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Purpose:

To outline computer set-up for a new employee at NC-OCME wor. indthe toxicology
laboratory. It also establishes overall best practices and enstiges users are aware of their rights and

Policy:

New employees will complete Computer Secu
of Health and Human Services (DHHS) origmtagio fore a new employee can have full access
to all computer functions they must mee @ ir supervisor and a representative from the IT
Department who supports OCME to fingliz8%usefnames, passwords and grant email access.
Toxlog orientation will be provide th training coordinator or designee in the toxicology lab.

The employees of the toxicology lab@ratory have access to confidential and sensitive information.
We must abide by confidentaali les and not disclose information to unauthorized sources. The
toxicology reports can b y the public only after the pathologist certifies the death.
Until then, only the g g of “signed out” or “not signed out” can be disclosed to family
members and the ge

vith their requests. The use of NC-OCME automation systems,
machmes and all forms of Intemet/mtranet access, is for toxicology

ystem or the Internet is acceptable as 1ong as it is not excessive or inappropriate,
occurs ersonal time (lunch or other breaks), and does not result in expense or harm to the
state of North Carolina. Access to the Internet through the state of North Carolina is a privilege,
and all employees must adhere to the DHHS policies concerning computer, email and internet
usage. Violation of these policies could result in disciplinary action leading up to and including
termination of employment. All employees must abide by software licensing restrictions;
downloading, copying or pirating software and electronic files that are copyrighted or without
authorization is prohibited. Any programs desired on work computers need to be authorized
through our IT department. The Chief and Deputy Chief Toxicologist,are authorized to fill out a
Technical Assistance Request System (TARS) ticket. Vo Oremir S‘Q‘v"‘""‘"—

Procedures and/or Forms:

On-line TARS request https://support.ncpublichealth.com/






