BOX2013-00088 Item#: 2 - Env]
Qty: 1 MNarcotics
Desc: suspected controlled substan

Qty: 1 Firearm
Desc: rifle
7] Item#: 4 - Envelope

Qty: 1 Bottles/Cans
Desc: metal can

: 3 - Plastic bag

Ttem#: 5 - Bucket
Qty: 1 Bedding

Desc: bedding okav test

User Name Sarah Mikolajczyk
PRELIMS_OWNER
LASD Build 1.8870-NET4.0.30319

Dashboard LogOut

m

| Transfer ltems | | Back to Case

FAQs

e Ifthe computer is just not recognizing the epad try another USB port and completely uninstall, reinstall

and re-register the OCX.
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TOPAZ SETUP

Run Sigplus.exe. The application can be found on server 10.66.33.31 in PLIMS_Final_Documentation\ForDelivery

to CMPD\Configuration Plan\Signature Pad Setup.

If the signature pad is already plugged in to the USB port, unplug it before running Sigplus.exe.

- ml I Search Configuration Plan

Plan =10 x|

. = MYRS-CLIMS-01 = PLIMS_Final_Documentation = ForDelivery to CMPD = Configuration Plan -

& Local Disk (C:)
. 17
| app

. ETTemp
. inetpub
. LABSAVE
LabSavelni

. PerfLogs
. PLOWEE
| PLIMS_Bhups
. PLIMS_Final_Documentation
. Porter Lee Staging
. Program Files
. Program Files (x86)
. QMSDOCS
. SourceFiles
. Users
J Windows

|| vc_RrED.cab

¥ Con PLC-WES-410M151

e‘j Metwork.

, 16 itermns

Organize *  Share with +  Mew Folder

=

. did4f3e07faszcea0cdf0926845050

Mame ~

Date modified

| Type Size

Led

. Application (Backup Files)

. Application (Current Yersion)
. Bar Code Scanner Setup

. Barcode Printer Drivers

. Black Ice Printer Driver

. Client Warkstation Setup

. Database Server Setup

. Docurnent: Scanner Drivers

. Laptop Setup

. LIMS Instrument Workstations
. Other Documents

. PLCWEE Active Control

. SavehAsPDF for Waord 2007

. Signature Pad Setup

. Web Server Setup

Configuration Plan Index.docx

£/10/2013 10:09 AM
6/13{2013 2:33 PM
10/6/2014 2:24 PM
10/29/2014 4:14 PM
/152014 4:40 PM
10/29/2014 4:11 PM
10292014 4:10 PM
5{22{2014 3:09 PM
6/10£2013 10:02 FM
6112013 7:39 &M
10/29/2014 4:15 PM
10/29/2014 4:11 PM
6/13/2013 2:33 PM
10/7[2014 2:49 PM
6142013 4:01 PM
6/13/2013 10:04 AM

File Folder
File Folder
File Folder
File Folder
File folder
File Folder
File: Folder
File folder
File folder
File folder
File folder
File folder
File folder
File folder
File folder
Office Open XML Do, .. 13KE

) = ForDelivery ko CMPD » Configuration Plan = Signature Pad Setup

nature Pad Setup =] &3

- m‘ I Search Signature Pad Setup

4_3. Local Disk {23
. 4417
| app

. ETTemp
. inetpub
. LABSANE
. LabSaveUni
. PerfLogs
PLCWEB

. PLIMS_Bkups
. PLIMS_Final_Dacumentation
. Porter Lee Skaging
. Program Files
. Program Files {x86)
. QMEDOCS
| SourceFiles
. Users
J Windows

[l we_RED.cab

‘¥ Con PLC-WES-410M151

e‘ﬂ Network,

, 3 items

Organize »  Sharewith = Mew folder

=

. dfd4f3e07fas2cea0cdf0926345050

L]

Mame “ Date modified | Type Size |
| Readme, kxt 6/10/2013 5:46 PM Text Document 1KE
9B sigplus.exe 9/6,/2008 3:01 PM Application 1,715 KB

Topaz Setup.docx zjz5iz014 4:01 PM Office Open ¥ML Da... 95 KB
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Click Next.

S

% Welcome

Setup program. Thizs progran will inztall Topaz
e-Signatures SigPlus 3.74 on your computer.

% “welcome to Topaz e-Signatures SigPlus 3.74
g

It iz ztrongly recommended that you exit all *indows programs
befare rinning this Setup Pragram.

Click Cancel to quit Setup and cloze any programs you have
running. Click Mext to continue with the Setup progran .

WARMIMG: This program iz protected by copyright law and
international treaties.

Unautharized reproduction or distribution of this program, or any
portion of it, may result in severe civil and criminal penalties,
and will be prosecuted to the maximum extent pozzible under
|,

Cancel |

Click Next.

[

£ Read Me File

Topaz SigPlus Signature Capture Software

COPYRIGHT MOTICES
Topaz SigPluz, Copyright 2007 Topaz Systems, Inc.
Al Rights Reserved.

T

FOR MORE INFO

Far the most up-to-date information on Topaz zoftware,
wigit the Topaz web zite at

wiay topazavstems. comd S aftwareindex. htm [or e-mail
support(@topazzpstems. com, or call Topaz tech support at

[305) 520-8286.]

COMPLETE DOCUMEMTATION OM SIGPLUS

SOFTWARE &ND THE SIGFLUS.0C

After installation, pou will find a quick, easy-to-read

SigFlus zet-up and information document,

InstallationM otes. doc, in your WINASigPushDocs folder.

[The default destination path for SigPluz.) This document E|

Cancel |

< Back
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Click Next.

2} Choose Destination Locar_ [

Setup will inztall Topaz e-Signatures SigPlus 3.74 in the
follawing falder.

Toinztall into a different folder, click Browse, and select
another folder,

YV'ou can chooze not to install Topaz e-Signatures SigPlus 3.74
by clicking Cancel to exit Setup.

C:AwindowshSigPlus Browse... |

" Destination Folder

< Back Cancel

i

Select your version of Windows and click OK.

SigPlus Install A S

Fleasze indicate the operating system you are using.

* Mfindaws J9WME A 2000%<P 20035 st
™ windows MT
™ windows 95

carcel_|
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Select the model of your tablet and click OK.

Choase the Tablet — S

Pleaze choose vour tablet,

If wou are not sure, match the model number on the back of
your tablet with a model number below.

Signature@em 15 [T-5261]
Signaturezem 45 [T-5751]
SignatureGem LCD 135 [T-L462E
Signaturelaem LCD 43 [T-L755]
ClipGerm [T-C312 or T-C312-13200]
ClipGem LGL [T-C31E)

SigLite LCD 443 [T-L750)

LCD =5 [T-L7E60 or T-L¥EE)
SigLite 15 [T-5460 or T-5451)
SigLite LCD 15 [T-L460)

Select HSB (USB type) and click OK.
Select the Connection Type I,ﬁ,l

O I T

B IS S T I I

Pleasze choose your tablet's connection tepe.

If zernial, chooge the Com port, & zerial tablet's model number
[found on the back of the tablet] ends with -B.

|f o wigh ta uze the USE port [[HSEB pad). please choose
the "HSB"" ophan.

" Com 1
" Com 2
" Com 3
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If the signature pad is already plugged in to the workstation, unplug it and click OK.
HSB TABLET MESSAGE s

If your have already plugged in pour HSE tablet,
I please UNPLUG IT NOW.

Cancel |
Click Agree.
License Agreement ﬁ
Licensze Agreement and Limited W arranty -

IMPORTAMT: Please read thiz document before
continuing the sofbware load procedure. By loading
the zoftware enclozed with thiz agreement, you are
indicating acceptance of the terms of this legal
agreement between you [herein called Licensee)
and Taopaz Systems, Inc. [herein called Topaz). [f
wou do not agree to the terms of thiz agreement, do
not load the enclozed zoftware and promptly return
the product.

m

1. Limited uze Licenze: Topaz and it's suppliers [if
any] grant pou the right to use the software for uze
with Topaz Gem-Series tablets only. The zoftware iz
owned for distribution excluzsively by Topaz and iz

Cancel

Click OK.

Demo Ooexe l&

Whould vou like a shortout to Demo Ocx.exe, the Topaz
e-zgighature demonztration and test program, placed on your
desktop?

" Mo
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Click OK.

SigPlus Documentation Directory [ﬂ_hJ

Installation notes and setup documentation can now be
found in the following directory:
CWindows\SigPlus\DOCS

Click OK.

SigPlus Plug-Ins, Tools, and Examples i

FREE DOWNLOADS
APPLICATION SOFTWARE
APPLICATION EXAMPLES

DEVELOPER SOURCE CODE

www . lopazsystems.com

7 Forcomplete e-signature capability in kM3 YWWord and Excel,
ar for Adobe Acrobat, see the Application Flug-Ins section.

2 Forconvering signatures into image files (such as bmp,
Jpg. tif, and others) download the SigTool Imager.

& Fordevelopers, there are coding examples far using our
Activer controls in Visual Basic, Visual C++, Java, and
more. WebSign has Internet examples, and the
SigSample.nsf (using the Topaz SigIign.oox) is excellent
for developing in Lotus Notes or Domino.

Mate: SigPlus software, tools and applications can be distributed without
registration. They are licensed for use with any Topaz signature capture tablet.

Click OK.

HSB Support p—t S

. Alfter finizhing this installation, vou may plug the
! I HSB tablet into the USE port, and the drivers
=" will load autornatically.
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Click Finish. Then plug the tablet into the USB port. The drivers should load automatically.

S

% Installation Complete

Topaz e-Signatures SigPlus 3.74 has been successfully
installed.

Presz the Finizh button to exit thiz installation.

< Back

Cancel |
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SCANNER MONITOR

This section explains how to configure and use the scan monitor feature. The scan monitor can be used with any
document scanner and provides for support of vendor programmable scanners/scanner macros that are only
available outside of the PLIMS application.

UPDATING TV_LABCTRL AND TV_USERPREFS

In order to enable the scanner monitor feature, you need to run the following query:

UPDATE TV_LABCTRL4
SET USES_SCANNER_MONITOR ="T"

The scanner monitor path will be set to C:\LabSave\SCANNERMONITOR by default. You can set a different default
path by running the following query:

UPDATE TV_LABCTRL4
SET SCANNER_MONITOR_PATH = 'Enter your path here'

The scanner monitor path set in the LIMS is saved for individual users in TV_USERPREFS. You may need to run
the following query to increase the length of the PREFERENCE_VALUE field:

ALTER TABLE TV_USERPREFS
ALTER COLUMN PREFERENCE_VALUE VARCHAR(250)
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INSTALL THE THIRD PARTY SCANNER DRIVER

NOTE| In this document, we are using the Visioneer Patriot 6870 scanner software. Please refer to your product-

specific manual for driver configurations.

1. Ifyou have the installation disc that came with your Visioneer Patriot 680 Scanner, proceed to step 2.

If you do not have the disc, download the scanner driver and OneTouch software from

ort.visioneer.com. Once you have downloaded both files, go to the download location, right-click

on the file named PT680.46101028.EN.msi. Select Install and proceed to step 5.

2. Insert Disc 1 "Application, Documentation & Driver Disc" into your computer's disk drive. The Installation

menu should open automatically. If the menu does not open, see page 9 of the Visioneer Patriot 680 Scanner

User’s Guide for troubleshooting information.

NOTE| If you are using Windows 7, you need to run the installation software as an administrator. If the

program runs automatically when you insert the disc, click Exit and go to your Computer. Right-click on the

disk drive and select Open.

-

File

Edit View Tools Help

4 Hard Disk Drives (1)

0SDisk (C:)
= Il
408 GB free of 452 GB

4 Devices with Removable Storage (1)

Organize * AutoPlay Eject Burn to disc Properties System properties

o —— g Scan with Microsoft Security Essentials...
“eg 187 GBfree of 181 TB

4 Other (1)

Share with
Burn to disc

:F? Rexic Burn Disc Viewer (5] Shared Folder Synchronization

System Folder
Format...

Eject
Copy
Create shortcut

Properties

.'(‘-; DVD RW Drive (D:) Visioneer AT 620
i 0 bytes free of 400 MB Install or run program from your media
s CDFS Open AutoPlay...
4 Network Location (2) Open
lims (\\server) (L) Open in new window

£9=.. DVD RW Drive (D} Visioneer PT 680 Space free: 0 bytes
CD Drive Total size: 400 MB

2
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http://support.visioneer.com/products/PT680/downloads.asp

3. Right-click on the file named START32.EXE and select Run as administrator.
G/ » Computer » DVD R Drve 0) Visionewr T80 +——~ [y || Serer VD i Drve 0) Vs P75 |

File Edit View Tools Help
Organize * Burn to disc ==« [l 0

=

MName Date modified Type Size

4 Files Currently on the Disc (10)

A acrobat 8/28/200712:54 PM  File folder
. Kofax 8/28/200712:56 PM  File folder
e
. QuickScan 8/28/2007 12:56 PM  File folder
. Scanner Driver 8/28/2007 1255 PM  File folder
e
| autorun.inf 8/9/2007 7:44 AM Setup Information 1KB
3 demo32.exe 8/9/2007 7:44 AM Application 440 KB
|| Fe.dbd 9/29/2008 9:34 AM  DBD File 1153 KB
|ED stari32.exe 124 KB
ﬁ. st Run as administrator it —
@ viz.ico 1KE

Troubleshoot compatibility
Scan with Microsoft Security Essentials...

Send to 3

Copy

Create shortcut

Properties

Application Size: 124 KB

start32.exe Date modified: 8/9/2007 7:44 AM Date created: 8/9/2007 7:44 AM
(U]

4. On the Installation menu, click Install Products.

W visioneer.

Please click on a link below.

VIEW README

INSTALL PRODUCTS

USER GUIDES

BROWSE CD CONTENTS

VIEW OUR WEBSITE

System Administrator Guide 121
Prepared by Porter Lee Corporation



5. Select Scanner Driver and then click Install Now.

N/ visioneer.

Please choose applications to install.
B SCANNER DRIVER
Bl KOFAX VRS
B QUICKSCAN

Il OMNIPAGE PRO

INSTALL NOW
MAIN MENT

6. The OneTouch Setup Wizard will open. Click Next.
i ¢ OneTouch 4.0

Welcome to the OneTouch 4.0 Setup Wizard

The inztaller will guide you through the steps required to install OneT ouch 4.0 for the Patriot 630 on
your cormputer.

WARNIMG: Thiz computer progran iz pratected by copyright law and international treaties.
Unauthorized duplication or distribution of this program, or ang portion of it, may result in severe civil
ar crirminal penalties, and will be prozecuted to the masirum extent pozzsible under the law.
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7. SelectI Agree and click Next.

License Agreement

Flease take a moment to read the licenze agreement now. [ you accept the terms below, click "
Agree, then "Mexst'. Othenwize click "Cancel".

VISIOMEER INC.
End-User License Lgreement

IMPCRTRANT--FPLEASE READ CAREFULLY. This End-User
License Agreement (the "EULA"™) i= a legal agreement
between Visioneer Inc., a California corporation
("Visioneer™) and you, the original consumer purchaser
of the Visioneer software product identified above (the
"Customer™), which product includes computer software

- . . -
and the azanciated andiovi=anal works.

and mav inclade

()1 Do Mot Agree

8. Select Full Install (OneTouch, TWAIN, and ISIS) and click Next.

Scanner Software Options

Recommend “Full Install”, which includes OneTouch software to enhance scanner button functions.
Tl andfor 1515 software may be required in some applications.
@ Full Install [OneTouch, TWAIN, and ISIS)
() TwialM and 1515
() TdalN Oy

1515 Only
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9. This screen displays three image quality samples. Select the image that looks best and click Next.

Select Color Space and Confirm Installation

Flease select the image that vou like best, after that click 'Mest' to continue with the install.

(70 1 like thiz one best @ | like thiz one best 0 1 like thiz one best

’ Cancel l [ < Back ] f New» |

10. STOP WHEN YOU SEE THIS SET UP WINDOW. Do not click OK yet.

11. Following the instructions on the screen, connect and power on the scanner. Do not proceed until you receive

a message that your computer has found the new hardware. When you’re certain that the software has

completely loaded, click OK.
[ = Complete the installation by connecting your hardware_ g‘

+ Locate the lock on the bottom or the side of the scanner and slide the lock to the unlocked position 1
+ Connect the AC Adaptor to the scanner 2 and an outlet 3

+ Connect the USB cable to the scanner 4 and your computer 3

+ Finally turn the scanner on B

Plug and Play will finish installing the scanner.
Please consult your Quick Install Guide or User's Guide for more details.
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12. Click Close on the Installation Complete screen to exit the Setup Wizard.

Installation Complete

OneTouch 4.0 has been successfully installed.

Click "Close" to exit.

13. Ifyou downloaded the scanner driver and OneTouch software instead of using the installation disc, go to the
download location and right-click on the file named 0T4.6.1112.8238.EN.msi and select Install.

14. The OneTouch Setup Wizard will open. Click Next.

Welcome to the OneTouch 4.6 Setup Wizard q
4.6

The ingtaller will guide you through the steps required to install OneT ouch 4.6 on your computer.

WARNIMG: Thiz computer progran iz pratected by copyright law and international treaties.
Unauthorized duplication or distibution of this program, or any portion of it, may result in severe civil
or criminal penalies, and will be prozecuted to the maximum estent possible under the law.
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15. Select I Agree and click Next.

License Agreement

4.6

Flease take a moment to read the licenze agreement now. [ you accept the terms below, click "
Agree, then "Mexst'. Othenwize click "Cancel".

VISIOMEER INC. -
End-User License Lgreement D

IMPCRTANT--FLEASE READ CAREFULLY. This End-User
License Agreement (the "EULA"™) i= a legal agreement
between Visioneer Inc., a California corporation
("Visioneer™) and you, the original consumer purchaser
of the Visioneer software product identified above (the
"Customer™), which product includes computer software
and the asanciated andiowvianal work=s. and mav inclade

=

()1 Do Mot Agree

’ Catcel l [ < Back ] [ Mest > I

16. Click Close in the Installation Complete window to exit the Setup Wizard.

Installation Complete

4.6

OneTouch 4.8 has been successfully installed.

Click "Close" to exit.

Catcel | | < Back | l Claze ]
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CONFIGURE THE ONETOUCH BUTTON

1. Once the scanner driver is installed, the one OneTouch icon will appear in your computer's taskbar. Click the
OneTouch icon to display the OneTouch Button Panel.
2y O 5?1115;0’143
2.

Right-click on the Scan button in the OneTouch Button Panel. The Properties window will display.

i € > visioneer Patriot 580 [X]

3. Click the New button in the OneTouch Properties window.

OneTouch 46 Properties for Visioneer Patriot sm‘ (B

Mutti Function | Options
P Select format:
‘W Scan —
- 10 ) E %) %
Select destination: —
Transfer to Storage BMP  TIFF PG PDF  noOCH
E [T create single image files
@ Burn to CO-ROM D Select configuration:
By Guality US Legal (Duplex] i
@ SharePaint By U5 Letter 3 |=
- A4 Document "
Send Ta Application h - o
‘ Guality Color Document ")
BRI ‘ Calar Phato far Email [E=4] @
% Color Document a
E Open Scanned Document(s) W Quality LS Letter o
[ Refresh ] [ Properties... ] [ Mew... ] [Copfy ] [ Edit... ] Delete
Lok J[ cocel J[ oy [[ e |

4. The Scan Configuration Properties window will display. Enter a name for the new configuration on the Scan

Settings tab. The name you enter will be used to identify this configuration on the OneTouch Button Panel.

Scan Configuration Pmper_ l&u

| Advanced Settings I Redaction Settings
Scan Settings | Page Settings | Storage Options

2

Mode Resolution

™ @ Blackawhite 100 200 400 00

4% () Grayscale . () 200 dpi

" () Color

Erightness: - U 50 %%

Contrast:

[ ok [ Ccancel Apply Help
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5. Select the Storage Options tab. In the Storage location field, enter the location where scanned images should

be saved, or click Browse and select the folder in Windows Explorer. Then click OK.

Scan Configuration Pmper_ &u

Advanced Settings | Redaction Settings
Scan Settings | Page Settings | Storage Options

Select folder and transfer options

@ Storage layout
O all documents are in the root
{3} Documents are putin folders by month
O Documents are putin folders by week
() Documents are putin folders by type

Storage location

Ci\LabSave |SCANNERMONITOR

|| Open storage folder when scan is complete

ok oo ) oo ) [0 )

You can create a new folder by typing the path directly into the Storage location field, or by clicking

Browse and then Make New Folder in the Windows Explorer. The new folder will be added as a subfolder to
the selected directory.

Select location for storing documents

4 £, 0sDisk (C:)
| Apps
J dell
, Ettemp
J Hotfix

. Lab5ave

. ivtemp
. netdir
.. plctrace

Folder: LabSave

System Administrator Guide 128
Prepared by Porter Lee Corporation



6. You will return to the OneTouch Properties window. The new configuration will automatically be selected on
the Multi Function tab. Click OK to return to the OneTouch Button Panel.

-
OneTouch 4.6 Properties for Visioneer Patriot ssl [
Mutti Function | Options

- Select format:

- Scan —

. 1) =) H) )

Select destination: =
EMP FDF

ke Transfer to Storage TIFF JPG

[ Create single image files

no OCR

@ Burn to CO-ROM D Select configuration:

] Configure Before Scan S
@ SharePoint .‘ Color Magazing W
@ Send To Application 2 g?:aDthe:k 2
E 7 Tremes * Quiality Color Phota [B44] o)

‘ Color Magazine [Duplex] ) H

@ Open Scanned Document{s) ¥y Gualty US Letter (Duplex)

[ Refresh ] [ Properties... ] [ MNew... ] [Couv... ] | Edit... | [ Delete ]

[ ook [ Concel J[ ooy J[ ko |
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CLIENT WORKSTATION SETUP

Hardware and Software Specifications

All workstations

0S: Windows XP, Windows 7, or Windows 8

Browser IE8 or higher

Acrobat Reader 10 /11 (need to put the ActiveX)

PLCWEB ActiveX Control

Virus Checking, VPN, and any other system software provided by CMPD

Read/write access to the c:\labsave folder (exclude from active scan)

Conditional Components

PLIMS report writing workstations require the Black Ice printer driver. See page 132 for installation
instructions.

PLIMS report writing workstations require Microsoft Office 2007 or 2010.

PLIMS instrument workstations need to be configured to run Porter Lee's INSTPOP application.
Workstations using a barcode scanner must be set up according the instructions on page 99.
Workstations using a barcode label printer will require driver installation. See page 87 for instructions.
Workstations using a signature capture pad will require driver installation. See page 102 for instructions.
Any workstation using a document scanner will require driver installation and configuration.

The PLCWEB ActiveX Control will be installed on each workstation.
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WORKSTATION SETUP

The workstation settings are defined in Table 6, below.

User Name Mike Evans
Database CMPD_DEV

- - ;
4 = Version CMPD Build 1.10106-NET4.0.30319
\1‘ Barcode
Dashboard LogOut
Dashboard
New Case Client Configuration Parameters
Search 4
o Client ID: 18-03-73-DE-7A-AB
Service Request 3
Inventory y |Remote IP Address |192.168.1.135
e Bar Code Command [rAcrOBAT
. » |Bar Code Printer Name [\MikeL\MIL_BC
Reports » |Receipt Printer Name |
Activity Log Bar Code Printer Name 1 |
Documents Bar Code Printer Name 2 |
Bar Code Printer Name 3 |
DNA » |Bar Code Printer Name 4 |
Instrument » |Bar Code Printer Name 5 |
QMs Bar Code Printer Name 6 |
Logout InstView Tokenini Name |

Scanner Monitor Path |C:\Users\kwoznyj\D$ktop\SCAN_MONlTOR
Allow Duplicate Tasks Yes -

Delete Scanner Monitor Files IT

Delay Word Report Processing I
Delay Word Report After Save I

Edit Save Cancel

Table 6: Workstation Settings

Setting Description

Bar Code Command Should be set to *ACROBAT
Name of barcode printer

Bar Code Printer Name

Receipt Printer Name

Name of receipt printer

InstView Tokenini Name

Path for token.ini

Scanner Monitor Path

Defines import folder for scanner monitor feature. Files in this location will be uploaded to
PLIMS

Allow Duplicate Tasks

Allows duplicate tasks in the worklist for DNA module

Delete Scanner Monitor Files

Files in scanner monitor folder will automatically be deleted once uploaded to PLIMS

Delay Word Report Processing

Enter number of seconds to delay if you get the message "Callee to Word failed" when a
document is sent to Word

Delay Word Report After Save

Enter number of seconds to delay if you get the message "Callee to Word failed" when a
document is sent to Word
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INSTALLING BLACK ICE COLOR PRINTER

There are two main steps to install the Black Ice ColorPlus Printer:

1. Install the printer driver first.

2. Install the Resource Toolkit second.

A third step is required if you are installing the Black Ice Printer on a 64-bit machine:

3. Register the OCX files.

CONNECT TO SERVER

1. Click Start and select Run.

» All Programs

Control Panel
Devices and Printers
Help and Support

Run...

| |55:‘r:r'1 programs and fil

| [Shutdown | > |

2. Type in the address shown below and click OK.

= Run

=7

Open:

Type the name of a program, folder, document, or Internet

rescurce, and Windows will open it for you.

WW10.66.33.31

(=]

-

'5[' This task will be created with administrative privileges.

QK ] ’ Cancel ] [ Browse...
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GETTING TO INSTALLER

1.

Select the folder ForDelivery to CMPD.

| ForDelivery to CMPD
-~ Share
Select the Configuration Plan folder.
. Configuration Plan

Select the Black Ice Printer Driver folder.

. Black Ice Printer Driver

Right-click on BlackIcelnstaller and select Run as Administrator if the option is available to you.

Otherwise, double-click on the file to open it.

7] BlackIcelnstaller

RUNNING THE INSTALLER

1.

Once BlackIcelnstaller is selected, the following screen will appear. Click Run.

Open File - Security Warning

We can't verify who created this file. Are you sure you want to
run this file?

MName: ..Plan\Black Ice Printer Driver\BlackIcelnstaller.exe
Type: Application

From: %410.66.33.31\ForDelivery to CMPDYConfiguratio...

Run ] [ Cancel

K T | This file is in a location outside your local networs. Files from
g, locations you don't recognize can ham your PC. Only run this file if
k. you trust the location. What s the sk ?

R
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2. After you click Run, this screen will appear. Hit [Enter].

B \\10.66.33.21\FerDelivery to CMPD\Configuration Plan\Black Ice Printer Driver\BlackIcelnstaller.exe o || = Es

BlackIce is about to be installed on this (32bit)> computer...

Verify that you have Windows Administrator rights for installation.

Mote: To install Blacklce as Administrator, right—click the installer EXE file
and click ‘Run as administrator’.

Pre any key to start installation.
Presz ESC key to ahort.

3. After you hit Enter, you'll see the screen below. Click Run.

— — =@ n

i 1410.66.33.31\ForDelivery to CMPD\Cenfiguration Plan\Black Ice Printer Driver\Blacklcelnstallerexe | = 4

Blacklce is about to be installed on thiz (32bhit) computer...

Uerify that you have Windows Administrator rights for installation.

Mote: To install Blacklce as Administrator, right—click the installer EXE file
and click "Run as administrator’.

key to start installation.

key to ahort.

Running ColorPlus...

We can't verify who created this file. Are you sure you want to
un this file?

—=T Mame: ...Driver\Blacklce\Porter_ColorPlus_XP32\setup.exe
Type: Application
From: %10,66.33.31\ForDelivery to CMPD\Configuratio...

Run | | Cancel
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INSTALL COLORPLUS DRIVER

1. Make sure that it says "ColorPlus Printer Driver" and click Next.

Pl =" |
Welcome to the InstallShield Wizard for
ColorPlus Printer Driver
The InstallShield YWwizard will install ColorPlus Printer Driver
werzion 13.02 on vour computer. To continue, click Mest.
I
N
I ¢ Back [ et » ] [ Cancel ] |
I

2. After you click Next, the screen shown below will display. Click Next.

Choose Destination Location

Select folder where setup will inztall files.

Setup will nztall CalarPlus Printer Driver in the following folder.

Toinstall to thiz folder, click Mest. Toinstall to a different folder, click Browse and select
another folder,

Destination Folder

C:A AColorPlus Printer Diriver l

InztallS hield
< Back ][ Mext > ][ Cancel ]JI
I
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3. Make sure the Program Folder is "ColorPlus Printer Driver" and the selected Existing Folders is "Accessories."
Then click Next.

%

Select Program Folder

Pleaze select a program folder.

Setup will add program icons to the Program Folder listed below, Youw may type a new folder
name, or select one from the existing folders list. Click Mest to continue.

Program Falder:

ColorPluz Printer Diriver

Emizting Folders:

B aries

Adminiztrative Tools

Black |ce ColorPlus 32 bit wWindows RTE
Chameleon

Citriz

CyberLink PowerDWD 9.5

Fames

Google Chrome

Bk DBZ

|rigtallS hield

[ ¢ Back ][ M et > J[ Cancel

4. Click the browse button (circled in red) to select the Output Folder.

CoLorPLUS PRINTER DRIVER BLACKgICE

Dutput Falder

Select default output folder of printed images.

<< ISERPROFILE > > \Documents

IJzing <<IJSERPROFILE » > \Diocuments az output folder each user will print to his owen by
Documents folder. Thiz iz the recommended default setting, Other environment wariables can
alzo be specified az a part of the output folder path, e.g. <<TEMP:>.

[T] Enable Save &z option - prompt for filename before zaving
Poszt-Printing Options

Open output folder

[7] 5end printed document in email

[] Open printed document using the default viewer

[] Open printed document with specific application

Black |ce Software LLC

System Administrator Guide 136
Prepared by Porter Lee Corporation



5. The screen below will pop up. Follow the letters:

a. Select Computer

b. C:drive

c. LabSave

d. BLACKOUT
Then select OK.

voctoton =
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i Choose a folder
|
| Bl Desktop i
I Libraries
i & Hirschy, Megan
M Computer A
4 £, 0SDisk(C;) B
oLy Dell
I ) HandHeldProducts 3
= ) Intel |
4 || LabSave C
| |, BLACKOUT| D
L ivtemp
. SaveCols
. SCANMERMONITOR |
> 1. PerflLogs
l» 1) Program Files
. TEMP
ol Users
1) Windows
L_F1INE5TI5 i
Make New Folder || cancel
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6. Inthe Output Folder field, it should read C:\LabSave\BLACKOUT. Select Next.

-

Configuration Manager

CoLorPLUS PRINTER DRIVER BLACKEPCE
Output Folder
Select default output folder of printed images.
C:ALabSaveBLACKOUT

Uzing <<JSERPROFILE > > \Documents as output folder each user will print o his own by
Documents folder. Thiz iz the recommended default zetting. Other environment vanables can
alzo be specified az a part of the output folder path, e.g. <<TEMP:».

[] Enable Save &z option - prompt for filename befare saving
Pozt-Printing Optionz

Open output folder

[7] 5end printed document in email

[T] Open printed document using the default viewer

[T] Open printed document with specific application

7. Once you select Next, the Configuration Manager ColorPlus Printer Driver screen will appear. The Document
Conversion option should be highlighted blue. Select Next.

-

Configuration Manager ‘

CoLORPLUS PRINTER DRIVER BLACKECF

Setup will now configure vour prinker driver settings. Please select an option below to continue.

option if you want to configure the printer driver with

a= Document Converzion - [Default - Recommended for most uzers) Chooze this
= typical settings.

o Fax Applications - Chooze thiz option if you want bo configure
% the printer driver for fax applications.
E_" Cuztom Config - Choosge this option if you want to configure
!% the printer driver settings manually.

All configuration settings can be changed after installation under Printing Preferences.
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8. After you select Next, a window will display the message "InstallShield Wizard Complete.” Then click Finish.

CaolorPluz Printer Drver - InstallShield Wizard

Install5 hield Wizard Complete

The InztallShield "Wizard has successtully installed ColorPlus
Printer Diniver. Click Finigh to exit the wizard,

< Back Cancel

INSTALL COLORPLUS RTK

NOTE| If you are installing the RTK on a 64 bit machine, you will have to register two ocx files by hand once the
installation is complete. See page 146 for instructions on registering the files.

1. After you click Finish, another pop-up will display. This will be for the RTK download. Once the file opens,
click Run.

*  \\10.66.33.31\ForDelivery to CMPD\Configuration PIan\BIackIce!'nter B ver\Blackicalnstalierexe (1= [ B %

-

Blacklce is about to he installed on this (32bit) computer...

Uerify that you have Windows Administrator rights for installation.

Note: To install Blacklce as Administrator, right-click the installer EXE file
and click ‘Run as administrator’.

Press any key to start installation.
Presz ESC key to ahort.

Running ColorPlus...
Bunning ColorPlus RTK... Cpen File - Security Warnin “

We can't verify who created this file. Are you sure you want to
run this file?

‘E’ Mame: ...r Driver\Blacklce\ColorPlusNTRTK1302\setup.exe
Type: Application
From: '\10.66.33.31\ForDelivery to CMPD\Configuratic...

Run | [ Cancel

% Thisfile is in a location outside your local network. Files from
g locations you don't recognize can ham your PC. Onfy run this file i
v you trust the location. What s the risk?
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2. ColorPlus RTK will show up in the command line. Hit [Enter].

3. The screen below will appear. Click Next to start installing the ColorPlus RTK.

Welcome to the InstallShield Wizard for Black
Ice ColorPlus 32 bit Windows RTK 13.02

The InstallShield Wizard will install Black lce ColorPlus 32
bit “windows RTE. 13.02 on your computer. To continue,
click Mest.

¢ Back [ Mest » ][ Cancel

LS o

If you are installing the RTK on a 64 bit machine, you may receive the following message. Click Next if
you receive this warning.

B

-
Black Ice ColorPlus 32 bit Windows RTK - InstallShield Wizard ﬁ

IMPORTANT!

Thiz Printer Driver Rezource Toolkit iz not designed for 64-bit operating systems.
[f you continue with the installation, anly the files will be copied but the ActiveX contrals which are
neceszzany for certain zamples will not be registered,

[F wou want all of the samples to be fully functional on thiz operating syztem, please install the 64-hit
HPAstaMindows 7 RTE for ColorPlug printer driver.

| nztallShigld

< Back Mest » ][ Cancel
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Once you click Next, the following dialog box will appear. Select Yes in the dialog box and continue with the

installation. Once the installation is completed, see page 146 for instructions on registering the OCX files.

==

Question

& Are you really sure?

. ) If you click 'YES', only the files will be copied.
If you click ‘MO, the setup will exit.

ve ||

Mo

s

4

4. After you click Next, this screen for selecting the Destination Folder will appear. Click Next.

Choose Destination Location

Select folder where setup will inztall files.

-

Setup will inztall Black. lce ColorPlus 32 bit Windows BTE in the following folder.

Toinstall to thiz folder, click Mest. Toinstall to a different folder, click Browse and select

another folder.

Destination Folder

C:hMBlack loe ColorPlug 32 bit 'windows RTE

|nztallS hield

Browse. ..

< Back ][

M eut »

J |

Cancel l
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5. Once you click Next, the Select Program Folder screen will appear. Do not make any changes to the

information highlighted in the fields on this screen. Leave the fields are they are and click Next.

Select Program Folder

Please select a program folder.

Setup will add program icong to the Program Folder listed below. *'ou may tppe a new folder
name, or elect one from the existing folders list. Click Mext to continue.

Program Folder:
Black lze CalorPlu it Windows BTE

E =izting Folders:

Adminiztrative Tools
Chamelzon

Citriz

CyberLink PowerDWD 9.5
Games

Google Chrome

|BM DBEZ2

Java

InztallShield

¢ Back ][ et » ][ Cancel

Once you click Next, the Resuming InstallShield Wizard for Black Ice ColorPlus 32 bit screen will come up.
Click Next.

%) Black Ice ColorPlus 32 bit Windows RTK - Eusmeu wﬁ-u

Resuming the InstallShield Wizard for Black
Ice ColorPlus 32 bit Windows RTK

The InstallShield{R) Wizard will complete the installation of

Bladk Ice ColorPlus 32 bit Windows RTE on your computer, To
continue, dick Mext.

Mext = ] [ Cancel

System Administrator Guide

142
Prepared by Porter Lee Corporation



7. Once you click Next, the License Agreement screen will appear. Select “I accept the terms in the license
agreement” and click Next.

& . - -

License Agreement

Please read the following license agreement carefully.

To add your own license text to this dialoa, specify your license agreement file in the Dialog
editor,

Mavigate to the User Interface view.

Select the LicenseAgreement dialog,

Choose to edit the dialog layout.

Once in the Dialog editor, select the Memo ScrollableText control.
Set FileName to the name of your license agreement RTF file.

U Sl

After you build your release, your license text will be displayed in the License Agreement dialog.

(@) I accept the terms in the license agreement

(71 do not accept the terms in the license agreement

InstallShield

<Back || MNext> || cancel |

8. Once you click Next on the License Agreement screen, the Customer Information screen will appear. Click
Next on the Customer Information screen.

ﬁ! Black Ice ColorPlus 32 bit Windows RTE - InstallShield Wizard

Customer Information

Please enter your information.

User Mame:

Organization:
fcMPD User

Install this application for:

@ Anyone who uses this computer (all users)

() Only for me (CMPD)

InstallShield

<Back || Mext> || cancel
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9. The Setup Type screen will appear. Make sure Complete is selected on this screen. Once you've made sure

the correct option is selected, click Next.

-_— W —
‘_ﬁ! Black Ice ColorPlus 32 bit Windows RTK - InstallShield Wizard u

Setup Type
Choose the setup type that best suits your needs.

Please select a setup type.

All program features will be installed. (Requires the most disk
space.)

Choose which program features you want installed and where they
will be installed. Recommended for advanced users.

Installshield

<Back || MNext> || cancel |

10. Once you click Next, the Ready to Install the Program window will appear. Click Install.

Ready to Install the Program
The wizard is ready to begin installation.

Click Install to begin the installation.

If you want to review or change any of your installation settings, dick Back. Click Cancel to
exit the wizard.

InstallShield

<Back || Instal || Cancel
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11. Once you click Install, the installation process will start. Then you will see the screen shown below. Click
Finish once this screen displays.

ﬁ! Black Ice ColorPlus 32 bit Windows RTK - InstallShield Wizard ﬁ

InstallShield Wizard Completed |

The Installshield Wizard has successfully installed Black Ice
ColorPlus 32 bit Windows RTK. Click Finish to exit the wizard.

< Back Cancel

. —

12. Once you click Finish, you might see the screen shown below. You can select "Yes, I want to restart my
computer now" OR "No, I will restart my computer later."

NOTE| If this window comes up and you select "Yes, | want to restart my computer now," check for successful
installation of Black Ice when your computer reboots.

Black Ice ColorPlus 32 bit Windows RTK - InstallShield Wizard

InstallS hield Wizard Complete

The InstallShigld Wizard has successfully installed Black |ce
ColorPlus 32 bit Windows BTE. Before yvou can uze the
progrann, wou must restart wour cormputer.

@ “Yes, | want bo restart my compuber naw.
(0 Ma, | vall restart my computer later.

Remaowe any dizks from their drives, and then click Finish to
complete setup.

¢ Back Cancel

e = ——= s = S

NOTE| If this screen does not appear after you click Finish, then you will see the message "Successful Install:

Black Ice is now installed on your computer.” Then you can complete the steps to make sure the install was
successful.
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REGISTER OCX FILES (64 BIT WINDOWS)

If you are installing the Resource Toolkit on a 64-bit machine, you will have to register the following two ocx files
by hand once the installation is complete:

biprndrv.ocx
blackicedevmode.ocx
In order to register the files, copy ALL of the files from the following location to your C: drive:

\\10.66.33.31\PLIMS_Final_Documentation\ForDelivery to CMPD\ Configuration Plan\Black Ice Printer
Driver\PLCBin

Once the files are copied over, right-click on the reg.bat file and select Run as administrator in the context menu.
This should complete the registration.

SUCCESSFUL INSTALL

If the installation was successful, you should see this screen. Press any key to close the window,

e

B \W10.66.33.31\ForDelivery to CMPD\Cenfiguration Plan\Black Ice Printer Driver\BlackIcelnstaller.exe | = =) £

BlackIce is ahout to bhe installed on thiz (32hit) computer...

Jerify that you have Windows Administrator rights for installation.

Mote:= To install Blacklce as Administrator,. right-—click the installer EHE file
and click “Bun as administrator’.

Prezsz any key to start installation.
Prezz ESC key to abort.

Running ColorPlus...
Running ColorPlus RTK...

BlackIce is now installed on vyour computer...

Preszs any key to exit...

CHECK FOR SUCCESSFUL INSTALLATION

View Devices and Printers:
1. Go to start and select Devices and Printers
2. Black Ice ColorPlus should show up under Printers and Faxes.

4 Printers and Faxes (6)

/ =1
Wy
Eiackice Fax
ColorPlus
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Print document using Black Ice ColorPlus printer:

1. Open Microsoft Word and enter some text into a document.

2. Click File and Print.

3. Select the new Black Ice printer and print the document. You should have a PDF document in the new
C:\LABSAVE\BLACKOUT directory with the text you typed into the document.

TROUBLESHOOTING

Open the Black Ice printing preferences from the Control Panel. Go to the Filename Generation tab and verify that

you have the following settings.

NOTE| This is only on standard workstations. Instrument computers have different Black Ice settings.

gég Black Ice ColorPlus Printing Preferences .

==

Filename Generation Method
[ Enable 5ave &z Option

Start Application Watemark: I Embed Annotation
Bates Mumbering Profile Manager | Redirect Printing
Device Settings File Formats | Filename Generation

[ Il ze the document name

Filename

Enter the full path and filename of the [M] file:

Filenarme Prefis:
Filename E=tention:
|Jze custom extension

[7] Combineterge multiple documents inta a single file
Idzing the Exact Filename' or 'Use the document name' option in
print jobs [docurnents] to be merged together. When thiz aption is

turnied on, the printer driver will append the new pages
ta the existing file, instead of ovensriting the file.

Qutput Directony:

Groupfile Options
[ Dizable Group File [ Delete Group File After Printing

SharePoint®
[ Upload ta SharePoint®

Restore defaults

Edit

conjunction with the 'Combinesterge...' checkbox will allow multiple

CALABSAVENBLACKOUT (]

Edit SharePaoint® zettings

| ok || Cance ||

Lpply

l
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Go to the Start Application tab and verify you have the following settings:

-
=) Black Ice ColorPlus Printing meem- [
Bates Mumbering I Profile Manager I Redirect Printing
Device Settings | File Formats I Filename Generation
Start Application | Watermak | Embed Annotation
[T] Enable Start Application E
Applicatian:
| (]
Start Before Printing (@) Start After Printing
[7] Pasz Parameters
Remove parameters Y p—r—
[ Document name Group File Name
[ Output filenarmns Frinter M ame
. Mumber of Pagez —
[ Groupfile name Multinage | k|
[ Pritter mamne Sfientatli_'?ln —
[{alB); —
[ Mumber of pages LR TIEnSmE | r|
[ Multipage
[ Orientation
[/] Cuztam parameter
Cuztom Parameter:
Show Application Window
@ Marmal Mirirmized Hidden

Meszaging interface
[7] Dizable the Meszaging Interface

Post-printing options
[7] Open output folder

[7] Dpen printed document wsing the default viewer

Restore defaults ‘@

[0k ) [Conodl ][ ooy
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NETWORK DEPLOYMENT OF PLCWEB.OCX

The PLIMS software uses an ActiveX control to perform several functions that must run on the client computer.
These include:

e Controlling Microsoft Word to generate reports

e Direct printing of receipts and barcodes to the printer without going through the windows printer
selection dialog

e Instrument Interface function for sending data to and receiving data from analytical instruments

e Interfacing to document scanners

Four separate OCX controls are available for use for the Testing, Training, and Production environment. The
PLCUpdate control will always be installed and is used to update the other controlled when needed.

File Name Class ID Description
PLCUPDATE.OCX {C16AEE46-115F-416d-B539-AD7CEA1CDBC} Used to load the other OCX controls.
Always installed for every environment.
PLCWEB-PRD.OCX {3F5DOEDD-D290-4643-AFA3-5FB718C2739E} Production
PLCWEB-TRN.OCX {38490131-0902-4bde-9CAA-04ADF22D9F42} Training
PLCWEB-TST.OCX {OEE49F2A-04AC-4ee9-B59E-4F2E32B75D56} Testing
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INTERFACES

This section includes documentation on the interfaces in your system implementation:

e RMS connection
e RMS web application
e Configuring ChemStation sequence file import

RMS CONNECTION

CONNECTION FOR PLIMS CASE CREATION

Interface Objective: Connect to KBCOPS using the complaint number. If the complaint number is in KBCOPS and
the incident report is at least of working status, the case will be found. If the case has already been entered in
PLIMS, the system will not reimport the information.

This connection relies on two things:
1. The ORACLE connection setup on the webserver

2. The connection set in the database

ORACLE CONNECTION SETUP ON WEBSERVER

The Oracle Client needs to be installed on the webserver. Locate the tnsnames file on the Development webserver
10.66.33.31 (MYRS-CLIMS-01).

C:\app\Oracle\Admin\product\11.1.0\client_1\network\admin

—
0( )V| .+ Computer = Local Disk (C:) + app = Oracle = Admin = product = 11.1.0 = client_1 - network «» admin =

Organize * MjOpen *  New falder

¢ Favorites Marng Date modified Type Size
B Deskiap | sample F/30/2013 12:49PM  Fle Folder
8 Downloads |7 sqinet 12/20{2006 11:21 PM  ORA File 1KB
22 Recent Places B trnames 21/2014 10:09PM  ORA File

The following is the entry to connect to the test RMS database:

RMS204 =
(DESCRIPTION =
(ADDRESS_LIST =
(ADDRESS = (PROTOCOL = TCP)(HOST = 172.16.7.155)(PORT = 1571))
)
(CONNECT_DATA =
(SERVICE_NAME = rms204)

)
)

NOTE| The CMPD Oracle DBA will have the correct TNSNames and account information to connect to KBCOPS
RMS.
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To test this connection, go to a command prompt and type: Sqlplus. Press enter.

Il = Administrator: Command Prompt

gHicrosoft Windows [Uerszion 6.1.76611
Copyright <c> 208? Microsoft Corporation. All rights reserved.

AC:“Users~1119%c>sglplus

Enter the user name connection: “11199¢” @RMS204. Press enter.

[ Administrator: Command Prompt - sqlplus

Microsoft Windows [Version 6.1.76811
Copyright (c?> 2009 Microsoft Corporation. All rights reserved.

C:~Userss11179c>sgqlplus

SQL*Plus: Release 11.1.8.7.8 — Production on Mon Febh 1@ 23:84:55% 2014
Copyright <(c> 1982, 2088, Oracle. All rights reserved.

Enter user—name: "11199c"ERMSZ204_

Enter the password: BSu95cRy

[ Administrator: Command Prompt - sqlplus

Microsoft Windows [Uersion 6.1.76811
Copyright <c? 20@? Microsoft Corporation. All rights reserved.

C:xUzers~11199c>sgqlplus
SQL=*Plus:- Heleasze 11.1.8.7.8 — Production on Mon Feh 18 23:84:55 2014
Copyright <c>» 1982, 2088, Oracle. All rights reserved.

Enter user—name: '"11199c'"@RM3284
Enter password: _

The connection was successful.

Enter user—name: "1119%c"BERMS204
Enter password:

Connected to:

Oracle Database 1Bg Enterprise Edition Release 18.2.8.4.8 - 64bhit Production
With the Partitioning. OLAP. Data Mining and Real Application Testing options

SQL> _
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CONNECTION SET IN DATABASE

Log in to PLIMS as an administrator and, in the dashboard menu, select the Configuration option below Admin.

i‘ User Mame Sarah Mikolajczyk .
g | Database PLIMS_UAT .
":_EHF“ Wersion CMPD Build 1.8898-NET4.0.30319 .
‘v CHARLOTTE-MECKLENBURG POLICE DEPARTMENT Barcode l—
Dashboard LogQut
% Quick Find
Mew Case Unit / Agency | ﬂ
Search » Complaint# |
Bulk Container Contral # |
Service Request >
5 Clear Search
Inventary >
L&
- es
Admin 4 Audit Lag
Reports 3 B Op D e
. 65-FIE - ADMINISTRATION 13-036401 02/10/2014
Documents Get Signature
94-PROPERTY CONTROL BUREAL! 14-000012 0z2/10f2014
) b | webcul B6-FIE - HOMICIDE 13-303217 nz/10/2014
DNA 4 20121019220402 01-CENTRAL DIVISION 14-000029 02102014

Click the Web Settings tab and select RMSCONNECTION. Click Edit and enter the following:
Provider=MSDAORA.1;Data Source=RMS204;User ID=""11199c¢"";Password=B$u95cRy;Persist Security

NOTE| The Data Source should match the tnsnames entry.

i‘ User Name Sarah Mikolajozyk

E Database PLIMS_UAT

‘:_EMF“ Warsion CMPD Build 1.8886-NET4.0.30319
VGHARLOTTE-MECKLENBURG POLICE DEPARTMENT Barcode l—

Back to Dashboard | Logout

USERS CODES DEPARTMENTS DEFAULTS LOCATIONS REPORTS WEB SETTINGS DBPAMEL EDITOR DBGRID EDITOR

CODE DESCRIPTION VALUE
MATRIXAUTOSEVE Matri Auto Save Timer (in minutes) 2
RPTSWCURL Reports Service URL

RPTSYCTIMEOUT Reports Service URL 120

ISEMPTYFIELDSCACHE Enable PLCQuery Empty Fields Caching T
RMSCONNECTION Connection String for RMS Provider=MSDAORA.1;Data Source=RMS204;User ID="|

Code * [RMSCONNECTION

Description * IComnectlon String for RMS

Walue e |PrOV|der:MSDAORA. 1;Data Source=RMS204;User ID=""1113%
Encrypted [T

Add | Edit Save Caricel Delete

Website Data and Settings
Click the button below to refresh static data, program and configuration setings.

Refresh Now
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RMS CONNECTION FOR PLIMS INVESTIGATOR AUTO-UPDATE

Interface Objective: For PLIMS to keep the case investigator in sync with the investigator of record in KBCOPS.

Description of connection: This connection requires both the tnsnames connection to the RMS database and the
direct server connection setup directly on the database. Additionally the “11199c” user needs to be given
read/write access to the following table in the RMS database:

PROPERTY_CONTROL_INTERFACE

THE ORACLE CLIENT

The Oracle Client needs to be installed on the database server 10.66.32.147 (MYRS-CMPDSQL-01). The following
is the entry to connect to the test RMS database:

RMS204 =
(DESCRIPTION =
(ADDRESS_LIST =
(ADDRESS = (PROTOCOL = TCP)(HOST = 172.16.7.155)(PORT = 1571))
)
(CONNECT_DATA =
(SERVICE_NAME = rms204)
)
)

VERIFY ORACLE CONNECTION TO RMS FROM THE DATABASE

On the Development database server 10.66.32.147 (MYRS-CMPDSQL-01) open up SQL Management Studio. Test
the connection to the RMS server by creating a server link.

Go to Server Objects/Linked Servers. Right click on Linked Server and select New Linked Server.

= [ Server Objects
[ Backup Devices
[ Endpoints

Mew Linked Serwver...

Start PowerShell

Reports 3
Refresh
1 Triggers
[ Replication
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Create the link (e.g.,, ORARMS204). Click OK.

inked Server H=] 3
3 ;S Scrpt = m Help
12 General
4 Security
3 Server Options Linked server [DReRMS204
Server type:
€ SOL Server
& Other data source
Provider: IMichsof! OLE DB Provider for SOL Server j
Product name: [ORACLE
Data source: [Rms 204
Provider sting: I
Location I
Catalog I
Server.
MYRS-CMPDSAL-0
Connection
PL_&dmin
H{ View connection properties
Metwork name of SOL Server.

|
A4

%

Right click on the link and select Test Connection.

| uAsI_animal
| Security
= 3 Server Objects Mew Linked Server...

1 Backup De -

[ Endpaints | Test Connection

= [ Linked Serw Script Linked Server as 3
1 Provider -
ﬁ ORALIM Policies 3
ERfORARM: Facets
% PLIMS_F
%5 PROPPR Start PowerShell
T PROPTH

[ Triggers Reports .

1 Replication Deleke
| Managerent
[ 90L Server fge Refresh =
Ready Properties —
Linked server E
':0] The test connection to the linked server succeeded.
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The following stored procedure needs to be setup on the database:

dbo.SP_UPDATEOFFICER

GO

/*****x%* Object: StoredProcedure [dbo].[SP UPDATEOFFICER] Script Date:
02/11/2014 00:13:33 *x#*k*xx/

SET ANSI NULLS ON

GO

SET QUOTED IDENTIFIER ON

GO

ALTER PROCEDURE [dbo].[SP_UPDATEOFFICER]
AS

BEGIN

DECLARE QCMPLNUM VARCHAR (16)
DECLARE (@ACODNUM VARCHAR (6)
DECLARE @TRIMACODNUM VARCHAR (6)
DECLARE @ALNAME VARCHAR (20)
DECLARE @AFNAME VARCHAR(15)
DECLARE (AMNAME VARCHAR(15)
DECLARE (QASECT VARCHAR(100)
DECLARE @ID INT

DECLARE @INVCNT INT

DECLARE @MSG VARCHAR(255)
DECLARE @STATUS VARCHAR(1)
DECLARE (QANLSTNAME VARCHAR (40)
DECLARE @CKEY INT

DECLARE @SQL1 VARCHAR(1000)
DECLARE @SQL2 VARCHAR(1000)
DECLARE (@DPTCODE VARCHAR (9)

DECLARE CUR_RMSUPDATE CURSOR FOR

SELECT ID, COMPLAINT NO,ASGN CODE NUMBER,ASGN LAST NAME,ASGN FIRST NAME,
ASGN_MIDDLE NAME, ASGN SECTION

FROM OPENQUERY (ORARMS204,'select ID, COMPLAINT NO,
ASGN_CODE_NUMBER,ASGN LAST NAME,ASGN FIRST NAME, ASGN MIDDLE NAME, ASGN SECTION

From PROPERTY CONTROL_ INTERFACE WHERE STATUS CODE =''N''")

OPEN CUR_RMSUPDATE

FETCH NEXT FROM CUR RMSUPDATE INTO
@ID, @CMPLNUM, @ACODNUM, @ALNAME , GAFNAME, @AMNAME , GASECT
WHILE @@FETCH STATUS = 0
BEGIN
SET Q@STATUS
SET QCKEY =
SET @MSG = '
SET QINVCNT = O

'P'

- o |

SELECT @CKEY = CASE KEY FROM TV LABCASE
WHERE (DEPARTMENT CASE NUMBER = @CMPLNUM or DEPARTMENT CASE NUMBER =
REPLACE (@CMPLNUM , '-"','"))

IF QCKEY = 0
BEGIN
SET @STATUS = 'E'

System Administrator Guide
Prepared by Porter Lee Corporation

155




SET @MSG = 'Complaint# '+ @CMPLNUM + ' Not Found'
END

SET @TRIMACODNUM = SUBSTRING (@ACODNUM, PATINDEX('%$["0]%', @ACODNUM),
LEN (@ACODNUM) )

SELECT @DPTCODE = DEPARTMENT CODE FROM TV DEPTNAME WHERE DEPARTMENT NAME =
UPPER (LTRIM (RTRIM (QGASECT)))

IF QACODNUM <> "'
BEGIN
SELECT @INVCNT = COUNT (*) FROM TV _ANALYST WHERE (ANALYST = QACODNUM or
ANALYST = @TRIMACODNUM)

IF QINVCNT =0

BEGIN
IF QAMNAME <> '!'
SET @ANLSTNAME= @AFNAME + ' ' + @AMNAME + ' ' + (@ALNAME
ELSE
SET @ANLSTNAME= QAFNAME + ' ' + (@ALNAME

IF LEN (@ANLSTNAME) > 3
INSERT INTO TV _ANALYST (ANALYST, NAME, DEPARTMENT CODE) VALUES
(QTRIMACODNUM, @ANLSTNAME, @DPTCODE)

IF @MSG = "'

BEGIN
SET @STATUS = 'E'
SET @MSG = 'Investigating officer ID ' + Q@TRIMACODNUM + ' Not

Found'
END
END
END

IF QACODNUM <> "' AND @QCKEY > O
UPDATE TV _LABCASE SET CASE MANAGER = @TRIMACODNUM,
INVESTIGATING AGENCY=@DPTCODE WHERE CASE KEY = @QCKEY

SET @SQLl= 'SELECT STATUS CODE, STATUS MSG, COMPLAINT NO from

PROPERTY CONTROL INTERFACE where ID = ' + cast(@ID as varchar(10)) + ' and
COMPLAINT NO = ""''"'" + @CMPLNUM + ''"''"!

SET (@SQL2= 'UPDATE OPENQUERY (ORARMS204,"' + '"''' +@SQL1 + '"''' + ') set
STATUS CODE = ''' + Q@STATUS + ''' , STATUS MSG 'Yto+ @MSG + "t

exec (@SQL2)
FETCH NEXT FROM CUR RMSUPDATE INTO
@ID, @CMPLNUM, @ACODNUM, @ALNAME , @RAFNAME , RAMNAME , @RASECT
END
CLOSE CUR_RMSUPDATE;
DEALLOCATE CUR_RMSUPDATE;
END
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CREATE THE JOB TO RUN ON A CERTAIN TIME INTERVAL

On the Development database server 10.66.32.147 (MYRS-CMPDSQL-01) open up SQL Management Studio.

Go to SQL Server Agent and right click on Jobs. Select New Job.

[# [ Replication
[+ [ Management
= ﬁ; SQL Server Agent
=
g Job Activity Monitor
# [ Alerts
[+ [_1 Operators
# [ Proxies
[+ 1 Error Logs
[# [ Backup Devices

# [J En
®Ca Lin]l Mew Job...
) 3 Tri Manage Schedules

[# [ Replic

# 3 Mana Manage Job Categories

= -@ﬁ LEEL View History

? Filter 3
HLdA
[ op Start PowerShell
# [J Pr
& [ Err Reports >
Ready Refresh
General

EE 10b Propetties - DfficerUpdate Job

IS[=1 B3

i 6 Seript - I Help
44 General
A Steps N
: ame:
27 Schedules
' Alerts Owner:
Maotifications
P Targets Cateqgony:
Description:
Connection
Server
MYRS-CMPDSAL-OT IV Enabled
Connection: Source:
FL_Admin
7 View cornection progeties | oo
L ast modified:
Progress
Ready Last executed:
“iew Job Histor,

[PL_Adnin ]
IDala Collectar j _I

Feads KBCOP property interface file and updateOfficer assignment
in PLIMS

IE.-"21 F2013 4:23:34 PM

|22’3z’201 4 3:25:08 P

|2.-’1 172014 12:25:30 AM

oK I Cancel |

a
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Steps

EE Job Step Properties - STP_1 H[=] E3
Selecta 55 Seript - [ Help
A :
_’9 Advanced Step name
[sTP1
Type:
ITransact-SQL zcript (T-50L) ﬂ
Run as:
| ]
Database: |PLIMS_UAT =
Command: exec 5P_UPDATEOFFICER =]

Open... |

Select Al |

Copy |

Server &
MYRS-CMPDSOL-01

Parse |

Connection:
PL_&dmin

4 View connection properties

i o

Ready
et | Frevious
(&=
Schedule
ﬁ Job Schedule Properties - ScheduleOfficerUpdate M= E3
Name: Jobz in Schedule |
Schedule type: IHEcurring j ¥ Enabled

Onetime occurence

Date: ezt =] i fizza00en =]

Frequency
Ocours: IDa"-'" j
Fiecurs every: m day(s]

Daily frequency
" Dceurs once at Im
& Doours even: Iﬂ lm Starting at: Im

Ending at: 115959 P =
Duration
Start date: Im  End date: Im
% Noend date:
Summary
Drezcription: Ocours every day every 30 second(s] between 12:00:00 &b and 11:53:59 P, Schedule will be ;l

uzed starting on 74172013,

I
0k I Cancel | Help |

4

To test: Make a change to the investigator in RMS, wait one minute and look in PLIMS for the change.

NOTE| If the investigator in RMS is not found in PLIMS, the stored procedure adds that as an inactive user in PLIMS
and loads the new name as the investigator of the case.
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RMS WEB APPLICATION

RMS-PLIMS WEBSERVICE INTERFACE — RMS AND DAPAPERING WEBSITE AND WEB SERVICE
INSTALLATION

The following instructions explain how to install the web app and the web service. They also show the
connections necessary for the installation.

ADD NEW REPORTS TO THE BARCODE WEB SERVICE (BCWS)

1. Obtain the location of your Barcode Web Service installation. In this example the installation is located at
http://192.168.1.13/BPDLIMS/BarcodeService.asmx

2. Install the srequest.rpt and receipt49a.rpt reports onto the Barcode Web Service. (If already exists then skip.)

a. Use the mostrecent version of the report; otherwise, obtain the default srequest.rpt and
receipt49a.rpt packaged with the original documentation for this feature.

b. Copy srequest.rpt and receipt49a.rpt onto the directory ...\CMPD\Reports\ under the corresponding
database you are using, either MSSQL or Oracle (e.g., C:\inetpub\wwwroot\CMPD\Reports\MSSQL).

3. DB Connection: The LIMS database connection name (DBName) used in the BCWS must match the one used
in the Web Service installation (see step 5.a in the next section). This can be determined using
Connect_Web32.exe.

INSTALL WEB SERVICE

1. Obtain the web service files:
Web Service: PLimsRMSWS (located in zip file PLimsRMSWS.zip)
Example Located in folder: L:\AGENCIES\NC, CMPD\RMS Project\ PLimsRMSWS

2. Copy/unzip the complete PLimsRMSWS directory and files onto target server (e.g., Instance, add Virtual
Directory)

a. Example Installation Structure
i. Install the zip file into the folder C:\inetpub\wwwroot\

ii. Make sure the directory structure follows this:
C:\inetpub\wwwroot\PLimsRMSWS
C:\inetpub\wwwroot\PLimsRMSWS\bin
C:\inetpub\wwwroot\PLimsRMSWS\Service References
C:\inetpub\wwwroot\PLimsRMSWS\Web References

3. Ifusing IIS Manager, Refresh and then <Convert to Application>.

4. Important: Make “MainServiceFunctions.asmx” the default document page. Add to Default document:
“MainServiceFunctions.asmx” as the first page. In IIS Manager click on PLIMSRMSWS. Then under Home -
ISS = open <Default Document>. Right click <Add...> and type MainServiceFunctions.asmx.

5. Set the Application Settings (web.config) of the site. The defaults are already set, if keeping these settings then
skip. These settings can be changed in IIS = Application Settings.

a. DBName: Set the database connection name to the LIMS db.

DBName = “CMPD” (default)
Important Note: This DBName must match the name in step 3 in the previous set of instructions,
“Add New Reports to the Barcode Web Service.”
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b. BarcodellebServiceURL: Set the URL link in PLimsRMSWS to the Barcode Web Service (i.e. this
web service invokes another web service).

i Parameter = BarcodeWebServiceURL

ii. Default = http://192.168.1.13/BPDLIMS/BarcodeService.asmx (this will likely need to be

changed depending on the location of your barcode web service)

c. The Crystal Reports have configurable parameters defined, they are correctly set to defaults and do
not need to be changed (if the following are correct, skip this step.)

i. PLIMS_BaseReportName_CustodyReport: Default = “CUSTODY” (custody.rpt)
ii. PLIMS_BaseReportName_ReceiptReport: Default = “receipt49a” (receipt49a.rpt)
iii. PLIMS_BaseReportName_SRequestReport: Default = “srequest” (srequest.rpt)
6. Testthe web service. (If you have I[IS: [Manage Application] -> [Browse])

Note and save the URL that will be used for this web service. It will be needed in the next step “Install Web
Application”

7. Usage: From a client app, you may interface directly with the web service PLIMSRMSWS using the method
calls.

a. Test DAPAPER Web Method Call: Using the built in test functions on the web service, do a simple
test to see if your installation is functioning correctly. The test functions have a ‘Test’ as a suffix in the
function name. Parameters can be manually typed in the browser.

b. See document: PLIMS-RMS Interface Functional Requirements-Specs.docx Section (SP-001) on how to
use the web method calls.
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INSTALL WEB APPLICATION

1.

7.

8.

Obtain the web service files:

Web Service: PLimsRMS (located in zip file PLimsRMS.zip)

Example Located in folder: L:\AGENCIES\NC, CMPD\RMS Project\PLimsRMS

Copy/unzip the complete PLimsRMS directory onto target server (e.g., Instance, add Virtual Directory).
Example: Create the directory structure into the C:\inetpub\wwwroot\PLimsRMS

If using IIS Manager, Refresh and then <Convert to Application>.

Important: Make sure “default.aspx” is on the Default Document list: Within IIS Manager click on
PLIMSRMS. Then under Home - ISS - open <Default Document>.

Important: If files exist, remove PLCCONTROLS.dIl and PLCCONTROLS.pdb from the \bin directory.

Set the Application Settings (web.config) of the site. The defaults are already set, if keeping these settings then
skip. These settings can be changed in IIS > Application Settings.

a. PLimsRMSWebServiceURL: Set the URL link in PLimsRMS to the RMS Web Service that was setup
in the previous set of instructions (i.e., this web application invokes another web service).

i Parameter = PLimsRMSWebServiceURL

Default = http://192.168.1.13 /PLimsRmsWS/

b. PLIMS TimeOutMinutes:Setthe time out number of minutes that a login session will stay active
during inactivity until another login is needed. Default = 60 minutes.

c. One Crystal Reports parameter is defined; it is correctly set to defaults and does not need to be
changed (if the following is correct, skip this step).

i. PLIMS BaseReportName ReceiptReport: Default= “receipt49a” (receipt49a.rpt)
Test the web service. (If you have [IS: [Manage Application] -> [Browse])
Usage: Using the link to the server where the app is stored, pass in data to the web app via parameters.

a. See the next page for information on how to use the web method calls.
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RMS INTERFACE — USING THE WEB APPLICATION

Web Application

Once the RMS Web Application is installed onto a server, it can be used to invoke reports to be loaded and
displayed in a browser. The application will invoke the RMS Web Service to gather report data. Then it will format
and display in html to the browser page.

Web Application Link

The web application is to be installed onto a server (e.g., http://192.168.1.13/PLIMSRMS/). To use the
application, send a URL along with parameters in a browser. The URL will contain the path to the server plus
parameters.

Parameters

Report parameters will need to be passed to the Web Application via the URL to trigger which report to retrieve
and display.

Parameter Description Values Value Desc Format
Report Name Possible reports that can be PROPEVID The Property Evidence List Report RPT=PROPEVID
retreived.
LABRPT The Crime Lab Reports RPT=LABRPT
Complaint The Complaint number of the | ##### Alphanumeric matching the CNO=####Ht
Number report to retrieve Lab Department Case Number.

URL Format:

e <server>/PLIMSRMS/Default.aspx?RPT=<report>&CNO=#4####

Examples:
http://192.168.1.13/PLIMSRMS/Default.aspx?RPT=PROPEVID&CNO=20130101-1200-00
http://192.168.1.13/PLIMSRMS/Default.aspx?RPT=LABRPT&CNO=20130101-1200-00

http://192.168.1.13/PLimsRms/?RPT=LABRPT&CNO=20080227-2125-00

Login

The first time the web application is invoked, the user will be prompted for a login. The login access will need to
be setup in the LIMS installation and available to the user. The web app will time out the login after a period of
time specified in its web application configuration (see installation doc).
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DAPAPER WEB SERVICE — REPORT PACKET

WEB METHODS

® public ReportPacket DAPAPER()
This web method retrieves a report for the given Complaint Number and formats/returns the information
into a ReportPacket structure.

Parameters
string ComplaintNumber

Input: ComplaintNumber : matches to TV_LABCASE.DEPARTMENT_CASE_NUMBER.
Returns: A ReportPacket class containing the complete list of reports for a ComplaintNumber

e public byte[] GETREPORT ()
This web method is used primarily by the RMS Web Application and not typically to be called directly. It
retrieves a report for the given Complaint Number and returns a PDF report in a set of raw bytes. It can be
viewed in a PDF view / or browser.

Parameters

string UserId User ID in LIMS

string Password User Password in LIMS

string ReportName Custody or Lab Report (receipt49a or LABRPT)
string ComplaintNumber Number matching a DEPARTMENT CASE NUMBER in

the Lims system LABCASE
out ReportPacket TheReportPacket |Returns the ReportPacket structure for the

report
out int ErrCode An error number (0=No Error)
out string ErrMsqg) Cooresponding Description of the Error

Returns: The Raw PDF Bytes of the requested report
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PARAMETER MAPPING

Sample:

<ReportPacketltem >
<ReportType>=Custody</ReportTypex=

=Section/=

<SRMasterkKey=0</SRMasterkey>
<RequestedDate/>

<RequestedBy/>
zlLabReportMumber=0D</LabReportlumber=
zData=JVBERiIOxLjcgCiXi48/TIAoxIDAgb21qlAoSPCA

<Msg/=
= /ReportPacketltem>
TAG Description \[e] {13
ReportPacket — The main structure (soap message) returned by Web A packet will contain:
Method : DAPAPER() 1 Custody report.
1 Receipt report
N number of Service Request reports
M number of Lab Reports
ReportPacketltem — Each individual Report within the ReportPacket
ReportType Custody,
Receipt,
ServiceRequest,
LabReport
Section Only used by LabReport type Blank for other types
TV_LABASSIGN.SECTION
SRMasterKey Only used by ServiceReequest type Blank for other types
RequestedDate Only used by ServiceReequest type Blank for other types
TV_SRMASTER.REQUESTEDDATE
RequestedBy Only used by ServiceReequest type Blank for other types
TV_SRMASTER.REQUESTEDBY
LabReportNumber Only used by LabReport type 0 for other types;
TV_LABASSIGN. REPORT_NUMBER
Data Raw PDF data in bytes
Msg Empty or contains an error message
Msg There is also a top level error message for the whole
ReportPackt.
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CLASS DEFINITONS

public class ReportPacket

{

}

public List<ReportPacketItem> ReportList = null;
public string Msg = "";

public ReportPacket ()

{
ReportList = new List<ReportPacketItem>();

public void Add(PDFReport thePDFReport)
{
if (thePDFReport != null)
{
ReportPacketItem item = new ReportPacketItem();
item.ReportType = thePDFReport.ReportType;
item.Section = thePDFReport.Section;
item.SRMasterKey = thePDFReport.SRMasterKey;
item.RequestedDate = thePDFReport.RequestedDate;
item.RequestedBy = thePDFReport.RequestedBy;
item.LabReportNumber = thePDFReport.LabReportNumber;

if (thePDFReport.Data != null)

item.Data = (byte[])thePDFReport.Data.Clone();
item.Msg = thePDFReport.Msg;
ReportList.Add (item) ;

public void DemoAdd(string ReportType, byte[] data)
{

ReportPacketItem item;

item = new ReportPacketItem();
item.ReportType = ReportType;

item.Section = "DNA";
item.Data = (bytel[])data.Clone();
item.Msg = "Successful";

ReportList.Add (item) ;

public class ReportPacketItem

{

public string ReportType="";
public string Section="";

public int SRMasterKey = 0;
public string RequestedDate = "";
public string RequestedBy = "";
public int LabReportNumber = 0;
public byte[] Data = null;

public string Msg = "";

/* Constructor */

public ReportPacketItem()
{

}
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CONFIGURING CHEMSTATION SEQUENCE FILE IMPORT

This section explains how to enable the ChemStation software to import sequence.xml files. Natively the
ChemStation software only imports csv files.
ChemStation B (or other version with ChemstationPlus XML Interface)

Step 1: Create the XMLSEQ folder.

A. From a command prompt or windows explorer, create the following folder:

C:\labsave\XMLSEQ

Step 2: Enable the XML import function in the chemstation.ini file.

A. Locate the chemstation.ini file in c:\windows and add the following line directly under the [PCS]

section heading:

XMLEnablelmport=1

B. Locate the [PCS,1] section (for instrument #1) and add the following line directly under the heading:

XMLImportPath$=C:\labsave\XMLSeq

Step 3: Restart the ChemStation program and select “Full Menu” from the data analysis “View” menu.

Wiew I.ﬁhdrt Herp

1 Method and Run Contral
v 2 Data Analysis
3 Report Layout

Reprocessing Copy
Change Access Level...
Reset Toolbars

Current Data File Logbook

Verification »

TR Sianall s
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Step 4: Verify the Import Worklist option is available.
A. Switch back to Method and Run Control
B. Click on the sequence menu

C. C:Click on the Import Worklist (Front) Menu item. When you do this, a file open dialog should
display allowing you to select a file from the c:\labsave\XMLSEQ folder.

|Sequence ChemSkore  iew

Sequence Parameters, ..
Sequence Table, .,
Sequence Cuktpuk, .,
Chemstare Setup. ..

Sequence SUMMmary. ..
Extended Statistics. . .

Mew Sequence
Load Sequence...
Save Sequence
Save Sequence As...
Import Sequence. ..
Impart \Warklist, ..

Prinkt Sequence...

Partial Sequence. ..

1 DEF_LZ.5
Z
3
4

Step 5: Change the network connection priority in Windows.

Additionally the ChemStation uses two network cards. One connects the device to the pc and the other
connects the pc to the website. Follow the steps in this article to set priority of the network connections
so that both work properly:

http://support.microsoft.com/kb/2526067

NOTE| For information on configuring the export file from ChemStation to PLIMS refer to CMPD Chemstation

documentation.
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